
PI-T'RCHASE DIVISION
Advice for approval for credit to supplier

Prepared by

Notes: 1. ln case smount to be credited to supplier and the bills total does not match prepare fV for debit or credit. 2. Attach

additional sheets if quantity ofbitls or DCs is moro than tho space provided. Clearly mark the space provided with 'see

attachment'. 3. Purchase Ofncer can approve PoVWos upto Rs. 5,0@/-, Purchase Manager and Procuemelt Manager to approve

all bills fiom 5,000/- to 1,00,000/- . 4. Attach JV, Office copy of PO/WO, DCs and bills to this advice. 5. ln Amount A exclude

ransport, Ilamali charges, etc and instead include in Amount B. 6. To be approved by accounts manager ifbill value exceeds Bs.

10,0001- 7. MD to approve all bills above 1,00,000^

Dale z.rl*lvo '
SOWMYA

6q uq+ PO / WO Date )*]vlto.
Supplier Name

,{d
.PO/WO amount I
u 4t Q] aA i"". crorr{-h t Q,o7L1

Firm/Company s4llP "P-j*t J gl^llp ,

SI. No I Bill Date Bill amount I

I
36q As DO &, b\\

2

3

4

Amount A - Bills total(Excluding Transport & Ilamali Charges) E,639
DC No DC. Dale MRNNo- DC matches MRN

I Stzt>- /Yes n No

3 DYes tr No

4 oYes o No

Amount C -Other Debits

Amourt D (FA+B-C) - Amount to be credited to the supplier 4,b99.
Amount E - PO /WO value

Amount F - Difference (A - E)

Quantity received as perPo A O f Yes o Excess received o Short received n Other (explained below)

Is difference betwe€n PO / Bill acceptable? o Yes n No (explained below)

Excess / short material received o Approved - within acc€ptable limits D No (explained below)

Close PO / W?O
7d 

Yes o No - wait for balance material n No (explained below)

Advance paid / PDC given (deduct *.hen paying) o Yes - Rs-___-_j c No

Payment - due date 29.t.2020

Remarks:

Approved
by

Purchase
Officer
.1

Purchase
Manager

Procurement
Manager

MD Accounts *
receiver of

bill

Accountant Accounts
Manager

Sign LI
(

o'.JlX4--
Date Inlsrto

POA O no.

I sitt xo.
I

Amount B -Other Credits :- I

Sl. No.

2. trYes n No

I

I

I Q 'o>Y

I

I

I
I

I



VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, Registers, AGCount Books, Stationery & Xerox Paper Etc. Available

*l-5-85, General Bazar, 5ecunderabad - 500 003. Email: venkatramana.bindin il.com

?h:040 - 27842572
Cell:9849360076

orderNo 6q6+ ll$ot Date lSlg)rD
Delivery Challan No Date

B0g -"o-,t o"t f5:181.>oBill No.

To

GSTIN

!
b

?
-sld) l-LP

Amount

Rs. Ps.

0%-5%
GST

18%
G5T

Rate
12%
GST

HSN

Code
atysl

No
PARTICULARS

lo &a
1 hi\ifM,Y

5<YT2

6oeu*t1at'tt
atg4

rlfl 9d/"+
a,9

5 .e)LD
6

7

9

l0

1l

12

13

14

'15

16

17

18

t9

20

Dt: Tot l na4
MRN |'lo: p DI: tss{6Sign:

lrJ.l
SUMMIT SALESSea

0a+ o34

Fon

anager

............................IN.IryaRD.......................

GSTIN: 36AEJPP58t 1 M122
Terms & Conditions
Goods once sold will not be taken back
lnterest @2%p.m. if not paid within 30 days time
Subject to Secunderabad Jurisdiction.
THE COSMOS CO-OP BANK LTD. M.G. Roa4
RTGS / NEFT CODE COS80000069 A,/C No.0691001

.re,-e ived By:

Rupee5....

Receiverb Signatu

n ward N o:

STATIONERY AND BINDING WORKS

Signature

TAX INVOICE

\
(.-

3

8

-i.)rl

\ili::i:-

l
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Purchase Order

llulll/ililil//ilil
From Company : Summit Sales LLP

5-4- $7 / 3&4,Il nd floor,MG Road, Secunderabad-500003.

c S T No. : 36ACQFS2O44CLZ7

14.08.20 tL:47: t5

Supplier Details T-
Venkatramana Stationery & Einding works

1-5-85, General Bazar, Sec-Bad -500 003.

Doc No 69651

Doc Date 18- 08- 202 0

Quote l{o Nil

Quote Date 18-08-2020

pe Supply9819360076

Kind Attn : llr. Prathap

Purchase Order for the Supply of following Items.

Item Name

7605 - Stationery - other - Whitner Pen - NA - nos

9561 - Tools - Scissors - other - nos

7519 - Stationery - other - Cutter - NA - nos

7584 - Stationery - other - Scribbling Pads - other - nos

7513 - Stationery - other- CelloTape - 1 In - nos

2 ifleh

14801

--l

GSTIN 36AE]PP5811M122

27842572

Qtv Rate Diso/o

00

00

nt

3

u

2

Amo

00

00

ST

B

I

G

1

1 590

188

1

2

10.00 20.00 0.00

12.00 l2

Total Order Value . , .

0001

2 0.00

60.00

50.00

8.0 0

12.00

00

000

0.003

4

18.00

18,0 00.00

18.000.00

BO

849.60

92691

2,O34.12

Ru : Two Two Only

Terms and conditions :-

spGcificatirn , As pet ffiib given in'lhe @otation.

Payment Terms After DefMery & Produc{ion ot bill

Tax lnclusive ol all taxes

Delivery Det Next Oay.

\2. Deliyery Locatio[ Sunmit Hot sing LLP

Cherlapally,Behind Kingston PG college, Hyderabad

Phone. 96182i1,1,[33, Hamendra,9502265233, Mahesh.

Penaliry For Dehy Nil

T..nsportation Transport c6t 6iall be bome by us

lYartar y Nil

Advarcs Paid Nil

Other Tems We re6erve the right to reiec{ items not conforming to quality and specifications. Above order for Stock maintanance
puPose.

Completior Date Nil

lUleasulmeol Nil

Secudty Nil

Redrark3

Fo. .Sorrrrtr Srrca atp Ara€@ ttie abov€ T6ms An t Co,l.tttom

Fot vcrk.tnrn .. Sa.tb,.rf I ArD.tt g uorts
\

0 9o

|--



uisition Form

Note: On receipt of material at site \ Tite inward number and date in last 2 columns

9

0

SSLLP Date 12.08.2020Company Name

Sii.e & Phase SHLLP Time 16.00

1,1801Supplier

ID No 5qB6
DateNo Description Size

1
WHITNER t0 NOS

10 NOS2 SCISSOR

NOSCUTTER 20

60 NOS4 SCRIBLIIiG PAD

2" t2 NOS5 CELLO TAPE

6 \o9'
'7

\i
8 fl.u

/.(
Remarks:For slock maintenance at ssllp

Approved bySOWMYAPrepared By

Sign. & Date12.08.2020Sign.& Date

Material required before date:

Req. No.

I

I Qr*ritv I unitt I Inward No

^ Nl)


