
PURCHASE DTVISION
Advice for approval for crEdit to

transport, Hmali charges, etc and instead include in Amount B, 6. To be approved by
10,0001 7. MD to approve all bills above 1,00,000/-

for debit or
with

to approve
advice. 5. In

r\r\,-o {- ^JL,-o-PO/WO no.

Date:

Cts,8 PO / WO Date. rr\ r\ '-Supplier Name 5.-i fr<rsl-.1,.. L/-1 *t^ PO,{ O amount
1 ti

Firm./Company *?lr-- Project r\o
Sl. No. Bill No. Bill Date Bill amount

5\l .8\t\',o qt 
"\-2

4 l

Amount A - Bills total@xcluding Transport & Hamali Charges) Dtt
Sl. No. DC No DC. Date MRNNo. DC matches MRN

I trYes tr No

2. DYes tr No

3 DYes D No

Amount B -Other Credits :

Amount C -Otler Debits :-

Amount D (D=A+B-C) - Amount to be credited to the supplier: 1u >t
AmountE-PO/WOvalue: ?tq
Amount F - Difference (A - E)

Quantity received as per PO /WO ,utes o Excess rcceived D Short received o Other (explained below)

Is difference between PO / Bill acceptabte? pJles-oi'l+(erqlaiaed below)

u-Ap?Fove+:wlth-m-Aece ab le limits I No (explained below)

o No - wait for balance mat€rial o No (explained belox)

o Yes - Rs.____} o

Close PO / W?O

Advance paid / PDC given (deduct when paying)

Paym.ent - due dd€ s\ a\'""
Remarksi

Approved
by

Pucbase
OfEcer

Purcbase
Manager

Procurement
Manager

MD Accaunts -
receiver of

bill

Accountant

Sign:

Date
n\ a\ r-o

manager ifbill
d exclude
exceeds Rs

Notes:

all bills from 5,000/- to

Prepared byF'-

l.

3.

Excess / short material received

Accounts
Manager

bi-
l

'fee



R uisition Form
Company Name Modi Properties Pr.t LTd Date 18-08-2020

site & Phase Head O{Ice Time

Supplier th +3t+
Material required before date 5nzzL
No Description Size Quantity Units Inward No Date

I l2A Toner refilling I No

2 12A drun I

3 I24 PCR I No

4

5 (L Y)

6 6"\"
7

8

9

10

Remarks: This is for Aruna Madam printer

Prepared By Suneel Approved by

Sign.& Date l8-08-2020 Sign. & Date

Note: On receipt of material at site write inward number and date in last 2 columns

Req. No.

I I

ID No

L\O

I

r
I

I

I

I


