Remarks from site on the ‘Requisition by Site Report’ of purchase division

Company: Villa Orchids LLP Date: 05-09-2020

Site: Villa Orchids Prepared by: K.SNEHA

Report From / to 30-09-20 to 05-09-20 Approved by: A.SURESH

Report Date 05-09-2020

List of requisitions numbers missing in the report*: 63499

List of requisitions where PO/WO not prepared 3 working days after requisition:

Req No. Req Date Serial no of Item Description Reason for not preparing PO/WO*
item in Req.
Req No. Req Date Serial no of Item Description Details of discussion with supplier®
item in Req.
63407 29-06-20 2 Utility tiles PO No.68492 Ready with supplier
63432 07-07-20 3 Tiles PO No 68708 Ready with supplier
63438 08-07-20 1,2,5,6,9,10,12 | Tiles PO No 68758 Ready with supplier
63447 17-07-20 4 Al windows PO No.69068 Ready with supplier
63448 17-07-20 4 Sanitary PO No.68919 Ready with supplier
63455 31-07-20 8 Pvc pipe PO No.69344 Ready with supplier
63461 25-07-20 1 Ms gate with powder PO No.69138 Ready with supplier
63470 07-08.20 2 AL Windows PO No.69481 Ready with supplier
63475 11.08.20 13 CU-Multistand wire PO No.69606 Ready with supplier
63484 19-08-20 1 Parking tiles PO No.69737 Ready with supplier
63491 20-08-20 1-8 Cu-multistand wire PO No.69805 Ready with supplier
63495 25-08-20 1-4 UPVC Fapt PO No.69879 Ready with supplier
63497 26-08-20 1-7 Wall hang WC with seat PO No.69904 Ready with supplier
cover
63501 01-09-20 1-8 Panel doors PO No.70045 Ready with supplier
63507 02-09-20 1 Plastro tanks PO No.70074
Ready with supplier

No. of gate passes issued this week: 05 | From No. 1962 | To No. | 1966

Delivery van site visit on: Visited on dates 1st,4th september 2020

Inward report (MRN/other) & stock report emailed in pdf format to purchase? Yes

DC register SI. No. during the From No. 15271 To No. 15289

week

1

Items sent to HO /vendor that are pending for repair: NIL

Details Project Manager Admin Officer/Manager Admin Audit

Sign

Date 05-09-2020 05 -09-2020

received, WO - material received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material,
9. Purchase to send reply to this report within one week. 10. Follow up for WO is the responsibility of engineers at site — purchase to write ‘NA’
in reply to this report. 11. Admin officers/managers must call all suppliers on a daily basis for follow-up — DO NOT CALL PURCHASE!
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Reply to remarks on requisition by site report.
ared by: | MINISH
Report from/to 24-08-2020 TO 29-08-2020 )
|Report Date 03-09-2020 Date oS /o] 70.
Site: VOCLLP Remarks by Shiva Krishna '
If material is not
Requisition | Requisition Material | delivered - is delay
No Date Material Descscription Purchase Manager - Remarks delivered? Jjustified?
| List of requisitions where PO/WO not prepared 3 worki g days after requisitions
[Req NO Req Date  |Item Description
| 63357  04-06-20| Armor Cable Avaiable at SSLLP Please Collect Vvex |
63407|  23-06-20|Black Granite Avaiable at SOVLLP Please Collect SeR
63407 29-06-20|Utility Tiles Please Collcct From VISTA No
63424 04-07-20 | MS Grills Material Deli 1 DC NO 10525 \JeA
63432|  07-07-20|Tiles Please Collect From VISTA/MPL YN D
63436/  08-07-20|Luppum Bags Avaiable at SSLLP Please Collect 1o yex
63438 08-07-20|Tiles Please Collect From VISTA/MPL )
63441 10-07-20|Black Granite Avaiable at SOVLLP Please Collect T e |
63447 17-07-20| AL Windows Material Delivered DC NO 10530/3128 N
63448 17-07-20 |Sanitary Please Collect From SSLLP N o |
63455 31-07-20 |Pvc Pipes Please Collect From SSLLP [
63461 25-07-20|MS Gate with powder coated Work in Progress Delivery in 2 Days !&io
| 63470 07-08-20| AL Windows Avaiable at SSLLP Please Collect y )
63475 11-08-20|CU-Multistand wire |Avaiable at SSLLP Please Collect NO
63484 19-08-20 | Parking Tiles Follow Up with Pumima Mosiac Tiles No
63488 25-08-20 Eco drain pipe Avaiable at SSLLP Please Collect .
| 63490  20-08-20|main door beeding Avaiable at SSLLP Please Collect el
63491 20-08-20|CU-Multistand wire Avaiable at SSLLP Please Collect "o ]
63492|  20-08-20[Vim Bar Avaiable at SSLLP Please Collect Vel
63493|  20-08-20[Bluc pen Avaiable at SSLLP Pleasc Collect Vel o
63494 20-08-20|Bombay B | Avaiable at SSLLP Please Collect e
63495 25-08-20|UPVC Fapt |Follow Up with Praful Sanitary O
93497|  26-08-20|Wall Hang WC Avaiable at SSLLP Please Collect nNo
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