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Prepared by:

Purchase Manager - Remarks
Stock @SSLLP. please collect it
Saturday delivery.



Remarks from site on the 'Reouisition by Site Report' ofpurchase division

Notcsl l. t Send a copyjf missing re{uisitionr to Purchase immediatcly . 2. Seod lhis report to
ashaiva6)modiorooenies.com and raikumam(amodioropenies.com on cvcry Salurday. 3. Admin.offcc-s shall not leve thc sil,c without
completing this repon. 4 Ensue that inwad numbers are wfitten on tlrc Requisitions, clcarly shorYing tho it€ns oot rcc€ived on s dailybaris. 5. Mention PO & MRN no. on DCs / bills. 6. Rcport to be signed by Admin manager & Projcct manaSer 8t site and [il.d at sitr.
7. #Suggested rcma*s - Fo. t€chnical details tom site, For ncgotialionyiuotations, Loral purchase, For MIX lpprovEYirpuL 8. tSuggested remarks - Ready with Eupplicr, Supplicr not contacted, Supplicr not rcachable, Maoial in transit, WO - undsr fab.ic.tioq
WO . material for fabdcation not received, WO - materisl rcasivod fakigation not staned, Dclive.y van delay, Deley by purchrs€
&ssistanE Suppliq arranging for na&rial, 9 Pu.chase to s€Jld r€ply to this report within on€ week. 10. Follow up for wb is thcrespoNibility of engine.rs at sit€ - pulchal€ Io write 'NA' in reply to tlis report. I L Admin officcrvmaoagsrs must call rll suppliors on
r ilaily basis for follow-up - DO NOT CALL PURCHASEI

Certtfied by:

R. ENGINEER
M i Farrn House (Hyd) LLP

e44

Company: Modi Farm Date: 19-09-2020
Site: Serene farms Prepared by: M Mahesh
Report From /
To

12-09-20 to 19-09-20 Approved by: Syed.Golam Sarwar

List of in the

Date

NIL
List of requisitions where PO/WO not prepared 3 working days afler requisitions:

05-09-2020
numbers

Req Date Serial No of it€m in

uisitions where PO/WO is items iteand have not been vedrecel at s
Req Date Serial no of item in

Req No Item Description

the lead time:
Details ofdiscussionItem DescriptionReq No.

List of

150362 r l -09-20 1., Hand Sanitizor

\\tr6.
03 nos hand Sanitizor

150368 r8-09-20 1,2 Safety Shoes

DC register Sl. No. during the week From No- NIL To No NIL
Items not ordered but received: NIL
Items sent to HO /vendor that are NIL
Other corrections & remark NIL
Details Project Admin Admin Audit

Sign Golam Sarwar M.Mahesh
Date t9-09-2020 19-09-2020
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