
PURCHASE DIVISION
Advice for approval for credil to supplier

Date: 25/09/2020 Prepared by: T.D. Murthv

PO/WO no. '70373 PO / WO Date. t2/09/2020

Supplier Name Venkatramana Stationery & Binding
Works

PO/WO amount Rs.944l-

Firm/Company Project SHLLP

SI. No. Bill No Bill Date Bill amount

I 400 t9/09/2020 Rs.944l- 2-
2

(Excluding Transport & Hamali Charges)Amount A -Bills toral

Sl. No. DC. Date MRN No DC matches MRN

I t9/0912020 oNo5rYes
2 oYes o No

DYes D No

Amount B -Other Credits :

Amount C -Other Debits :_

ount D (D=A+B-C) - Amount to b€ qedited to the supplierAm Rs.944l- 1-
AmountE-PO/WOvalue: Rs. 944l-

Amount F - Difference (A - E):

Quantity received as per PO /WO

Is difference between PO / Bilt acceptable? es o No (explained below)

Excess / short material received

es o No - wail for balance material o No (explained below)

wit INh acce Ile tslnl I No lai edn Ibeptab (exp )

Close PO / W?O

Advance paid i PDC given (deduct when paying) oYes-Rs o

Palment due date 03fi0t2020

Remarks:

I

Approved
by

Purchase

Officer
Purchase
Manager

D
DA

Accounts -
receiver of

bill

Accountant Accounts
Manager

T2)A
Date e4l)

T

KIPHSNI
NEME

Notes: 1. In case be credited S I does not match prepare JV for debit or credit.2. Attach
additional sheets ifquantity ofbills or DCs is more than the space provided. Clearly mark the space provided with 'see
attachment'. 3. Purchase Oflicer can approve Pos/Wos upto Rs. 5,000/-, Purchase Manager and Procurement Manager to approve
all bills ftom 5,000/- to 1,00,000/- . 4. Attach JV, Office copy of POAIVO, DCs and bills to this advice. 5. In Amount A, exclude
transport, Harnali charges, etc and instead include in Amount B.6. To be approved by aciounts manager ifbill value exceeds Rs.
10,000/- 7. MD to approve all bills above 1,00,0001

Summit Sales LLP

4.

Rs.944/- a
DC No

400

3.

Excess

Sign:

t.)-.



VENKATARAMANA STATIONERY AND BINDING WORKS
Note Bookt Registert Ac(ount Books, Station€ry & Xerox Paper Et<. Available

#l-5-85, General Bazar,Secundenbad - 500 003. EmaiL venkatramana.bindingwork@gmail.com

TAX INVOICE Ph: M0 - 27842s72
Cell:9849360076

'10 ]'j3Order No Date

Delivery Challan No Date

GSTIN

P

( fic&FS zo l*

T9

M/5

r8%
GST

0% -5%

GST
Amount

Rs. Ps.

HSN

Code
aty Rate

12%
G5T

st
No

o1

PARTICULARS

D lL

2

3

4

5

6
o:Ndtn\raI7

8

9

10

'll

12

13

14

'15

to

17

'18

l9

20

Total

8oosUB Iotrl

(GSI

+LSGST

((t+ l^Gr.nd Total

Goods once sold will not be taken back

lnterest @2%p.m. if not paid within 30 days time

Subject to Secunderabad Jurisdiction'

iii cosmos co-oP BANK LTD. M.G. Roa4 secunderabad'

RTGS / NEFT CODE COSBO0OOO59 A/C No' 059100102707

Receivert Signature & Seal

Fon VENKATARAMANA SIATIONERY AND BINDING WORKS

GSTIN: 36AEJPP581 1 M1 22
Terms & Conditions

Bi[No. 400|20-21 Date tqlq[>x
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Pas€(s) I of I

f rom Company :

r2-09-2020 l5:49:32

Purchase Order

llulliliiltil|fiil
@8.09.20 tZ: tE:45

Summit Sales LLP
5-4- f87 /3&4,11 nd floor,MG Road, Secunderabad-500003'

G S T No. : 36ACQFS2O44.1Z7

lier Details ---l
--1Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

No 70373 ]-':tl
-09- 20 20112

l

lnr

GSTIN 36AE]PP5811M 122

278425'72 9849360076

12-09-2020

Su pply

Kind Attn t l{r. Prathap

Purchase Order for the Supply of following Items'

Item Name

114020 - Consumables - Desk Tray - NA - nos

Rate Disq6

400.00 0.00

Total order Value 9/r4.(x!

atv
2.00

GST

18.00

Amount
00449

Te s and nd itio s

Specification /

Payment Terms

Tax

Delivery Date

Oelivery Location

)ther Terms

-c-npL,i* D","

Measument

Security

Remarks

As per detaib given in lhe quotation.

Afrer Delivery & Produc{ion of bill

lnclusive ot all taxes

Next DaY.

Head Office

*187/3 & 't, ll nd Floor, M G Road' Seqmderabad - 500003

Phone 0'1G56335551

Penality For DehY Nil

Transportation Transpod cost shal be bome by us

Warranty Nil

Advance Paid Nil

We reserve the right to reiect items not conforming to quality and specificalions Above order for HO use purpose

Nit

Nit

Nir

ror suarnlt saras[e I
\

euttrorrseo stonatovF \
I l.)

\?

Accepted the abovc Terms And Conditio's

For V.rrta.trrfiaL gattton'ry a at,"'ng sor*s

01l-:*

Doc Date

Quote No

Quote Date

SupplyTYPe

lqlec-.irlleil!oqredEclqli'lrallv-



Company Name:
R uisition Form

Note: On receipt ofmaterial at site wd te inward number and date in last 2 c3olumns.

ses

Sumnrit Sales LLp Cornmon Date I 1.09.2020

Site & Phase Head Office Time 05:42 pm
Req. No LtSgMaterial required before date ID No

5"Ia
No Description Size Quantity Units Inward No
0l Erecutive Bond paper Bunclles 05 No's
02 Table Try

02 No's

b

D

MI

Prepared By Jai kumar Approved by
Date 11.09.2020 Sign. & Date

I

Date

l

t

I -1- ]-

I

I


