Remarks from site on the ‘Requisition by Site Report” of purchase division

Company: Villa Orchids LLP Date: 26-09-2020
Site: Villa Orchids Prepared by: K.SNEHA
Report From / to 20-09-20 to 26-09-20 Approved by: A.SURESH
Report Date 26-09-2020

List of requisitions numbers missing in the report‘:
List of requisitions where PO/WO not pre ared 3 working days aftet requisition:

Req No. Req Date Scrial no of Item Description Reason for not preparing PO/WO"
item in Req.
Req No. Req Date Serial no of Ttem Description Details of discussion with supplier®
item in Req.
02-09-20 1 Plastro tanks PO No.70074 we will get it from SSLLP
in this week

ek
63515 08-09-20 1 Zysoil PO Nu. 70277 Sup: Anisha Associates
material under fabrication
63517 l SS Number PO No0.70259 Sup: Radiant System
| material under fabrication __
63519 09-09-20 1 Main door beeding PO No.70349 we will get it from SSLLT
on monda

63525 15-09-20 A4 size papers PO No. 70423 we will get it from SSLLP
on monday

15-09-20 Wall hung WC Eo No. 70436 we will get it from SSLLP
on monday

SS Number PO No. 70547 Sup: Radiant System under

fabrication

PO No. 70592 we wi
on monda;

No. of gale passcs jssued this week: From No. - To No. -

Delivery van site visit on: Visited on dates 3 15.23th,24th september 2020

Inward report (MRN/other) & stock report emailed in pdf format to purchase?

DC register SL No. during the From No. ‘ 15319

weck

16-09-20 1-2

21-09-20 1-2 Key labeling cards I get it from SSLLP

Yes

1
Ttews sent to HO /vendor that are pending for rcn‘air: NIL

| Details ‘ Project Manager Admin Officer/Manager Admin Audit

Sigh )

Date _ 26-09-2020 el 26-09-2020 J
Notes: 1. * Send a ¢Op oF the missing requisitions fo Purchase immediately. 2. Send this report 10 purchuse(@modi yperlies COml,
ashaiya@modiproperics. and [aM,m@mMm;xl on every Saturday. 3. Admin offices shall not leave the site withoul

completing this report. 4. Endure that inward numbers are written on the Requisitions, clearly showing the items not rcceived on a daily basis. 5.
Mention PO & MRN no. on DCs / bills. 6. Report 10 be signed by Admin manager & Project manager at site and filed at site. 7. #Suggested
remarks — For technical details from sile, For negotiations/quotations, Local purchase, For MDs approval/input, 8. $ Suggested remarks - Ready
with supplier, Supplicr not contacted, Supplier not reachable, Matcrinl in transit, WO - under fabrication, WO - material for fabrication not
received, WO - material received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material,
9. Purchase to send reply to this report within one week. 10. Follow up for WO is the responsibility of engingers at site — purchase to wrile ‘NA’
in reply to this report. 11. Admin officers/managers must call all suppliers on a daily basis for follow-up — DO NOT CALL PURCHASE!
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Taply t remarks on fequisition by site report. s ¢ - —
3 MINISH 7 R S D
13-09-20 To 19-09-20 =T TRl F
i — Gewa0m_ _ — — L
VOCLLP Remarks by Shiva Krishna
I matcrial is not
Requisition | Requisition Material | delivered - is delay
No Dale Material Descseription purchasc Munager - Remarks delivered? justified?
List of requisitions where PO/WO not prepared 3 King days after requisiti I fe—s - -
Req NO Rog Date _|tent Description gt WA 1. -
03.09-20[Plasto Tanks Avaiable at SSLLP Pleasc Collcct | o
piooz0[Zyoosl “Avaiable at SSLLP Please Collect |
08-09-20 | Carpet Grass ol = ~ |Contact Y Puspalath and Collect Material | i
08-09-20|S5 Number Tl WL Contact Radiant System and Collect Material —x
L 09-09-20 |PVC Pipes — [ |Awubles SSLLP Please Collect | -
09-09-20 Main Door Beeding Avaiable al SSLLP Pleasc Collect )
63524 15-00-20|Panel Doors = Avaiable at SSLLP Please Collect B
T15-09-20(A4 Sice Paper . — — Avaiable at SSLLP Please Collect ) .
15-09-20|Wall Hung PR Telivery On Monday .| —
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