
PURCHASE DIVISION,
Advice for approval for credit to contractor

Notes: l. In case amount to be credited to tractor and the bills prepare JV for debit or credit. 2. Attach

additional sheets if quantity ofbills or DCs is more than the sPace y mark the space Provided with 'see

attachmenf. 3. Purchase Officer can approve WOs upto Rs. 5,000/-, Manager and Procurement Manager to approYe

bills from 5,000/- to 1,00,000/- 4 Aftach JV , Ofiice copY of WO, DCs and bills to this advice. 5. To be approved by accounts

Date: 28/09/2020 Prepared by: T.D. Murthy

WO no. WO date

Contractor Name N. Sharada Paints WO amount - A
rirm/Company Villa Orchid LLP Project name VOC

Nature of work Painling work

Vi I la,/flat/b lock no. t5,283,117,42 &.08.

Request for pa),ment dale 0t /09/2020 Request for pa),ment amount - B Rs. I,l5,l55L

GST on bills - C Rs. 6,9091- / ToralD=B+C Rs.1,22,0@/-

0t/08,2020 Work done to 3 t t08/2020

Sl. No Bill No. Bill date Bill amount

I 018 28/09/2020 Rs. |,22,064/-.,2-

2

4

Amount E-Billstotal Rs. I,22,064/-<,.,'

pa)'ment amount F (D-E) - 40% labour charges, 40% allowance for consumables and
20% transport charges - or as per guidelines
Amount F - Voucher

Amount G - Other Credits :

AmountH-OtherDebits

Amount I - to be crediled to the contractor (E+F+G-H) Rs. 1,22,064t-1,//

Amounl J - Difference A-B (should be nil)

Amount K - Difference D-E-F (should be nil)

Quantity received as per WO o Yes o Excess received o Short receiveay'nxphined below

16 Yes a No (explained below)Difference between A & B acceptable

,d Approved - within acceptable limits o N-o (explained below).Excess / short material received
tr Yes tr No wait for balance material.dNo (explained below)Close WO

o Yes -Rs. r ryfi6
Advance paid / PDC given (deduct when paying)

03/10/2020
Payment - due date

I
Remarks : No work order for above bill. z/
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manager ifvalue exceeds Rs 10'0001 6' MD to approve all bills above Rs. 1,00,0001
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N. SHARADA PNNTS
Plot No. 83, Nehru Nagar, Jammigadda, Kushaiguda, Kapra, Hyderabad-soo 062 Telangana
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Construction division.
Advice for giving credit to contrac[ors/supplicrs
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