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Req Dare Serial no of
item in Req.

21.05.2020 |} o4
24.08.2020 |
9.09,2020 1

16.09.2020 |
22.09.2020 | 11012
28.09.2020 | 104
28.09.2020 | 1104
29.09.2020 |
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ing in the re bor(";

PO/WO not prepare

ed_3 working days afler requisition;

cquipmen|

and items have not been

site on the *Requisit lon by Site Report of purchase division
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03.10.2020

Prepared by:

P, Anitha

| Approved by:

Zakir

ltem Deseription

Reason for not preparing PO/WO

MS Telescopic pole
materin|

Estimate with MD Sir

Swimmingpoo[ filter

Estimate with MD Sir

FLEX Kwik

Online purchase

Fisher plugs

PO to be issue

Tool box

PO to be issue

Steel

Hold by MD Sir

Red oxide

Requisition sent for MD’s
approval

External paint

Requisition sent for MD’s
approval

received at site beyond the lead

Req No. Req Date Serial no of Item Description Details of discussion with supplier
item in Reg.
—_—1 |
52963 1.05.2020 lto4 Bathroom tiles 30% received, remaining will be
| delivered by next week
— |
165014 3.06.2020 ltod Gulmohar trees Supplier arranging material
— |
165055 11.07.2020 | 1t03 Red Gulmohar trees Supplier arranging material
— | T
165077 31.07.2020 [1to8 Al.windows 50% received ;remaining will
—_— delevered by next week
165080 6.082020 |1 MS railing 70% received ;remaining will
delevered by next week
165087 11.08.2020 | 1t09 MS Gate& Railing 40% received ;remaining will
delevered by next week
165108 1.09.2020 Ito13 wires 90% received ; remaining will
delevered by next week |
165107 29.08.2020 | 1,2 Glass mosaic tiles Will be delivered by next week
165112 4.09.2020 1 MS Sofa Will be delivered by next week
165116 8.09.2020 1,2 Wifi router Online purchase |
165119 9.09.2020 1,2 DC Register Will be delivered by next week
165124 12,09.2020 | 1to21 Electrical material 90% received ; remaining will
(switchs) delevered by next week
165125 15.09.2020 | 1to5 grills Under fabrication
165129 17.09.2020 | 1,2 Cladding tiles Will be delivered by next week
165131 22.09.2020 | Ito7 Gardening equipment | Will be delivered by next week
165133 22.09.2020 | 1 MYK arment Will be delivered by next week
165134 22.09.2020 | | Steel cutting blades Will be delivered by next week
165136 23.09.2020 | 1,2 Gate light Will be delivered by next week
165139 23.09.2020 | 1,2 luppam 30% received : remaining wil|
delevered by next week
165140 23.09.2020 | | MS Gate Under fabrication
165142 28.09.2020 | 1 Hacksaw blade
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this report. 4. Ensure that inward numbers are written on th

gk

C

28.09.2020 sanitizer Will be delivered by next week
165145 28.09.2020 Markes Will be delivered by next week
ate passes issued this weck: Nill | From No. [ Nill | ToNo. [Nill
van last site visit on: 25.09.2020 ( SALMAN)

Inward report (MRN/other) & stock report emailed in pdf format to Yes

urchase?
DC register SI.No. during the week | From No. [ Nill To No. | Nill
Items not ordered but received:
Other corrections & remarks: " Certified by: -
Details Project Manager | Admin Officer/Manager | jkdmin Audit
Sign N,
Date ' hase@modiproperties.com
Notes: 1. * Send a copy of the missing requisitions [fo Purchs mea] @ycnd this report to purchasc@ o eting
ashaiva@modiproperties com and rajkumarn@modiproperti¢dc ﬁ?’% !’Eﬁﬁg f%'!" e e

g yngthe

& MRN no. on DCs / bills,

technical details from site, F
Supplier not contacted, Supplier not rea
received fabrication not started, Deliv
this report within one week, 10. Follo
officers/man.

/

¢ry van delay,
W up for WO i

agers must call all suppliers on a daily basis for

6. Report to be signed by Ad
or megotiations/quotations, Local purchase, For
chable, Material in transit, WO - under g B
Delay by purchase assistant, Supplier arranging for malerial, . . :
s the responsibility of engineers at site — purchase to write ‘NA’ in reply to this report. [1. Admin

a ‘ . .

rl items not received on a daily basis. 5. Mention l,:O
jéet manager at site and filed at site. 7. #Suggested remarks — For

MDs approval/input, 8, $ Suggested remarks - R.ea?jy \\;lcl)h sup{)‘::ie;i
abricati - ial for fabrication not received, - mal
fabrication, WO - material for e A

follow-up - DO NOT CALL PURCHASE!
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