
PURCHASE DIVISION
Advice for approval for credit to supplier

t,lMO no.

oplier Name

r/Company

Io

Notes: L In case amou to be cre not match prepare JV for debit or credit. 2. Aftach

adclitional sheets if quantity ofbi lls or DCs is more than the space prov ided. Clearly mark the space provided with 'see

attachment'.3. Purchase Officer can aPProve Pos/Wos upto Rs.5,000/-' Purchase Manager and Procurement Manager to approve

all bills from 5,000/- to 1,00,000/- . 4. Attach JV, Otlce coPY of PO/WO, DCs and bills to this advice. 5. ln Amount A' exclude

transport, Hamali charges, etc and instead include in Amount

c
t9/t0/2020 Prepared by T.D. Munhy

70'727 PO / WO Date 25/09/2020

Venlatramana Stationery & Binding
Works

PO/WO amount Rs. 55,841/-

Summit Sales LLP Project Summit Housing LLp

Bill No. Bill Date Bill amount

429 25/09/2020 Rs.27,9911-

26/09/2020

Amount A - Bills total(Excluding Transport & Hamali Charges) Rs.55,8411

Sl. No. DC No DC. Date MRN No DC matches MRN

429 25 /09/2020 83448 es oNo

2 430 26109/2020 83451 es DNo

cYes tr No

Amount B -Other Credits :

Amount D (D=A+B-C) - Amount to be credited to the supplier Rs. 55,841L

AmountE-PO/WOvalue: Rs. 55,841/-

Amount F -Difference (A - E):

dYes n Excess received tr Short received o Other (explained below)Quantity received as per PO /WO

Is difierence between PO / Bill acceptable? es o No (explained below)

pproved - within acceptable limits o No (explained below)Excess / short material received

Close PO / W?O

Advance paid / PDC given (deduct when paying)

Payment - due date

Remarks:

t Accounts
Manager

AccountantAccounts -
receiver of

bill
0

MD
A

Purchase
Manager

Purchase
Officer

Approved
by

1 ocr ?0Sign:

HI INISH PARDate

10,000/- 7. MD to aPProve all bills above 1,00,0001

B. 6. To be aPProved bY accounts manager ifbill value exceeds Rs

Date:

2. 430 Rs.27,850/-

3.

4.

I

3.

Amount C -Other Debits :-

p.Y6s o No - wait for balance material o No (explained below)

o Yes - Rs. /- trJ{-o

24 0t2020

I
7
)r



Purchase Order
PageG) 2 Of 2 25-09-2020 I l:20:01 AM

19 7544 - Stationery - other - Marker - NA - nos
Permanenl bleck

20 7514 - Stationery - other - Cello Tape - other - nos
3' brown and while- 12 nos each

2L 7507 - Stationery - other - Box file - Big - nos

22 75OA - Stationery - other - Box file - small - nos

Oiv .copv

20.00 15 00 .00 12.00

18.00

336.00

24.00

100.00

35.00

34.00

31.0000001

0.00

20.00 0.00 12.00

4,012.00

672.O0

... 55,841,20

0.00

0.00

18.00

18.00

1.2099

003,658

23 7575 - Stationery - other -
ADDGEL BLU E/RE DEUCK EACH

Refill -NA-nos 30.00
,0 rVOS

Rupees : FiFty Five Thousand Eiqht Hundiedt ourty One and Paise Twenty Only.

Terms and Conditions:-

1

Total Order Value 't

Specification , Brand

Paymert T6rms

Tax

Delivery Date

Dolivery Locath.

Penality For 0elay

Transpo ation Cost

Wananty

Advance Paid

Othe. Terms

Completion Date

ileasurment

Security

Remarks

Fot Su.nmlt S.Ls LLP

Authorlsed Si9natory

As per d€bits givsn in tle qrrobtix.

Ater Delivery & Prcduclbn of bifl

lnclusive of all hres

Nexl Day.

Summit HousllE LLP

Chorhpslly,B€hind KirEslon PG college, HydeBbad

Phone. 96182i|,l433, Hamendtr,950226623, ilah€sh.

Nit

Tnnsporl cost shall be borne by us

Nii

Nit

We rEsen € fie dght to rBild items not confoming b quality 8nd specifications. Above order hr Stoci mainbnance puDce.

Nit

Nil

Nit

accepted the above Terms And condltlons

Fot Vcnk aram.na Staalonerl & Blndlng worls

{^ 
-"- f*



Re uisition Form

2

4

5

7

)mpany Name

Qterial required before date

'lo

6

I

.2

SSLLP Date 23.O9.2020

SHLLP Time t 6.00

Req. No 14928

lD No. 6otq1
Description Size Quantity Units Inward No Dale

LECAI PLASTIC FOLDERS 100 NOS

A] 500 NOSPROJECT FOLDERS

L F'OLDERS 200 NOS

PROJECT FOLDERS A4 200 r.'OS

ORDINARY PEN BLUE 200 NOS

CD MARKI-]R RTI) 25 NOS

CD MARKER BLUE 25 NOS

BLACK 25 NOSCD MARKER

GREEN 25 NOSCD MARKER

BDLl0 PAI'ER A4 r00

2 BOXESSCALE

20 NOSt2 CALCULATOR

BIC 20 BOXES13 STAPLER PIN t'-l-V
l0 NOSDP 60014

ot\PUNCH A
NOSDP 52 t0PUNCI]

I

l5
NOS20SMALLl6 STAPLER

l0 BOXESl7 PENCIL

NOS50BLACKCELLO PENt8
NOS100l9 SCRIBLINC PADS

NOS500WHITFPI.ASTIC CARDS20
PKTS6BI -IIESKETCH PEN2l
PKTS6REDSKETCH PEN

PKTS6BLACKSKETCH PEN
NOS20BLACKPERMANENT MARKER24
NOSl0B LLTEADD GELL REFIL25
NOSl0RET)ADD GELL REFIL26

l0BLACK
2'7 ADD GELL REFIL

NOSt2
BROWN TAPEt6

NOSt2.lWMTE TA?E

i0
i1

e eNO Strgs useva.nrrrNaNCRemarks:FOR ST OCK

NOS

NOSt00

BIG

SMAIL
BOX FILE

BOX FILE

Approved bY

Sign. & Date
SOW\4YA

23 9 2020
Prepared BY

Sign.& Date

Note: On recelpt ofmaterial at site write inward number and date in last 2 columns

te & Phase :

.rpplier

NOS

29
t00



TAX INVOICE Ph:040 - 27842572
Cell:9849360076

VENKATARAMANA STATIONERY AND BINDING WORKS
I{ote Books, Registe?s Account Book, Stationery & Xerox Paper Etc. Available

*1-5-85, General Bazar, Secunderdbad - 500 003. Emait venkatramana.bindingwork@ gmail.com

To

Oate

Date 2020)-o -L\GSTIN A(AeS 20LU L7+

Date
L

s\

2t s I

Delivery Challan No

Eill No.

orderNo -16'l 2?

atv RatePARTICULARS
12%
GST

18%

G5T

0%-5%
G5T

Amount

Rs. Ps.

1 frte ZrJe.rt €-S wl loo',/5 lfoo
6oo'2 ?vo',cr* f-lJev-t A\ \/ /S 2 f,oo
7oo'3 l.- ictdtv <, ,tg l(oo
2o o' ,/q4 ?t e\ etl- fu lJe',r *{^ J Ioo 6

,o o\ ,/3Pz^: t l( a 'llrot) / 6oo
e h mavr?\ lLo' /t< 180 66

s6l< \., Lo. //9 lCo7

Cdlb-\,!oY 9-ou 'Iso Sooo8

Lo- , to 269 *k4e' sla &\ ..,'
lo- '(o Aob't0 (a 

^11

I
c(

Lo,,/ loe I ooo11 ln^rL h.
?r, /z{ 7oo12 9124lt., ^Jo-k2
I 4o 6Dent;l'13

6o/ 5 25o14 7)e^r, /f Z{o o5oc?bth't 6.At
lLooLoo, /lL't6

zITJ Lo

2oo2a-/ t{18 t,aavPtq

EtroLur' \{19

\\oovaoo'20

ro200B Iotal blto"'-J-9,
aDt:2:(qfuL 'bDI222.(

.9Dl8
Sign:

J
LomwaES LL

Certi

bad.
71

Signature

Rupcas..........................i:-;

Rec eived BY:

9 8b

bj
LTD.

iction.sdu ri)baderadnuecStoectSu
Road,M.GKBANco-oPMOSscoTHE

1069No.A/Ccos80000059DEcoEN FTIRTGS

\,IR,N NO:

9_+ qqr-. Lo
RKSSTATIONERY

GSTIN:36AEJPP
Terms & Conditions

Goods once sold will not be taken back

tnterest @2etp.m. if not paid within 30 days time

I

I

IIIIII

IIIII

IIIIIIIIIIIIIIrII
IIII

I

I

6tEt

I

0

Ettr;

a

IE

l
Il:2il
E

If'l)a

!@
I

wlm -wt

H5N
Code

st
No

5

15

C(vil
17

cello*0€ g-;."L .,

$r
Receiver's Signature



rAx rNvorcE 
^;ff|r;iyrt1l2

VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, RegiJters, Account Book, Stationcry & Xerox Paper Etc. Available

*1-5-85, General Bazar, Secunderabad - 500 003. EmaiI venkatramana.bindingwork@gmail.com

orderNo 1b1 21 Date

Delivery Challan No Date

{
\

To

GSTIN .4 A ca € S 2c1,4 c!2 
"

Ip

t\

S<.r'alt g1

fiO lU+t oate )((q!r2oBill No.

H5N
Code

oty Rate
12%
GST

18%

GST

5l
No

PARTICULARS
0% -5%

GST
Amount

Rs. Ps

loo' /r,I lo, 0'/t C^^tr 3Loo
\o" 2o loo2 AA d,l lQil
lo o' '2to I I ooo3

vAal"P
4

5

7

8

9

ll
12

r3

14
I

I
I

EertlrlsL vr '
Il6 I

I

17

'18 Stores Manager

19

20

Totrl

SUSIotal S loo2l6oo
I 2?ll2s((G5LSign:

24qiq65GST

210 s o.,658)t',nLReceiverl Sign

r VENKATARAMANA STATIONERY AND BINDING WORKS

Rup..3..........

-,

't1'-':'l a

I t cccived BY:

LLsF,LSTIMlvl

bj
LTD.

oback
timedn 30d with aysnotf patntereS

rabaddn eSecutotuS ec
Secu nderalrnd-'Road,tu.G.KBANPco-oMOScosETH 02t 707001069No.A/Ccos80000069CODEFTENIRTGS

Re

i{N.

GSTIil: 36AEJPP58r tMl22
Terms & Conditions

Goods once sold will not be taken

6

l5

-=:----

Tl,----=:

hq1rotal

il

@2%p.m.
Jurisdiction.



Purchase Order illlliltilil1iltillll
PageG) I Of 2 25-09-2020 l l 20:OI AM O.iginal 707?7

27.O9.2O 12:59: 15
From Company : Summit Sales LLP

5-4-187l3&4,II nd floor,MG Road, Secunderabad-500003

G S T No. : 36ACQFS2O44CIZ7

Supplie. Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

Doc No 70727 t492A

Doc Date 25-09-2020

Quote No Nil

quot- oate 25-09-2020GSTIN 36AEJPP5811M 122

2',78425',72 9849360076

Kind Attn i Mr. Prathap

Purchase Order for the Supply of following ltems.

SupplyType Supply

Item Name Qtv Rate Diso/o GST Amount

1 7529 - Stationery - other - File Folders - NA - nos

Legal size

2 7571 - Stationery - other - Projects folder - NA - nos
A3

3 7538 - Stationery - other- L- File Folders - NA - nos

4 7571 - Stationery - other - Projects folder - NA - nos

A4

5 7560 - Stationery - other - Pen - NA - nos

Blue

6 7512 - Stationery - other - CD Marker - NA - nos

tf,atdblacr,/grcen edt 30 nos

7 7555 - Stationery - other - Paper - A4 - bundles

8 7583 - Stationery - other - Scale - NA - nos

9 7509 - Stationery - other - Calculator - NA - nos

70 7594 - Stationery - other - Stapler pin - other - boxes

w
lL 7572 - Stationery - other - Punch - 16mm - nos

L2 7573 - Stationery - other - Punch - other - nos

13 7593 - Stationery - other - stapler - other - nos

n0.10

' L4 7563 - Stationery - other - Pencil - NA - boxes

15 7560 - Stationery - other - Pen - NA - nos

Black

16 6100 - Miscellaneous - Plastic Cards - Others - nos

77 7584 - Stationery - other - Scribbling Pads - other - nos

18 7587 - Stationery - other - Sketch Pen - NA - pkts

tudrf/,f//?r*esfjt'6,PKs
lot slnnrnLsaLs LLP

Allhorised Slgnatory

300.00 5.00 18.00 I,770.OO

500.00 5.00 0.00 18.00 2,950.00

0.00

200.00 8.00 0.00 18.00

200.00 5.00 0.00 18

200.00 3.00 0

120.00 15.00 0

1,888.00

12.00 2,Ot6

00

00t2

80.001,1

67200

00

00

00B10.00

20.00

00

00

1oo.0o 21o.oo o.o0 12.00 23,520.00

8.00 0.00 18 188.80

20.00 150.00 3,540.00

20.00 10.00

10.00 60.00 708.00

10.00 100.00 0.00 18.00 1,180.00

20.00 0.00

10.00 40.00 0.00 12.00 448.00

18.000.00

18.00

18.00

236.00

0.00

35.00

5o.oo 5.00 0.00 12.00 280.00

1,416.00

500.00 5.00 0.oo 18.00 2,950.00

100.00 12.00 0.00 18.00

2o.oo o.0o 12.00 403.20

accepted thc above Terms and conditlons

fot V.nlg,tramrr,, St,alon'ry t B'ncting arcrkt

825.00

18.00


