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List of r uisitions numbers m ilsing in the repo rt
List of uisitions where PO/WO not re red 3 workin da s after requisition:

S.no Item Description Reason for not preparing PO/WO#

SS Railing

7&10

Com

68502

MYK laticrete stone
tile adhesive

Delay by purchase assistant

Delay by purchase assistant

Delay by purchase assistant.

PO No - 71032 partly receiving
PO No - 71029 , Delivery van delay
PO No - 71070, paftly receiving
PONo - 71162, Delivery van delay -
PO No - 71195 , Delivery va
PO No - 71121, Delivery va

Tandoor stone

Delay by purchase assistant.

rl

Req No. Req Date

68424 17-09-2020

68435 21.09.20

Delay by purchase assistant.

Delay by purchase assistant

?8-09-2020

68476 10-10-2020 I Ceramic tiles

68s01 l-3

10-10-2020 1-4

UPVC Windows

UPVC Windows

68505 12-10-2020 l-15 Wall mixture

List of requisitions where PO/WO i
Iead time:

tems have not been received at site beyond thes prepared and i

Req Date

inR

Serial no
of item

Item Description Details of discussion with supplier$

68363 31.07.2020 I Hollow bricks NPO o 6 J9 64 d 05 0pen( )
68376

68383

25.08.2020

29.08.2020 False ceiling

Cement PO NO - 69850 .

no stock at SSLL
partly receiving .

P

the work .

PO No - 70032 . contractor started

68398 03.09.2020 I False ceiling PO No - 70032 . contractor started
the work

68439 2t-09-2020 POno-70812 . no stock at SSLLp
684s2 30-09-2020 PO 7 90 42 art nvlrecelp v
68454 30-09-2020 6 8

MS Stand

Stop cock

CC Rings

PONo - 70983,no stock at SSLLp
68461 3-104020 7 Country chocolate
68464 8- 13 Sanitary a1
6846s 06-10-2020 2 Cement solid blocks ,

68470 06-10-2020 Cleaning materials
68471 06-10-2020

1-16

l-li Stationery meaterials

tiles68475

68477
06-t0-2020

06-t0-2020
6
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PO NO-7t t54 anl) ie!91yil-19
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-1
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Site:

Date

GP2 cement &
Arment rearm bond .

I

68442 I

l0-10-2020

Delay by purchase assistant.

Req No.

l

I

I

I No

05-10-2020

detay'



68482 07-10-2020 l2
68483 07- l0-2020

6848ii -loz-io-zolo

w-t0-2020
07-10-2020 l-4

68491 07-10-2020

l'VC pipc l.5rnm
thick
I Iacksaw bladc
l/ltl yellow
multistand wirc
grills
Illexible prpe3/4" I
WPC door frame Q

Flollow blocks

Poam soards i;" 
'.

enlry for

l']O No - 7ll09,no slock at SSLLp

PO No - 7,4 137 ,no stock a1 SSLLP

llQ No - 7l l30.no srock ar SSLLI, \
PO No - 7l l33,no srock at SSl,l.p

D
PQ No - 7ll56,Delivery van delay

t

07- l 0-2020 ,3,5

,lg_
I

2

07-10-202a 2,6 lemplates
PONo-7lll lD,e.live1y
ONo-7ll14 ,D-g!i.vrry.

WPC pannel doors I']ONo-7lllI

v4n Qe
van de

luv -
lay

i 68494

F_*-.-
16849s
I

I

I

08- 10-2020

08- 10-2020 l-3

Inward repo
purchase?

DC register S
week

Items not ordered but received: nil
Items sent lo HO /vendor th

0 20 (Tuesday) ,
uldax), _*-_ __

no slock at SSLLP
PONo-7i
for material
Delivery van delay

1782
I020 (Thursday) & 10.10.20

I T3,Supplier arranging

contractoI No. ol te passes issued this week: 03 From No tiTeDel lvery van site visit on:

Is) _

06.1

(Sat
08

l
rt (MRN/other) & stock report cmailed in pdf format to Yes

l. No. during th From No 955 1.o No 982

Other conections & remark
at g1e pg,?ding for repair: 0!-trst@4ncplupsz*[P)-_ *

Details Project Manager Admin Admin Audir

e

t
I

aSi n

Date
Notes: l. * Send a copy of the missing requ isit ions to Purchase rmmedi ately. 2. Send this reportto purchase odi res.com
ra k am rnodi tes moneverys

as hai a m rti s m andaturday. 3, Admin ollces shall not leave the sitewithout completing this report. 4. Ensure that inward numbers are written on the Requisitions,clearly showing the Items not recet ved on a daily basis. 5. Mention pO & MRN no. on DCs /bills. 6. Report to be signed by Admin mana ger & Project manager at site and iiled at site. 7.#Suggested remarks For technical details from stte For negoti ations/quotation s, Localpurchase, For MDs approval/input, 8. g Suggested remarks - Ready rvith suppiier, Supplier nolcontacted, Supplier not reachable, Material in transit,WO - under t'abrication , WO - material forfabrication not receive d, wo material received fabrica ron not started, Delivery van del ay,Delay by purchase assistant Supplier arrangin g lor material 9. Purchase to iend reply tothis repon within one week 10. Follow up lbr WO is the responsibi lity of engineers at .91le -purchase to write .NA, 
in reply to this report. ll. Admin office rs/managers must call allsuppliers on a daily basis for lollow-up DO NOf CALL PURCI tAS E!
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