Rem i ! . . .
arks from site on the ‘Requisition by Site Report’ of purchase division

Compay | AeisDovlopers P [Date e
Site:. MGA T T I prens o
Report From / o {31 103090 | Preparedby: Pushpalatha
L tkrom/ 1o | 31.10.2020 to 06.11.2020 :

ReportDate | 07.112020 Approved by: Madhy

t!St of requisitions numbers missing in the report':
| L € e : -
List of requisitions where PO/WO not prepared 3 working days after requi stion- R

Req No. Req Date N Seri
al no of Item Description R i
R item in Ren, p eason for not preparing PO/WO*
| |
\} List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:
!“ Req No. ‘ Req Date .Serial no of Item Description Details of discussion with supplier
| item in Req.
' 100269 \ 04.11.2020 01 Cement Spoken with suppliers, will get the
l cement on Monday.
|
|
|
|
[
|
|
|
j
|
S
| \
No. of gate passes issued this week: NIL From No. - LA -
Delivery van site visiton: 314% 6 |

Inward report (MRN/other) & stocl?;gport emailed in pdf format to purchase?

TBC r;g;(;r S1. No. dufing@é? B
Jtems not ordered but received: Nil . B
Items sent to HO /vendor that are pending for repair: Nil I - ‘
Other corrections & remarks: 7
Details I Project Manager

Sign H \»;jz
Date 07.11.2020

Notes: 1. * Send a copy of the missing requisitions 0 Purchase immediately. 2. Send lh_is ra[lor( to DI._L[L‘J}}!§§:QI\lll\\tli]\r\\!ﬁrlics.\ZOI\L
a_:;;]y;_iy,a{g_/m;xjip,mjx:rqu:,'.w;r; and l_ulklunu_m{(gnunJipmpgll_ics.cnm on_every. Sllllll'(lny. 3 /\dnlnn «)l\lg‘cs shall not leave the site \yith\\u(
completing this report. 4. linsure that inward numbers are written on the Requisitions, clearly 'showmg the items not recew ed ona daily basis. 3.
Mention PO & MRN no. on 1)Cs / bills. 6. Report (o be signed by Admin manager & Project managet at site and filed at site. 7. #Suggested
remarks  FFor technical details from site, 108 negotiations/guotations, Iocal purchase, For MDs u\»prqml./iuput’ 8 % Suggcslu_{ wr\nur?xs = Ready
with supplier, Supplicr not contacted, Supplier not reachable, ‘Mulcuul in transit, WO — under fabrication, \\’(‘) n_\ulcrml for lub‘ncalmn not
received, WO - material received fabrication not started, Delivery van delay, Delay by |n‘uulvmsc- flssls@axl\l. bupphcr arranging for 1}1;\19:1-.\1:
9 Purchase to send reply to this report within one week. 10 I'ollow up for WO 1s the IQH])?)!!H!\IIIIIY ol engineers u‘l s‘nc - pl’lrchu:w m‘\Tme ‘NA

in reply to this report. 11, Admin officers/managers must call all suppliers ona daily basis tor follow-up DO NOT CALL PURCHASE!

From No.
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