
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case to be credited to supplier and the bills total does not rnarch prepare JV for debit or credit. 2. Attach

additional shees if ofbills or DCs is more than the space provided C learly mark the space provided with 'see

attachment'. 3' Purchase Officer can approYe Pos/Wos upto Rs. 5,000/-, Purchase Manager

all bills from 5,000/- to 1,00,000/' .4' Attach JV, Oflice copy of PO/WO, DCs and bills to this advice. 5. In Amount A, exclude

transp0rt, Hamali charges, etc and instead include in Amount B. 6. To be approved by account

Date: 0'7 /t t/2020 Prepared by: T.D. Murthy

PO/WO no. 11775 PO / WO Date. 02/1t/2020

Supplier Name Venkatramana Stationery & Binding
Work

PO/WO amount Rs. I I,760/-

Firm./Company Summit Sales LLP Project SHLLP

Sl. No Bill Date Bill amount

547 02/t ti2020 Rl 11,760/- 1
2

J

Amount A - Bills total(Excluding Transport & Hamali Charges): Rs. I 1,760/-

Sl. No. DC No DC. Date MRN No. DC matches MRN

I 547 024 t 12020 84892 /zaes o No

2 lYcs D No

3

Amount B -Other Credits

Amount C -Other Debits :

Rs. I 1.7601 /Amount D (D=A+B-C) Amount to be credited to the supplier:

AmountE-PO/WOvalue Rs. I 1.760^

Amount F-Difference (A - E):

/E Yes o Excess received n Short received o Other (explained below)Quantity received as per PO /WO

,d'Yes o No (explained below)Is difference between PO / BiU acceptable?

1z{pproved - within acceptable limits o No (explained below)Excess / short material received

gXs o No - wait for balance material o No (explained below)Close PO / W?O

o Yes - Rs. /- aNAdvance paid / PDC given (deduct when paying)

t ltlt t2020Payment - due date

Remarks

Accounts
Manager

MD Accounts -
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Sign:
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N
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10,000/- 7. MD to aPProve all bills above 1,00,000/-

s manager if bill value exceeds Rs.

and Procurement Manager to approve

Bill No.

I

trYes D No

Accountant



VENKATARAMANA STATIONERY AND BINDING WORKS
Notc Eookt Registert Account Book, Stationcry & Xerox Pap€r Etc. Ayailable

fl-!85, GeneralBazar, Secundenbad - 500 003. Email: venkatramana.bindingworks@gmail.com

Ph: O40 - 27842572
Cell:9849360076

2lulzloOrderNo )ln f Date

Delivery Challan No Date

To

44.7+?GSTIN

P

t \az'20-2Bill No.

H5N

Code
otv 12%

GST

t8%
GST

Wo-5%
G5T

Amount

Rs. Ps.
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Signature

FOT: VENKATARAMANA STATIONERY AND BINDING WORKS
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LTD,

ctionu) sdnbaderaecundStoectSu
nderabad.SecuM.G. Road,KBANsMoScoTHE

o27071001059No.A/Ccos80000069EDcoFTENIsRTG
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I R:ceived tlY:

GSTIil: 36AEJPP581 I Mr 22
Terms & Conditions
Goods once sold will not be taken back

lnterest @2%p'm. if not paid within 30 days time
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Purchase Order

From Company :

02-ll-2020 14:36:27

llllfl/ill!iit/til
Or

Summit Sales LLP
5-4-lA7 / 3&.4,11 nd fl oor,MG Road, Secunderabad-500003

G S T No. : 36ACQFS2O44CIZ7

30.lO.20 4 :42:54

Supplier Details

Venkatramana Stationery & Bindinq works

1-5-85, General Bazar, Sec-Bad -500 003.

Doc l{o

Doc Date

Quote No

7 t775 168090

02-LL-2020

Nil

GSTIN 36AEJPP5811M 122

27842572 9849360076

find Attn I tlr. Prathap

Purchase Order for the Supply of following ltems.

Item Name

7555 - Stationery - other- Paper- A4 - bundles

Quote Date 02-Lt-2020

SupplyType Supply

Qtv Rate Dis9l/o GST Amgunt

12.00 11,760.00

Total Order Value . , . 11,76O.OO

Ru : Eleven Thousand Seven Hundred Sixty Only.

50.00 210.00 0.00

Terms and Conditions :-
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Form
rpany Name

E & Phase

pplier

aterial required belore date

o

)
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9

Note: On receipt of material at site write inward number and date in last 2 columns

SSI,I,P Date 28.10 2020
SHLL P Tinre 16.30

Req. No. 168090

I l_, i\ r) GrotC
Description Size Units lnward No Date

PAPER A4 50 BDt-

T}IERMOCOL SHEET 200 NOS

n."1

$'^
U'n-

(

1t

t2

l3
t4

Remarks:FOR STOCK MAINTENANCE
t

Approved bySOWMYAPrepared By

Sign. & Date28. 10.2020Sign.& Date

Quantity


