Remarks from site on the Requisition by Site Report” of purchase division

Company Villa Orchyds 11 p | Date

05-12-2026
Site Villa Orchids Prepared by . K SNEHA
Kepon From / 1 291120 1 05-12.20 | Approved by A SURESH
Report Date 05122000 |
Last of requisitions numbers missing in the report’
List of requisitions where POIWO not prepared 3 working days after requisition
Req No Req Date Serial no of Item Description Reavom for not preparing PO/WO
SRR $ . Mem in Vly‘ <
S - v + ~ -
Reqg No Req Date Senal no of | Item Description Detzils of discussion with supplier
; | iem in Regq
63596 | 20-11.20 1.4 " Wall o PO No 72355 we vill get it from SSLLP
“ on Tuesday
No_of gate passes issued ths week il From No 19%] foNo 19%2
Delivery van site visit on Visited in this week 4%&.5th Decemnber
7'"Wi"d report (MRN/other) & stock report emailed in pdf format 1o purchase” Yes
DC register SI No during the | From No | 15475 [ ToNo | 15477
week

Mtems sent to HO lvendor that are pending for repair NIL

Details | Project Manager Admin Officer/Manager . Admin Audit
Slgﬂ ) e
4 ~
| Date | 05-12-2020 05-12-2020
Notes: | * of the mising requisitions 10 Purchase f
asharyn/@modipre com and tagkumanm amodiproperies com o

wrnplclmu this report 4 Fnguge tha miviard numbers are writlen on the
Mention PO-& MW 3 on 1Cs 1 ialls 1 Kepont 10 be
remarks <V or weehnical detsils from sie. For Do Ator “f

with sepplier, Supplier not comacied Suppher not reachable, Matenal in ransn, WO - under fabnicats
recerved, WO ﬂvﬁub r ed fabritation not started, Delivery van delay
9 l‘urd’nuz 10 send reply 1o ths repont vAthin one week. 10 Follow up for WO
in reply o this report. 1L Admin officershmanagers must call all

1wned by Ad

quotations, Local pur

s approval/impuat, % §

of e
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Remarks from site on the Requisition by Site Reg

ort_of purchase division

: Company | Villa Orchuds L1P Date 05-12-2020
| Site | Villa Orchids . Prepared by ' K SNEHA

ReportFrom /10 | 20.11.201005.12.20 | Approved by ' A SURESH
choﬂ Date | 05-12.2020 { r 1’

List of requisitions numbers missing in the report’

List of re‘i”“’"'“n\ where PO/WO not prepared 3 working days after requisition

Req No Req Date Sernial no of | ltem Descrniption Reason for not preparing PO/'WO
A 1 L, Mtem n Rm] | |
Reqg No Req Date [ Senal no of [ Item Description ‘ Details of discussion with supplier
. | | itemin Req | |
63596 | 20-11-20 ; 1-4 : Wall hung we ' PO No 72355 we will get it from SSLLP
g ; { L on Tuesday
No of gate passes issued this week I 02 | From No I 1981 | ToNo. | 1082
Delivery van site visit on | Visited in this week 4"& Sth Decembetr
>_lfrfval’drl‘cp('ﬂ (MRN/other) & stock report emailed in pdf format to purchase” i Yes
DC register SI No_ during the [ From No 15475 | ToNo | 15477
| week _ l 1 | r

' Items sén[ 1o HO /vendor that are pending for repair. NII

Details Project Manager Admin ()ﬂicczMz nager [ Admin Audit

Sign gotlod™ *

Date 3 05-12-2020 05-12-2020 f

Notes: 1| * 3 of the missing requisitions 1o Purchase immediately 20 Send this report to purchase amodiproperties conm
asharys@modipre ts Com and pmkumarn@modiproperties com on every Suturday. 3 Admin offices shall not leave the site without

completing this report. 4 Fnsure that mward numbers are written on the Requisiions, clearly showing the tems not recerved on o daly basis 5
Mention PO-& MEN no on DCs /2 alls 6. Report to be signed by Admin manager & Project manager ot site and Gled at site 7 #Suggested
remarks <« For wechnical details from site, For negotations/quotations, Local purchase, For MDs approval/input, 8 $ Suggested remarks - Ready
with l‘pphcr, Suppher_not_costacted, ‘Il[!]!lll‘l not renchnble, Matenial in transit, WO - under fabnication, WO < matennl for labrication not
receivet), WO 0I%Imumd fabrigation not started, Dehvery van delay, Delay by purchase assistant, Supphier aranging for maternal
9 Plllckllc to send reply to this report wathin one week 10 Follow up for WO 15 the responsibility of engineers at site -+ purchase o write 'NA
in reply 1o this report. 1L Admin officers/managers must call all suppliers on a daily basis for tollow-up - 1O NOT CALL PURCHASE!
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