
Remarks from site on the 'Requisition by Site Report' of purchase division 

Aedis Developers LLP 
MGA 

Company 
Site: 
Report From/To 05.12.2020 to 11.12.2020 
Report Date 
List of requisitions numbers missing in the report':_ 
List of requisitions where PO/WO not prepared 3 working days after requisition: 

Req No. Req Date 

Date 
Prepared by: 
Approved by: 

12.12.2020 
Pushpalatha 
Madhu 

12.12.2020 

Serial no of Item Description Reason for not preparing PO/W0* 

item in Req. 

List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time: 

Req No. Req Date Serial no of Item Description Details of discussion with supplier 

item in Req. 
Spoken with supplier, will get within 

a week. 
Ready at SSLLP,will get material on 

Monday 
Ready at SSLLP,will get material on 

Monday 

100277 02.12.2020 01 Biometric Device 

100280 04.12.2020 01 White helmets

100281 11.12.20200 01 Blue pens 

From No. To No. No. of gate passes issued this week: 
Delivery van site visit on 
Inward report (MRN/other) & stock report emailed in pdf format to purchase? 

DC register SI. No. during the week From No. 10609 

Items not ordered but received: Nil 
Jtems sent to HO /vendor that are pending for repair: Nil 
Other corrections & remarks: 
Details 
Sign 

NIL 
07th 09th 10th 

Yes 

To No. 10612 

Project Manager Admin Oficer/Manager Admin Audit 

12.12.2020 
Sernd a copy of the missing rexuisitions to Purchuse inmecdiately 2. Sond this report to murehaseeutodiyrwperties com. 

ashaiya@nodiproperles.com and rajkunangmiodiproperlies.com on every Saturduy. . Adin ollices shall not leave the site without 

completing this repost. 4. Ensure thal inwurd numbers ure wiilen on tho lRequusitios, clourly slhowung tho items not revoived on a daily basis. 5. 
Mention PO & MRN no. on JXCs / bills. 6. Roport lo be sigIcd by Adinii managor & l'iojool nunager at sito aud tiled at site. 7. #Suggested 
remurks - For echnicul detlails liom sitc, For egotiations/quolutions, I.ocal purchuse, l'or MDs uppoval/unut, 8. S Suggested remauks - Ready 

with supplier, Supplier nol contacted, Supplier nol reachable, Muleial in lransit, wo- uncder fubricalion, WO - mate ial tor fabrication not 

received, Wo- materiul seceived labzication not atutod, Doivory vn doluy, IDeluy lby puchuse usistant. Supplher aanging lor materual 
9. Purchase to send reply to lli1s report witdhin one wwk 10. I'ollow up lor WO 18 lo rOspoausibiluy ol engneers ul site - purchuse to wiite 'NA 
in reply to this report. I1. Admin officers/nanugers must call ull suppliers on u claily buSIs lor lollow-up - DO NOT CALIL. PURCHASE! 

Date 12.12.2020 
Noles: 
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