Prepared by: T.D. Murthy
Report Date 18/12/2020
Site SOV LLP

List of requisitions Where PO/WO not prepared 3 working days after requisiti

on:

Req:ixtlon Reqll)x;st;uon Material Descscription Purchase Officer - Remarks dl;/lif\::;iijl? Ifmaitserciziax; ;;:t?;ig;emd I
155998 17-09-2020:Led tv Online purchase
156001 17-09-2020:Sofa set Delivered.
156024 24-09-2020: Curtain rods Online purchase
156143 10-11-2020:Badminton court polls Decathlon purchase
156178 18-11-2020:MI Cameras Online purchase
156213 02-12-2020:Executive bags Online purchase

List of requisitions Where PO/WO is prepared and items have not received at

site

156035 29-09-2020:Kids play items Estimate with MD for approval
156162 16-11-2020:Road Reflectors Monday delivery

156168 18-11-2020: Vaccum Pump Delivered.

156175 18-11-2020:CERA Syphone set Supplier arranging for material
156184 20-11-2020: Stationery material Stock at SSLLP, please collect it.
156203 30-11-2020:Sanitary material Delivered.

156210 02-12-2020; Sanitary material Delivered.

156222 05-12-2020:5mm & 6mm drill bit Delivered.

156225 05-12-2020: A4 paper bundles - 06 no Stock at SSLLP, please collect it.
156227 05-12-2020: Water Tanks Stock at SSLLP, please collect it.

-

AR



Mms:g@ on the ‘Requisition by Site Report’ of purchass division

[ Company. Silver oak villas LLP Date: 12-123030
- Site; Silver Oak Villas Prepared by: G.Mona
| Report From / To 0@;»5’ 2-2020t0 12-12-2020(fri | Approved by: K. Pusshotham
tosal} :
Report Date 12122020

{u of requ isitions numbers missing in the report”.
| List of requisitions where PO/WO not prepared 3 working days after requisition’

Reg No. ReqDate | Senal noof Item Deseription Reason for not preparing
: L item in Req. POWO"
155998 17-09-2020 1 LED TV =
156001 | 17-09-2020 Lto3 Sofi set for 992 B flat
| 156024 | 24-09-2020 107 ___Curtain rods

186143 | 10-11-2020 i Badminton Court Poles
156178 | 18-11-2020 1 MI Cameras
156213 | 02-12-2020 1 Executive bags ey

List of requisitions where PO/WO is prepared and items have not been received at site bevond the lead time:
Reg No. Req Date | Senial noof lem Description Details of discussion with

. item in Req. supplier
156035 29092020 1105 Play equipments pending | Suppler Delivery after payment
156162 | 16112020 | 1 Road Reflectors Supplier delivery by Tuesday
156168 | 17-11-2020 T Vaccum pump Supplier delivery by Tucsday ~}
156175 | 18-11-2020 i ' CERA Syphone set Supplier Delivery by Wednesday
1561 20-11-2020 1-8 Stationary material pending fi{lpxp:iiér delivery by Monday
156203 30-11-2020 17 Sanitary Material Pending Supplicr delivery by Monday 9
156210 | 02-12-2020 16 Sanitary material pending Supplier delivery by Monday b
156222 | 05-12-2000 12 Smm, 6mm drill bits Supplier delivery by Thursday —
156225 T 05-12.2020 | 1 A4 Sheets 06 bundles Supplier delivery by Monday
SR pending -

156227 05-12-2020 1 Water Tanks Supplier delivery by Monday

No. of gate passes issued this week: 02 |FromMNo [ 2129 TToNo | 2130

Delivery van site visit on: 05-12-2020(SQV), 07-12-2020(80V), 09-12.2620(50V), 10-12- |

' 2020(80V), 11-12-2020(80V),

In16 ward report (MRN/uther) & stock report emailed in pdf format 1o _¥és I No

| purchase? '

| Ttems not ordered but received: Nl
}_m{: register SI. No. during the week | From No. | 13614 I ToNe | 165
- Items sent to HO /vendor that are pending for repair:
Other cotrections & rumarks. SR
(Details [ Admin D der/Manager | Admin Audit
Sign | (f oo il
Date § 13-12-20
: o
: = i A
* Send u copy of the wussing Tequisiions fo Porchase immedintely. 2. Send fis repurt o Bmodipropenios
‘ : Vi

i operisseon st mlumen@medipropertios som on every Sahudiy 1 Admin offices shall na the site without
completing this report. 4. Busure that inward mursbers are writien on the Requisitions, clearly showing the ftems not recoived on & daily basis, 5.
Mention PO & MBRN uo. o0 DC # / bills. 6. Report o be signed by Admin snager & Project senager at site and fled at site. 7 #Suggested
rummarks - For toehmeal details from sise, For negotiations/quotations, Local parclisse, For MDD s approvalinput, 8 § Suggested romarks - Ready
with supplier, Bupplier not contacted, Supplier not reachable, Materisd in wansit, WO - under fubrication, WO - material for Srbrication mof
received, WO - msterial received fibncation not started, Delivery van deley, Delay by puthuse sssistent, Supplier aranging for material,
9. Purchuse to send reply to this soport within vie wook. 10, Follow tp for WO s the respousibility of o i at it - g f wrrle “NAT
#nreply B this report, 11, Admin officersimanagers must call alt suppliers on 6 daily basis for follow-ug - DO NOT CALL PURCHASE!
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