Remarks from site on the ‘Requisition by Site Report’ of purchase division

Company: Mehta & Modi Realty Date: 26-12-2020
kowkur LLP
Site: GHT Prepared by: N.SIHHRAVYA
Report From / 20-12-2020 to 26-12-2020 | Approved by: A.SURESH
To
Report Date 26-12-2020 ]
List of requisitions numbers missing in the report':
List of requisitions where PO/WO not prepared 3 working days after requisition:
Reg No. Rey Date Serial no of Item Description Reason for not preparing PO/WQ*
| itemin Req. | R
140288 | 26-09-2020 1-2 Grouting machine PO not prepared.
o _ Hand purnp]
140337 21-12-2020 1-3 Z-Angles PO not prepared.
140338 | 21-12-2020 1-2 Z-Angles PO not prepared.
List of requisitions where PO/WQ is prepared and items have not been received at site beyond the lead time:
Req No. Req Date | Serial no of Item Desceription Details of discussion with supplier®
iem
Req. .
140327 | 11-12-2020 1-2 Staff Helmets PO No. 72911 Partilal delivery. We will get it
fiom SSLLP when slock is available.
140332 21-12-2020 2-4.06 Sanitizers PO No.73085 Partial delivery We will get it
from SSLLP by Tucsday. 7
No. of gate passes issued this week: 0 | From No. - | T | - 1
Delivery van site visit.on: 21/12,23/12,24/12,25/12/2020
Inward report (MRN/other) & stock report emailed in pdf format to purchase? Yes
DC register SI. No. during the From No. 10550 To No. 10556
week - -
Items not ordered but received: NIL
Items sent to HO /vendor that are pending for repair: . . ]
Details g Project Manager Admin Officer/Manager Admin Audit
| Sign p \ L —c
Date 26-12-2020\ M AN | 26-12-2020
Notes: I, " Send a copy of the mNging rey O W Puwchuse wmedintely. 20 Send dox epont o purehase@uwdiproperties corm
ashuiyat@modipropertics com and gugku 7 I crlic on every Suturday. 3. Admun oflices shall not leave the site without completing

tlus report. 4. Ensure that mnward numbers.are wiitted on (he Requisitions, clearly showing the items not received on a daily hasis. 5 Mention
PO & MRN no. on DCs / bills, 6. Report/to be signéd by Admin munager & Project manager at site and filed at site. 7. #Suggested remarks — For
teoluneal detuils from site, For negotntions/quotutions, Local pueluse For MDs approval/mpul, 8 § Suppested remarks - Ready with supplier,
Supplier not contacted, Supplier not reachablg, Material in tranait, WO - under fabrication, WO - matenal lor [sbncation not received, WO
matenal recerved fabncation not started, Delwe @5@»@ Jelay by purchase assistant, Supplier armanging for materinl, 9 Purchase to
send reply 1o this report within one week. 10, Follow up O is the responsibility of engineers at site — purchase to write ‘'NA" in reply to this
weporl 11 Admin ofTicens/managers must call a1l suppliers on 4 daily basis for follow-up — DO NOT CALL PURCHASE!
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