Remarks fron site on the *Requisition by Site Report® of purchase division

_Company: | Villa Orchids LLP l Date: 18-01-2021
. Site: 1 _Villa Orchids Prepared by K.SNEHA
kq\\n Pom to * 012110 100121 | Approved by: ASURESH
Report Date i 18-01-2021 i

l AN \\‘ I\\l\ll\\ll\\l\\ l\\ll\\b(‘l\ l\\l\,\ll}a l|\ “\(‘ NP\‘“ 8 -

L List of requisitions where PO WO not prepared 3 w \Mmg days after requisition:

l«q No T Reyg Date ] Serial no of ltem Description Reason for not preparing PO/WO*
| ORI N T TR
__alals L 181220 i SRR Sl Lap top bag Po to be issue
Reg No ! Reg Date f Serial no of ltem Description Details of discussion with supplier
e { | item i Req.
ada2? T 080121 { 1.3 Wall hung WC PO No:73666 we will get it from SSLLP
Se— e | TRESR Y
L NO. of gate passes issued thisweek: [ 01 | “From No. 1989 [ ToNo. | 1989
l\‘ll\t‘l\ Van site visit on Visited in this week 9% 11th& 16th Jan
lnward report (MRN ather) & stock Np\\n emailed i n pdt format to purchase? Yes
| DC register SL No. durm\g the ] From No. ] G 7T To No. 15529
week

ltems sent 0 HO vendor that are pending for repair: N1L

Details Project Manager Admin OfficehMgnager Admin Audit
Sign [N
Date 118012001 18-01-2021

Notes T * Sed & \\\p\ of the | missing requisitions 10 Purchase immediately. 2. Send this report ©  purchase@modiproperties.com,

ashan admodipopeties com - and  rukumam@modipropertios com - on every Saturday. 3. Admin offices shall not leave the site without

comploting this report. 4. Easure that inward numbers are written on the Requisitions, clearly showing the items not received on a daily basis. 5.

Meation PO & MRN no. on DOs 7 hills. o Report 10 be signed by Admin manager & Project manager at site and filed at site. 7. #Suggested
romarks - For technieal details from site, For negotiations quotations, Local purchase, For MDs approvalinput, 8. § Suggested remarks - Ready
with supphier, Supplier not contacted, Supplier not reachable, Matenal i transit, WO - under fabnication, WO - material for fabrication not
roeived, WO - matenal received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for matenal,
9 Purchase to send reply 1o this report within one week. 10, Follow up for WO 1s the responsibility of engineers at site — purchase to write “NA®
wmreply 1o this report. 11 Admin officers managers must call all supphiers on a daily basis for follow-up - DO NOT CALL PURCHASE!
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