From,

The Secretary,

Vista Homes Owners Association,
Kapra, Hyderabad
To,

Mr. ________.
Flat no. _____
Vista Homes.






Date: _____
Sub.: Payment of arrears of maintenance charges for Flat no. ____ in Vista Homes at Survey Nos. 193, 194 & 195, situated at Kapra village, Keesara Mandal, Ranga Reddy District
As a member of Vista Homes Owners Association you are liable to pay maintenance charges every month on before the 10th of each month. Please note that you have defaulted in payment of maintenance charges and as on date the total arrears of maintenance charges from _____ to ____ is Rs. ____/-.

You are requested to clear the above arrears within 7 days of receiving this notice failing which we will take steps to recover this amount including disconnection of water and electricity supply.   Hereafter you shall be barred from using the common amenities like clubhouse and swimming pool till such time the arrears are cleared.  In case you fail to clear the arrears within 7 days of receiving this notice, legal proceedings will be initiated to recover this amount along with interest @ 2% per month and the cost of all legal proceedings shall also be recovered from you.

Thank You. 

Yours sincerely,

For Vista Homes Owners Association,

Authorised Signatory.

