Draft letter for un-authorised alterations.
Send on letterhead of builder. Also send scanned copy by email. 

NOTICE

To,
____,
____,
___.

Reference: Booking for  villa no. ___, in the project known as ___, situated at ____.
Subject: Un-authorised additions and alterations – affecting external appearance.

Sir/Madam,

As per terms of the booking, agreement of sale, sale deed and bye-laws of the Association, additions and alterations that affect the appearance of your flat/villa are not permitted. You have made the following additions / alterations  that is affecting the external appearance:

1. Installing grills in balconies.
2. Installing windows in balconies.
3. Repainting with different colour.
4. Addition of cladding tiles to elevation.
5. Fixing safety grills.
6. Fixing coloured acrylic sheets to gates.
7. Fixing acrylic sheet in sit out area.
8. Fixing acrylic sheet in portico area.
9. Making structures in terrace area.
10. Installing solar water heater affecting the external appearance.
11. Installing solar panels affecting the external appearance. 
12. Installing air-conditioners affecting the external appearance.
13. Installing cloths drying lines affecting the external appearance.
14. Placing pots / plants un-authorisedly. 
15. Installing furniture in passages.
16. Installing shoe racks in passages.
17. Placing pots/plants in passages.
18. Growing plants affecting the external appearance.
19. Changing main doors frames/shutter un-authorisedly.

You are hereby directed to remove the un-authorised additions and alterations at your cost within 7 days of receiving this notice. In case of failure to remove the additions and alterations, one or more of the following actions will be taken against you: 

1. Legal action – both civil and criminal in nature.
2. Disconnection of water and/or generator back-up.
3. Debarred from using common amenities like clubhouse, swimming pool, parks, playgrounds, etc.
4. Imposition of penalty by the Association.

Thank you.

Yours sincerely,


Soham Modi,
Managing Partner.
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