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Defails of z%ointment: (For office use onty ~ Do not write on this page)

P

Name M. Lavanya 7
Salary % o] — \/ :
Conveyance uzThcluded in saiar‘y‘ oExtraRs.  WNH- per month
Mobile Allowance . /’u Nil oRs._DL0]< per month.

! PF & ESI 0 No PF & ESI o Only after 3 months .0 Pay ESI & PF
Probation Period L3 months o Nil
Salary revision o After 3 months\zNext April % 7

Employee company NISTA
Designation Pl Pue dens Vg er

Site Heaﬁf efffcc -

Date of joining pl-to-2pie- :
Report to Garrens Iﬂwﬂﬂ/ il WLM«E\. .
% | Commitment Committed to work for atleast 02— rs.

‘Documents required  |«@4 photographs
| O-Copy of school certificates

@Cﬁgy of degree certificates

|3 Copy of drivers license

o Copy of passport .
o Fathers employment details / Copy of ID card.
0 Surety from
o Surety from
0 1 yr bank statement
O Reference letter from
0 Reference letter from

0 Other
0 Other
Remarks o e . Congloee-

> Tl 7 Jietouds Zovcon
| ! 2o _amn.  ALLHUMemE

/
N,/ .
vV
Approved by Manager - HR & Admin. Approved by Maxykﬁgv
Date: Ay ~9q - Date:  ~5PWY
Sign: @gfxﬂ _ . Sign: \

C




En-enplsyee

Big-Data
“Note: Attach copy of Restime / Bio-dat:i

Application for post of

S ki Ve

Date of application

Application through-

i1 Advertisement 3 Referred by:

Personal Details

Name /M. L)F\\LFIA/VA L _
hee l 95 Vyg . | Diworsmm 2000, 1988
Fithers Name ¢ 4f5 | Rerss thgffq- g .

Address for /\.{ { (9 b rJLL [

Correspondence ‘u-'—ﬁﬁg- (AR N

Phone & Mobile

Maotta-p, o d. 1439

_ Fulolodigst
Permgnent Address .
Education .
Degree (PG) - —
Name of college '
Location

Course type

Year of completion

_ 0O Regular Coufée O Cmrespondence Course

Medxum of Inslruntmn :

Percentage marks

_Categmy SC / ST/BC/ Open |

Degree B .Com (Comnr o-h?')@)
Name of college 1 /EISU ndaya

Location CoTy, /B
Coume type Regular coutse

RN Conespondence Course

Year of completion

Percentage marks

7.00_?{ | Medlum of Inst:uctlon l 6%3 ﬂ!o £} l

Name of Inter/ Ir. Coliege

| %/Mtuvba {Qr)ndh: w,

Cotlege
Location, nlly . — ' _
Year 20[2 5: |/Medmm of Instruc,tlon l j {TQZ’U? (7 ‘ |
Name oféchool_ Z,-.Q--H 9 3 o ] | _ ) .
Location Wajqz‘f}o
Yeat 2005 VU |

Medmm of Imtruct:on I

| '@“ﬁmﬂ e
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X

Experience &__Ij‘.*r_nmy_i‘rl@g'petgx_ils e

Years of experience in relevant ficld

N

Name of Company

Duration of employment

-]

ry

Location

_Designaiion

Last drawn salary

@
[ -
A

Number of employees in
the company / branch?

Nmﬁber of cliiployecs in

your dept. or division?

Mol Propeye? 2, wgtmg% Pt Lzl
e /2 .ys | From date: 29.0/, pg] To date:

16:05.20]0

o.

Brief description of work
handled by you.

C

Reason for leaving

Remarks: (Fof office use

only — Do not write in this box)

—————

e —— e —H-*_—H*"_m._u_—-*“h_

Name of Company -

Duration of employment
Location

Numesfe  Bwer Susterms 144
L ey s

(a2

Designation

Fr’orf_l date: | 29, bs‘ fDl Tp date;
P1e %' Opad .

Last drawn salary

f'}yn?LL_CQMqazgz[
gr.Boo‘ — .

Number of employees i
the company / branch?

Number of .employees in
[2p your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office us

¢ only — Do not write in this box}

|
YHE) Loy
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CURRICULUM VITAE

M.LAVANYA

#45-189/1,

Upparguda,

Shirdinagar Colony,

Moula-Ali ,

HYDERABAD. Mobile No: 74161 03165
E-Mail: vanyu786@gmail.com

OBJECTIVE:

To be part of Professionally Managed Organization with scope for a

challenging carrier and with opportunity for learning, excellence and continuous

improvement coupled with growth and individual development.

EDUCATION QUALIFICATION:

1. B.Com (Comp) from Vasundhara Degree College, A.P
. 2. Intermediate (CEC) from Kasturba Gandhi College, A. P
3. SSC from Board of Secondary Education, A.P

TECHNICAL PROFICIENCY: | g

¢ Packages’ : PGDCA, Tally, EX Generation.

* Type writing : Lower in English




. WORK EXEPERIENCE:

Worked as an Accountant in M /s-Modi Properties & Investments Pyt Ltd.
From Jan 20007 to May 2010. '

* Responsible for Maintaining Cash and Bank book.

* Supplier, Customer, Bank and Cash Reconciliation’s.

* Preparation of ETDS, Service Tax, Vat.

.¢  Maintain Database of Customers Details.

¢ Maintain Customer and Project Document files.

®* Maintain Rent Accounts.

From June 2010 to Till Date

Working as a Channel Coordinator at NUMERIC POWER SYSTEMS LTD,
HYDERABAD. '

JOB RESPONSIBILITIES:

+ Coordinating with Customers.

* Attending Sales Enquiries & Sending offer / Quotes.

* Preparation of QA &updating in Karomi.

» Interacting with concerned departments for delivery follow up.

* Daily Weekly Monthly Quarterly MIS reports.

» Other official reports. '

* Updating Regional Head on day-to-day activities.

» Coordinating for daily / weekly meeting.

* Partners & local ND issues handling.

» Telecalling Partners in area. ,

» Co-ordinate with local commercial team to know the LI billing details on
daily basis to organize POD for Multi point Orders.

* Analyzing Outstanding on regular interval and coordinating with
customers & Credit Controi Dept For Payment Collections

STRENGTHS:

Hard working nature and eager learner,




. - PERSONAL PROFILE :

Name
Husband Name
Date of Birth
Sex

Marital Status
Nationality

Languages known

Date :

-Place : HYDERABAD

M. LAVANYA
BIKSHAPATHI

21-01-1988

Fe-Male

Married
Indian

Telugu, English and Hindi

(M.LAVANYA)




@\/

Y. %

Date: 05" Sept 2012

From,
M. Lavanya
Secuderabad

To

The Managing Director

Modi Properties & Investments P.Ltd
Secunderabad.

A
Dear Sir, OQ}g ! A
ye-
Sub: Request of Job

A

of Job due to Family problem.

So I kindly request your good selves to give me an opportunity to work in your
organization in any department in head office.

Please do the needful.

Thanking you,

Yours truly, M % ‘ ']:)
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