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. CURRICULUM VITAE

V.Subramanyam Sharma
Plot nc: 168, R.N.Reddy Colony,

Meerpet, Hyderabad -500079 s
Mobile: +91-9177993000 _ .
E-mail: vydyamsubbu@yahoo.co.in L S -

Objective:

To excel in my area of activity by taking up challenging assignments at the workplace,
maintain a learning attitude and centribute to the growth of the organization

through my
skills, experience and knowiedge acquired over the time.

Educational Qualifications:

»

+ B.Com from Vinayaka Mission Research Foundation.

-

<+ S8.S.C from Hyderabad Sainik School._

Technical Skiils:

Operating Sysé_ems : : Ms-Dos.
Packages 1 Ms office , Focus RT.
EXperience:

Working as Accounts Executive in G.S.R. Marketing Limited from Nov 07 o il
Date ‘

JOB PROFILE:

¢ Performed Administrative and Secretarial Functions.
* Updating Day to Day Vouchers like Cash, Bank, Journal, Sales, Purchase in the
Focus Accounting Package. 4
. '\ Handling of Travelling, Branches expenses and Official Correspondences.
C Preparation and Maintenance of Reports of Arrear statements.
* Preparation of Pay rolis and maintenance of attendance like daily attendance leave
records Letc, .
® Assisting in preparation VAT, TDS, Service Tax, CST.
e Preparation of Monthly Invoices.

Working as Jr.Accountant in G.S.Marketing Associates from Apr 05 to Oct 067
JOB PROFILE:

* Performed Administrative and Scoretarial Functions.

e Updating Day to Day Vouchers like Cash, Bank, Journal, Sales. Purchase in the
Focus Accounting Package.

- Preparation and Maintenance of Reports of Arrear statements.

¢ Officiai Correspondences

= Preparation of Monthly Invoices.

S L
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' ’ ' . .
Worked as Admin coordinator in Vijay Sai agencies from jan04 to mar0s.

)

JOB PROFILE: _
* Performed Administative and Seeretarial Functions.

* Performed financiat functions mcluding accounts payable and receivable.

*  Provided felephone support to the company clients.

* Managing internal and Externai Mails.

*  Preparation of Monthly Invoices

»  Official Correspondences.

Maintaining filing systems to accommodate needs ol various departments.

¢ Coordinating with staffs in carrying out the documentations,

Hobbies:
» Participating in social service activity

= Playing and Watching Cricket

¢ Listening to Music

s In:te'met surfing

Personal Information:

Date of Birth : 07-01-1981.

Father's name : Mr. V.Krishna Murthy
Sox Male

Adldress : HNO: 14-14,

R.N.Reddy colony, Meerpet,
Hyderabad -500079.

Nationatity : [ndian
6 Marital Status : Single
. Languages Known : Teiugy, Hindi and English.
Current Salary : Rs.l,i0,000/— per annum
Expected Salary : Negotiabie
Reference

if necessary

{(V.SubTanfahiyam Sharma)
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