Remarks from sitc on the ‘Requisition

by Site Report’ of purchase division

Company: ESR,Annojiguda LLP Date: 30.01.2021]
Site: East Side residency Prepared by: S.Sharvani
Report From / To 24.01.21 t0 30.01.21 Approved by: Vijay Raj
Report Date 30.01.2021

List of requisitions numbers missing in the report”:

List of requisitions where PO/WO not prepared 3 working days after requisition:

Req No. Req Date Serial no of Item Description Reason for not preparing PO/WO*
item in Req.
130138 18.01.2021 4 Electrical Estimate sent to MD
List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:
Req No. Req Date Serial no of. Item Description Details of discussion with supplier®
item in Req.
Gate pass issued in this week - | From no Nil I to I Nil
Delivery van site visit on: Visited on date 27.01.2021
Inward report (MRN/other) & stock report emailed in pdf format to purchase? Yes

DC register Sl. No. during the week

From No. I 10102

To No. [ 10102

Items not ordered but received: Nil

Items sent to HO /vendor that are pending for repair: Nil

Other corrections & remarks: Req No-130107 material received without DC,But PO not received till now.
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