
Remarks from site on the 'Requisition by SiteReport'of purchase division

Company:
Site:

Report From / To
Report Date
List of requisitions numbers missingin the report:
List ofrequisitions where PO/WO not prepared 3 working days after requisition:

Req No.

ESR,Annojiguda LLP
East Side residency

24.01.21 to 30.01.21

30.01.2021

30.01.2021
S.Sharvani_

Vijay Raj

Date:
Prepared by:_
Approved by:

Item Description Reason for not preparing PO/WO"Req Date Serial no of

itemin Req.
Estimate sent to MD

List of requisitions where POWOis prepared and items have not been received atsitebeyond theleadtime:
Details of discussion with suppliers

130138 18.01.2021 Electrical

Req No. Req Date Serial no of Item Description

item in Rcq.

Gate pass issued in this week From no Nil To Nil

Visited on date 27.01.2021Delivery van site visit on:

Inward report (MRN/other) & stock report emailedin pdfformat to purchase?

DC register Sl. No. during theweek From No. 10102

Items not ordered but received:Ni_
Items sent to HO /vendorthatare pending for repair: Nil__

Other comections & remarks:Req No-130107 materialreceived without DC.But PO notreceived till now.

Details
Sign
Date

Yes

ToNo. 10102

Admin Officer/Manager Adajn AuditProject Manager
G. Vijay Raj

30-0 ovAY
Ishaiva@modipropertio the missing requis P

0.01.20bjertcdby-

completing this report. 4. Ensure that inward nornibers Arwi pn thejRuisitions, clgthowing the items not rdfeived on a daily basis.
Mention PO & MRN no. onDCs/ bils, 6. Report to be signcd by Adm manager&Prdect rrHFERA site andfled at site. 7. HSuggested

remarks -For technical details from dite, Feg negaigtions/quoations, Locpurchas va4rey*. S uggested remarksKeady
with supplier, Supplier not contacted Surgbeepaeashabllateridl iltranaoSiaer äbicaiionOdaterial for fabrication not
received, wO material received fabricätoh HsEStateë Des yan 4laEcar parcASE ASSistant, Supplier arranging for materal,
9. Purchase to send reply to this report within one weck. 10. Follow up for WOis the responsibility of engineers atsite-purchaseto write 'NA
in reply to this report. 11. Admin officers/managers must call all suppliers on a daily basis for follow-up-DO NOT CALL PURCEHASE!

Notes: 1. Send a copy of the missing requisitios/18 Püfchasc mediatcly. 2. nd this report to puhase@modiproperties.com
shaiya@modiproperties.com and rwikuman@modinropertiescom od tery Saturday,AAmin oflices shall ot leave the site without
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