Remarks from site on the ‘Requisition by Site Report” of purchase division

| Company | VillaOrchids LLP | Date 27-02-2021
Site Villa Orchids Prepared by K SNEHA
— | Villa Orchi i
Report From / to | 21-01-21 to 27-02-21 Approved by A SURESH
- —— e STV R —————————————vici]
J}@r_trgag_kh; __27-02-2021

 List of requisitions numbers missing in the report” -

LrLgslgf‘rgqu_xgqlL@ﬂ;here PO/WO not prepared 3 workin days after requisition
Reg No ReqDate | Seral no of Item Description Reason for not preparing PO/WQO"
|__item in R,
——————+— | iteminReqg
Req No ReqDate |  Senial no of Item Description Details of discussion with supplier
| __item in R, —
163657 | 220221 ] 1-4&1-10 | Wall mixture PO NO 75266875267 we will get it from
| SSLLP by Monday
P —————— ‘ﬁ;inh_ﬁ_kg_p“ - S S —— A
No_of gate passes issued this week | Nil |  From No fo | To No. -
 Delivery van site visiton: | Visited in this week 25th February ——
Inward report ( MRN/other) & stock report emailed in pdf format to purchase? Yes

' DC register SI No during the
week

SR
| Items sent to HO /vendor that are

Notes: 1. * Send a copy of the missin
ashaiva @ modiprc
completing this

2 requisiions to Purchase immediately. 2. Send this report to gurchasc‘wmndiplopgnies com
Jperties com and rajkumam @modiproperties.com on every Saturday. 3. Admin offices shall not leave the si 1

report. 4. Ensure that inward numbers are 1 1
Mention PO & MRN no on DCs / bills

oject manager at site and filed at site. 7. #Suggested
MDs approval/input, §. $ Suggested remarks - Ready
- under fabrication, WO - material for fabrication not

y y by 1 > Supplier arranging for maternal,
\ 1thin one week. 10. Follow up for WO is the responsibility of engineers at site — purchase to write “NA®
mn reply to this report. 11. Admin officers/ 1 1

Y basis for follow-up — DO NOT CALL PURCHASE!

77 7ed
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‘Report Date: 25-02-21

Site Villa Orchuds LLP <
¥ matird < s
Req::uon Kaqun;:“‘m.‘n i Sonid Officer - R " Mol ¢

List of requisitions Where PO/WO is not prepared 3 working davs afier sequisition

List of requisitions Where PO/WO is prepared and items have not been recerved 2 site




