
Remarks from site on the 'Requisition by Site Report' of purchase division

Com any
Site
Re From / to
Re rt Date

Villa Orchids
Villa Orchids

07-02-21 to 13-03-21

13-03-2021

Date 13-03-2021

Pre ared b K SNEHA

A roved b A SURESH

•
List of r uisitions numbers missin in the re ort
List of r uisitions POAVO not re ared 3 workin da s after re uisition

Req No

Req No.

Req Date

Req Date

Serial no of
item in Re

Serial no of

item in Re

No. of gate asses issued this week
Delise van site visit on.
Inward report (MRN/other) & stock report 

Item Description Reason for not preparing PO/WO#

Item Description Details of discussion with supplier

Nil From No. To No.

Visited in this week 6th March

in pdf format to purchaseQ Yes

DC register Sl. No. during the From No. 15587
week

Items sent to HO /vendor that are en in for re air: NIL

Details Pro' ct Man ger Admin Officer ana er
Sign

Date 13-0 2021 13-03-2021

To No. 15588

Admin Audit

Notes: l. * Send a copy of the mss eq srUons to Purchase immediately. 2. send this report to
ashanaümodlpropertles.com and ralkumarnwgmodlproperties.com on every Saturday. 3. Admin offices shall not leave the site without
completing this report 4. Ensure that Inward numbers are on the Requisitions, clearly showvng the Items not received on a daily basis. 5.
Menuon PO & NIRN no. on DCs / bills. 6. Report to be Signed by Admin manager & Project manager at site and filed at site. 7. #Suggested
remarks — For techmcal details from site, For negotiations/quotatlons, Local purchase, For tv1Ds approvalhnput, 8. $ Suggested remarks - Ready

suppher, Supplier not contacted, Supplier not reachable, Material in transit, WO - under fabrication, WC) - matenal for fabrication not
received, WC) - matenal received fabncaUon not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material,
9. Purchase to send reply to this report vvltlun one week. 10. Follow up for WC) IS the responsibility of engineers at site — purchase to write 'NR
in reply to th1S report. I l. Admin omcers/managers must call all suppliers on a daily basts for follow-up — DO NOT CALL PURCHASE!

APPROVE?
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