Remarks from site on the ‘Requisition by Site Report’ of purchase division

Company: | Silver oak villas LLP Date: 27-03-202]
Site: | Silver Oak Villas Prepared by: (GMona

ReportFrom / To [ 19-03-2021 {0 27-03-2021 | Approved by K Purshotham B
Report Date 27-03-2021 ~

List of requisitions numbers missing in the report':

List of reyuisitions where PO/WO not prepaied 3 wnrkiﬁg days afier requisition:

Req No. Req Date ltem Descriplion Reason for not preparing PO/WQ* YT

156333 21-01-2021 1 | S8 name plate

156334 22-01-2021 1-5 Window Curtains . i _

156340 25-01-202] | Laptop Charger & ]
itk T Rt _ L Uxecutive Bags % it
156394 22-02-2021 7 Broom Tlolders

156403 09-03-2021 I Mike J ; |

156420 18-03-202] 1 Fench Door

156422 20-03-2021 1 HDPE UV Stabilized

Cover

Tist of réquisitinns where PG/WOQ is prepared and items have not been received at site beyond the lead time-

Req No. Req Date Serial no of Item Description Details of discussion with supplier’
ety e __item in Req, e L _
156345 27-01-2021 1-3 Weighing machine& | Materal ready with supplier, delivery will be
fafi s Ste L5 e sailine stand within a week _
156418 18-03-2021 1-3 Self thread serews Material ready with supplier. delivery will be
& o AP done by Wednesday ot oy
156421 19-03-2021 1 Door closers Material ready with supplier, delivery will be

done by Thursday

_li_ﬂ._ﬂf gate passes issued this week: 118 From No. 3089 [ To No. 3089
Delivery van site visit on: 19-03-2021,22-03-2021, 24-03-2021

Inward report (MRN/other) & stock report emailed in pdf format to purchase?

Yes / No

Items not ordered but received: _ oy Hind

| Other corrections & remarks:

D_etaﬂs of steel & cement stock

e —

—

Si. No Tor size Wtpermtr. - | Wt. for 12 mtr Stock at site | Stock at site in | Previous stock in_EEs
- | kgs rod — kgs -no ofrods | Kgs
3 8mm .395 474 | -
2. [0mm 617 7404 | - y
3. [2Zmm 89 10.68 | -
4. |6mm 1.58 1896 | -
5 20mm 247 2964 | - R
6. 25mm 3.86 46.32 | - £38;
A 3Zmm 6.32 75.84 | - TRy
£ 8 Binding wire - |
OPC stock OPC last PPC/PSClast [0
weeks stock | wecks stock
Details et T Pm'!e;:t Mapdger Admin Audit
| Sign =
| Date j 2?’--C.|ﬁhi : ] 3
Nt:_]tﬂﬁ' 1. * S-emi_a copy ol the wissing requisitions to Purchase immediately. 2. Send this report (0 purc umodi es, com. ashaivagi n and

the Requisitions, clearly showing the jtems nof received on 4 daily hasis.

1€5.0011 0N every Saturday. 3. Admin offices shall not leave the site without ompleting this report. 4. Fnsuge that imward numbers are WTIticn on
5. Mention PO & MRN no. on 1XCs / bills 6. Report to be signed by Admin manager &

Project manager al site and filed ai sile. 7, #Suggested remarks - For technical details from sile, For negotiabions/quotations, T.ocal purchase, For MDs approval/input, 8,
§ Suggested remarks - Ready with supplier, Supplier nof contacled, Supplier not reachuble, Muterial in transit, WO - under fabtication, WO . material for fbrication ot
received, WO - material received fabrication not stagled, Delivery van delay, Delay by purchase assistant Supplier arranging for malerial, 9, Purcliase to send reply (o
this report within one week. 10. Follow up lor WO is the responsibility of engineers at site - purchase to wrile “NA’ in reply to this report. 11. Admin nfﬁcmfmauagem
muist call all supplicis on a dadly basis for follow=up - DO NOT CALL PURCHAST!
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