. PURCHASE DIVISION
Advice for approval for credit io supplier

h
Date: i} Prepared by: NEHA
| o= loy
PO/WO np. , PO/ WO Date, -
WOm T X i L t5]zles
i amount
Supplier Naze \W&(‘MQJ\% g\-,q ‘G‘eﬂ‘_@w i '\{,\ M2e f —
Firm/Company Project -
:SSKLF _ _ .SH[‘LF
SL N, Bil No. Bill Date Bl amount
; \_ .
lose ARSI e [—
2
§
E !
’ /
Amount A - Bills total{Breluding Transport & Hamali Charges): \,—] $oo|—
Si. No. DC No DC. Date MRN No. DC matches MRN
N
1, / /“ C? o2 Po\{ L& ¥Yes o No
2. / / oYes o No
3. / . / oYes 0 No
Amount B ~Other Crédits - Transportation charges
Amount C —Other Debits —_
D (P=A+B-C)_ ¢ it lier:
Amount D ( } — Amoun mhecredze‘;dtothesupp er te\»\'% _—
Amount E - PO/ WO value:
T rM 2 f he—
Amount ¥ - Difference (A — E) GST.18%
.z —
Quantity received as per PO /WO ;PE’ &s 0 Bxcess recsived o Short received o Ofher {explained helow)
Is difference between PO / Bill acoeptabier orFoE-No (explained belaw),
EXOBSS!WEBM recetved | erApprove =Toitvin aCeeptable imits 1Mo fexnlained b Blow
Close PO/ W70 | er'¥es 0 No - wait for balance material 0 No (explained below)

Advance paid / PDC given (deduct when paying) | o'Yes—Rs. /=2 No

Payment - due date Q-Dtlrf)_l
1

Remarks:

Approved Purchase Purchase Pr t MD Accounts— | Accountant Accounts
by Offic : - | Teceiver of - Manages
fr—{, PRSP | bill
3oy \ SO s
Ml N5 =y e

Date 2 CEEPNIN ]
Notes: 1. In case amount to be credi supplier and the bills total does ot match prepare IV for debit or credit. 2. Attach
additionai sheets if quantity of bills or DCs is more than the Space provided. Ciearly mark the space provided with ‘ses "
atiachment’. 3. Purchase Gificer vt approve Pos/Wos upio Rs, 16,000/, Purchmse ianager or Procurement Manager 1o approve

alt bilis from 10,000/~ 1o 1,00,000/- . 4. Attach IV, Office copy of PO/WO, DCs and bills to this advice. 5. In Amount A, exclude

transport, Hamali charges, etc and instead include in Amount B, 6. To be approved by accounts magager i bill value exceeds Rs,
10,000/~ 7. MD to approve all bills above 1,00,000/-




TAX INVOICE

Ph: 040 - 27842572

#1-5-85, General Bazar, Secunderabad - 500 00

-~ VENKATARAMANA STATIO

- Note Books, Registers, Account Books,

Cell: 9849360076

NERY AND BINDING WORKS

Stationery & Xerox Paper Etc. Available

3. Email: venkatramana.bindingworks@gmail.com

To

. OrderNo 9 }4% 4 %) Date ,
M/S. Supnmit Seles f1f SSQ?[ l;fog,[z,oy(
; Delivery Challan No Date
GSTIN BACAFS 2044 c1329 Bill No. 1055211. Fete 33 |20
St - T HsN 12% | 18% 0%-5% | A
No PARTICULARS Code Qty Rate ST T o Rr:o#n;s.
1 Mavievs ~ Joue} 16 | 13S0
2 Stepley ] 20 35" S0
3 sleet ’DvoFec/'w " oo 5 LoD
4 Clalk piece . £ Lo |o§o
3 MOLN€ v Snot 1O 90 ©
6 A ppey sotli 30| JoSoo
7
8
9
10
1
12
131
14
15
16
17 ]
18
19
20 .
D12l 2 U s totar

MRN Hoeqty 2C 0L | DS LB e ™ | N850] 2600 | foy0

Received Ry: UE Sign: J H | CosT i 231, —

=' . <3| sesT | —
Refeier's Signattire & Sea8UMMIT SALES LLP —— 2 234
; " rand o
GSTIN: 36AEJPP5811M1Z2 1529213048 | (030 )3420¢

Terms & Conditions

Goods once sold will not be taken back

Interest @2%p.m. if not paid within 30 days time
Subject to Secunderabad Jurisdiction, : 7
THE COSMOS CO-OP BANK LTD, M.G. Road, Secundera$)ad
RTGS / NEFT CODE COSB0O000069 A/C No. 069100102%07

ST DL 3T 1 mm i e o

STATIONERY AND BINDING WORKS

i

Signature

*

Stores Mén ger




Purchase Order

»
Page(s) t OF 2 15-03-2021 17:28:19

From Company : Summit Sales LLP

G ST No. : 36ACQFS2044C177

5-4-187/384,11 nd floor,MG Road, Secunderabad-500003.

0

11.03.21 4:50:42

Supplier Details
Venkatramana Stationery & Binding works Doc No 75597 168481
1-5-85, General Bazar, Sec-Bad =500 003, Doc Date 15-03-2021
Quote No Nil
GSTIN 36AEIPPS811M1ZD Quote Date 15-03-2021
27842572 9849360076 SupplyType Supply
Kind Attn : Mr, Prathap
Purchase Order for the Supply of following Items.
Item Name Qty Rate Dis% GST Amount
1:7544 - Stationery - other - Marker - NA - nos 30.00 15.00 0.00( 12.00 504.00
Black
217544 - Stationery - other - Marker - NA - nos 30.00 15.00 0.00| 12.00 504.00
Red
317544 - stationery - other - Marker - NA - nos 30.00 15.00 0.00| 12.00 504.00
Biue
4/7593 - Stationery - other - Stapler - other - nos 20.00 35.00 0.00] i8.00 826.00
Smalf
5|7571 - Stationery - other - Projects folder - NA - nos 200.00 5.00 0.00| 18.00 1,180.00
6/7515 - Stationery - other - Chalkpiece - NA - boxes 6.00 180.00 0.00 0.00 1,080.00
7|3516 - Computers and Peripherals - Mouse - NA - nos 5.00 180.00 0.00;: 18.00 1,062.00
8|7555 - Stationery - other - Paper - A4 - bundles 50.00 210.00 0.00| 12.00 11,760.00
Total Order Value . . , 17,420.00

Rupees ; Seventeen Thousand Four Hundred Twenty Only.

Terms and Conditions =
Specification / Brand  As per detalls given in the quotation.

Payment Terms After Delivery & Production of bilt
Tax Inclusive of all taxes

Delivery Date Next Day.

Delivery Location Summit Housing LLP

Cherlapally,Behind Kingston PG college, Hyderabad
Phone. 9618244433, Hamendra
Penality For Delay Nil

Transportation Cost Transport cost shall be bome by us
Warranty Nil

Advance Paid Nil

Other Terms

- Completion Date Nil
- For Summit Sates LLp

- Authorised Signatory

Name ;

Name :

We reserve the right to reject items not conforming to quality dnd specifications. Above order for Stock maintanance purpose.

Accepted the above Terms And Conditions

For Venkatramana Stationery & Binding works

Date: _ /_/




B
|
!

r

v Page(s} 2 Of 2 15-03-2021 17:2811%
- Measurmant Nil
Security i
Remarks

: For Summit Sajes Lt p
- Authorised Slgnatory

o

Namg : _l

Name ;

Purchase Order

Criginal / Office Copy / Purchase Div.Copy

Accepted the above Terms And Conditions

For Venkatramana Stationery & Binding works




Requisition Form
fFompany Name: Summit sales 1ip Date; 10.03.2021
| Site & Phase ; Summit housing Iip Time: 12.00
-{ Supplier Reg. No. 168431
*| Material required before date: ’ ID No. C\! oL

{No Description Size Quantity Units Inward No Date
1 _| Markers - black \ & 30 nos

1.2 | Markers - red XY 30 nos
3 | Markers - blue VY 40 nos
4 | Stapler 3 <\ 7 Small 20 1os
5 | Project folders Y A4 200 nos
6 | Chalkpiece carton '8 6 nos
7 | Mouse [ O 05 nos
8 | Paper bundie 2D Ad 50 bundles

AS>
Remarks: Stock maintenance and site uge L/ o
: T e
Prepared By NEHA | i _/ifgp ﬂ“’}f\ \
Slgﬂ.& Date 10.03.2021 Sigl'l. & Date ‘ \\@\ig?\ Nt . \

Note: On receipt of material at site write inward number ang date in last 2 ¢o )

lumns.




