PURCHASE DIVISION
Advice for approval for credit to supplier

Date: Prepared by: NEHA
oV alay |
. PO/ WO Date.
PO/WO o — Mg '2_0‘\3 lo
ier N; PO/WO amount
Supplier Neme verKakovamana. 2l ‘:‘.’om}y 22,Gon | ——
Firm/Company e\\p o ZHAp
S1. No. Bl No. Bill Dats Bill ammount |
i :
19712 Q‘@A &194 D2 (o0 :
2
3
4
Amount A ~Bills total(Exclading Transport & Hamalt Chargss): Q—Zf goo / ,
{SLNo. {DCXNo DC. Date MRN No. DC matches MRN
Y N
i f . X G(O\qg;o o Yes 0 No
2. / / oYes o No
3. ( : / oYes n No
Amount B ~Other Credits ; Transportation charges
Amount C —Other Debits ; F-—
Amount D (D=A+B-C) — Amount to be credited to the supplier:
P-asm-0) 310 the mupp 29, Goa [ —
Amcunt E - PO/ WO valye;
| 29, ceo [
Amount F - Difference (A - E): GST-18% —_—
Quantity received as per PO /WO ﬂ es 0 Excess reveived o Short received o Other {explained below)
is difference between PO/ Bill acceptable? "o Y &5 T No (expiained-betow)
Excess / short material received 1 E-Anprove ithin-accentabi £
Close PO/ W70 /D’f ¢s 0 No -~ wait for balance material 0 No (explained below)
Advance paid / PDC given (deduct when paying) | o Yes — Rs, J):m%
Payment — due date
Remarks:
Approved Purchase Purchase MD Accounts— | Accountant | Accounis
by | Officer ‘Manager recgiver of Manager
hill
Sign:
= ol —
Date 1 33
| tola\es | 9n
5 Notes: 1. In case amount {0 be credited

& supplier and the bills total does not match prepare IV for debit or credit. 2. Attach ‘
additional sheets if quantity of bills or DCs is more than the space provided. Clearly mark the space provided with ‘ses "
aitachmeni’. 3. Purchase Officer van approve Pos/Wos upio Rs. 15,000/-, Purchuse Iveanager or Procurement Manager to approve
all bilis from 10,000/~ to 1,00,000/- . 4. Attach IV , Office copy of PO/WOQ, DCs and bills to this advice. 5. In Amount A, exclude

transport, Hamali charges, etc and instead include in Amount B. 6. To be approved by zccounis manager if bil] value exceeds Rs.
10,000/- 7. MD to approve all bills abave 1,00.000/-




TAX INVOICE Ph: 040 - 27842572
. Cell: 9849360076
- VENKATARAMANA STATIONERY AND BINDING WORKS
. ~ Note Books, Registers, Account Books, Stationery & Xerox Paper Etc. Available
#1-3-85, General Bazar, Secunderabad - 500 003, Email:venkatramana.bindingw?rks@gmail.com
T ) ' OrderNo F 1= & ~ . Date
Ms_ Summie Saloy  LAP 1377 ,/, 6850
. Delivery Challan No Date 20 bg /},
GSTIN 36 h‘a& F'-S aaq’v C‘ii’:} Bi"‘NO. 1 O?bo_z lbateojm \0_‘
ol PARTICULARS oy | rate o i | ;’s".‘m_‘“;s.
| Foldoy tover T=et ) Ve & (500
2| Marker @Bok) P Tw1C | 450
3| Mooy  Red) N~ Beow y5C | H0D
4| Mooy (Plus) i Gom IS | 600
6| Puttyy Pads J 1014 L0 L ED
7] Py  (fBlou) T or| 2 [0
o | Rers (Blge) " lree] 3 [ 360
o | Perd_(led ) v 3 18D
10| UG Wes AU ool 3o 1 C | 4SO
Pl pete @odo ] Bon| 5.¢€ FAYe)
(2] Aly Kero Fapr L/ viper Jlo | [OS00
3] hedgew pogey Cmewn o |Spab236] e
14 Q_@Q@ﬁm € nw v Dov | 1D 200
15 .
16 ZEN
17 AR
18 ' f:}
19 ;«*’
20 ““"“m.,-:::::-—-i (e3:13
Rupees oy q‘# Total — '
}.l _”5“,/} r SUB Total /j’?‘@o 5&0@
' gj;—j cast 882 | #¢g
SUMMIT SALES Lip | sesT 88A | hée
Receiver’s Signat 3]
Grand Total £60.| e
GSTIN: 36AEJPP5811M122 il {6%% 6,56 @ '
Terms & Conditions s
Goods once sold will not be taken back ' - F%VMTK@MA NASTATIONERY AND BINDING WORKS
Interest @2%p.m. if not paid within 30 days time . :
Subject to Secunderabad Jurisdiction, o _
THE COSMOS CO-OP BANK LTD. M.G. Road, Secunderabad. |
RTGS / NEFT CODE COSB0000069 A/C No. o69t00102707 Signature

. e
iimn
e

R R R BT e o s e e




Purchase Order
mrchase Order
Page(s) t of2 20~03-2021 14:04:15

o o S Seve L7 e
o0 Commy - Summi Setes 1y !

5-4-187/3&4,II nd floor,MG Road, Secunderabad-500003.
GSTNo.: 36ACQFS2044C177

16.93.21 12:29:47

Supplier Details

1 Venkatramana Stationery&sinding works
'11-5-85, General Bazar, Sec-Bag -500 003,

Doc Date
Quote No

| GSTIN 36AEIPP5811M172
127842572

9849360076

Kind Attn : Mr. Prathap

:Purchase QOrder for the Supply of foliowing Items,

Item Name

' 7530 ~ Stationery - other - Folder cover - Na © fios
s 1hega

Qty ‘Rate Dis% | GST Amount
A
1,180.00

200.00 5.00 0.00 18,00

7544 - Stationery - other - Marker - NA - nog 30.00 15,00

0.001 12.00 504.00
Black
" 7544 - Statioriery - other - Marker - NA - nos 30.00 15.00 0.00! 12.00 504.00
| Red
4| 7544 " Stationery - other - Marker - NA - nos 40.00 1500 | 6.06] 1209 672.06
Blue
'_ 7509 - Stationery - other - Calculator - Na - nos 15.00 150.00 0.00| 18.00 2,655.00
6|7581 - Stationery - other - Rubber Bands - a - pkts 10.00 40.00 |  0.00| 18.09 472,00
717561 - Stationery - other - Pen - NA - pkts 100.00 3.00 0.00| 12.00 336.00
- |Blue
| 817561 - Stationery - other - Pen - NA - pkts 60.00 3.00| 0.00] 12.00 201.60
‘|t iBlack
197561 - Stationery - other - pep - NA - pkts 40.00 3.000  0.00]| 12.00 134.40
|| Red
' 7533 - Staticnery - other - Highlighter - NA - nos 30.00 15.00 0.00| 12.00 504,00
Al eofors |
7552 - Stationery - other - Note pads - other - nog 50.00 25.00 0.00] 18.00 1,475.00

112|7555 - Stationery - other - Paper - A4 - bundles

12.00 11,760.00
A4

7542 - Stationery - other - Ledger Paper - NA - bundies
Green

12.00]  1,848.00

354.00

22,600.00

Terms and Conditions -
—=1s and Conditions ;-

“Specification / As per details given in the quotation.
Payment Terms After Delivery & Production of bij
Tax Inclusive of all taxes

For Summit safes Lep

Accepted the above Terms Ang Conditions
Authorised Slgnatory

For Venkatramapa Stationery & Binding works

Name ; Date : 7
e —

s N I £ e S T e e P e e
S . S i :




Page(s) 2 of 2 20-03-2021 14:04:15
Delivery Date Next Day.

Delivery Location  Summit Housing L{Lp

Purchase Order
~=ithase Order

Criginal / Office Copy / Purchase Div.Copy

Cheﬂapally,Behind Kingston PG college, Hyderabad
Phone. g51 8244433, Hamendra

Penality For Delay Nl

Transportation Transport cost shall be bome by us

Warranty Nil
- Advance Paig Nit
- Other Terms We reserve the right to reject items
- Completion Date Nif
- Measurment Nit
Security Nil
Remarks

For Summp Sales Ltp

Authorised Signatory

not conforming to quality and specifications. Aboye order for office yse Purpose,

Accepted the above Terms And Conditions

For Venkatramana stationery & Binding works

Name : Date A/
—‘—-—-—_._____ﬁ_ —_—




-

-

. Requisition Form
Company Ndme: Summit sales lip Date: 17.03 2021
Site & Phase - Summit housing IIp Time: 12.00
-] Supplier Req. No. 168503
Material required before date: 1D No, B G M@y
No Description Size Quantity Units Inward No Date
1 [ Plastic folder legal 200 nos
2 | Marker - black 30 nos
3 | Marker- red 30 nos
4t Marker - blye 40 nos
5 | Calculator 15 nos
6 | Rubber bands 10 packets
7 | Ordinary pens - biue 100 nos
8 | Ordinary pens - black 60 nos
g [ Ordinary pens - red 0 40 nos
C%_lo Highlighter - all colours ;{?5 ” 30 nos
~ 11 Finger tips - note pads N 7 50 nos
12 | Paper bundles A4 50 bundles
13 | Ledger paper - Green 05 nos
14 | Stapler pin - big 20
Remarks: Stock maintenance and sito use // A
Prepared By NEHA W //jé% \
Sign & Date 17.03.2021 Sign. & Date @@9 o \
Note: On receipt of material at site write inward number and date in last 2 colymns. AR -




