Prepared by: T.D. Murthy
Report Date 24-04-2021
Site Silver Oak Villas LLP
List of requisitions Where PO/WO not prepared 3 working days after requisition:
Requisition | Requisition : dine Material | If material is not delivered -
No Date Material Descscription Purchase Officer - Remarks delivered? is delay justified?
156333 21-01-2021|SS Name Plates Hold by M.D.
156334 22-01-2021|Window Curtains Cancelled.
156340 25-01-2021|Laptop Charger & Executive Bags Online purchase
156394 22-02-2021|Broom Holder Online purchase
List of requisitions Where PO/WO is prepared and items have not received at site
156345 27-01-2021|Weighing machine & Sailine stand Local purchase by Raghu
156424 26-03-2021|Araldite 03 nos Delivered
156429 05-04-2021 |Mattresses and Pillows Delivered
156431 08-04-2021|100w & 5w LED Lights Delivered
156435 09-04-2021|CP Material Delivered
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Bmmgg@gg&% the ‘Requisition by Site Report” of purchase division

3____{3041113811% Silver oak villas LLP Date, 17-04-2021
| Site: Silver Oak Villas Prepared by PAishwarya
Report From / Ta 09-04-2021 to 17-04-2021 (Frito | Approved by K Purshotham
e
Report Date 17-04-202] e o
| List of requisitions numbers missing in the report™: i
_List of requisitions where PO/WO not prepared 3 working days afier requisition; N R ]
Reg No, Req Date | Ttens Description . Reason for not preparing PO/WO!
156333 | 31.01-2021 ] SSnameplats | i
156334 | 22-01-202] 1-3 v o, R BT Sy ]
156340 | 25-01-202] 1 Laptop Charger &
4 Executive Bags i
156394 | 22.02207] 7 Broom Holders
List of n;_qisisitiaq;gmw?}efe PO/WO is prepared and itoms have not been received at site beyond the lead time: gt
RegNo. | ReqDate | Serial naof Ltem Description Details of discussion with supplier®
item in Req. : = i -
156345 27-01-2021 | 1-3 Weighing machine& | Material réady with supplier, will be delivered by ;
i saline stand Wednesday
i 156424 26-03-2021 7 Araldite 03 Nos No stock at SSLLP
| peading 1 :
156429 | 05-04-2021 ) Mattress & Pillow | Material ready with supplier, will be delivered by
I Monda
156431 08-04-2021 | 23 100 w&SwLED Lights | Material ready with supplier,will be delivered by
Monda
[ 156435 | 09.04-303] 11010 | CP Material pending N siock at SSLLP i
' No. of gate passes issued this week: L5 | FromnNo. 3096 | ToNo, 3097
Delivery van site visit on; 10-04-2021, 12.04-2021, 14-04-2021, 16-04-2021 =
Inward report (MRN/other) & stock report emailed in pdf format to purchase? | Yes / No
_Items not ordered hut received: i i
Other corrections & remarks: :
Details of steel & cement stock
8L No j Tor size LWt permir. - | Wt for 12 mtr } Stock at site | Stock at sitein | Previous stock in Kgs |
i __ kes  frodokes | onoorrods |k |
Lk 8mm 395 e - SRS e e v e
2 10mm RIS - - (2 S T it |
3 Zmm o 89 10.68 | - x
b B LT o 138 i89% | - A e
5 20mm 2.47 2064 | - %
6 25min 386 632 1- : o i
7 32mm 6.32 LT, R G e
-8 | Binding wire i
i OPC stock OPC last PPC/PSClast |0
T weeks stock | weeks stack ;
| Details Project Admin Audit
Date 17-04-2024

Notes: 1. * Siond a copy of the missing requisitions to Purchase imuedialel

sk @modipropertics om on every Saturday. 3, Admin offices shall nol leave the site without

:iw&eqais?tims,dcsﬂy showing ﬂaeim;mtmwimlmuwym
~ ¥or techuical details from site, I
$ Sugzesled remarks - Ready with supplier, Supplier not vontacted, i i

Project marager at site and filed st site. 7. #5uggested remurks
received, WO - material received fabr

Uis report within one week. 10, Follow up for WO is the respansibility of engineers at site ..
must call all suppliers on o daily basis for followsup - DX NOT CALL PURCHASH!
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