
PI]RCHASE DTVISION
Advice for approval for credit to supplierf

Prepared by:

|fa-A-*-

Notes: 1. In case amount to be and the bitts total does ilot match prepare fV fordebit or credit. 2. Attach

additional sheets if quantity of bills orDCs more than the space provided. Clearly markthe space provided with'see

Po#Wos uPto Rs. 10,000/-, Purchase Manager or Procurement Manager to apProve

all bills from 10,000/- to 1,00,000/- 4. Auach W, Office coPY of PO/IVO, DCs and bills to this advice. 5. In Amount A, exclude

transport, Ilamali charges, etc and instead include in Amount B.

attachment' 3. Purchase Officer can aPprove

Date: ttl ,ula r

POAilO no. t

3ffc PO /WO Date.

Supplier Name
Jr,,r lttl,^-n-* t hE  i n

PO MO amount
:q/r-.r--

Firrn/Company
S-s LLf Project

_< uLLf
Sl. No. Bill No. Bill Date Bill amount

I
011

2

3

4

s total(Excluding Transport & Hamali Charges): .Amount A -Bill :, sayl.
Sl. No. DC.No DC. Date MRN No. DC matc}dsMRN- I

I
zaa-

nYes n No
,)

oYes n No

J nYes n No

Credits :_Transportation chargesAmount B -Other

Amount C -Other Debits

Amount D (D=A+g-C) - Amount to be credited to the supplier: 3,(cvl-
AmountE-PO/WOvalue

3 , -fetl-
AmountF -Difference (A-E): GST-IB%

Quantity received as per PO AilO g{es n Excess received a Short received n Other (explained below)

Excess / short material received @e limits n No (explained below)

Close PO /W?O gles nNo - wait for balance material n Uo (eiptained below)
-/'

Advance paid / PDC given (deduct when paying) o Yes - Rs---- :fn No

Payment - due date z ,{|ur ) or
Remarks:

Accountant Accounts
Manager

MD Accounts -
receiver of

bill

Proffrymtnt
Matlgger

Purchase
Manager

Purchase
Officer

Approved
by

Sign:

-(Date

10,000/- 7. MD to aPProve all bills above 1,00,000/-

6. To be approved bY accounts manager if bill value exceeds Rs.

t-

JO

ls difference between PO / Bill acceptable?



Receiver! Signature & Seal

GSTIN: 36AEJPP58I 1 M122

Terms & Conditions
Goods once sold wi ll not be taken back

lnterest @2oloP m' if not paid within 30 daYs time

Subject to Secunderabad Jurisdiction'

THE COSMOS co-o P BANK LTD. M.G. Road, Secunderabad'

NA SIATIONERY AI{D BINDIT{G WORKS

- VENKATARAMANA STATIONERY AND BINDING WORKS
Note Book, Registers, A(count Books, Stationery & Xerox Paper Etc. Availablc

*1-5-85, GeneralBazar, Secunderabad - 500 003. Email: venkatramana.bindingworkEgmail'com

TAX INVOICE P6:04O - 27842572
Cell;9849360076

orderNo J€!)f 11E2+53 oate t?Lo'Y u
Delivery Challan No Date

Bill No.2021-22
GSTIN c-CQ O

To a.- :,nla',a CL P

0% -s%

GST
Amount

Rs. Ps.
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G5T
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Grand Iotal

RTGS / NEFT CODE COSBO000069 A/C No.069100102707
Signature
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Paqe'' I Of I 17-04-2021 I l:03:39 AM

Purchase Order llllll ll ]lilil lt I I il
75435

orisina tO .O4 .21 7: LO:44

From Company : Summit Sales LLP
5-4-187 /3&4,II nd floor,MG Road, Secunderabad-500003

G S T No. : 36ACQFS2044C|Z7

Supplier Details

GSTIN 36AEJPP5811M122

27842572 9849360076

Kind Attn : Mr. PrathaP

Purchase Order for the Supply of following Items.

Item Name Qtv

75 54 - Stationery - other - Paper - A3 - bundles 5.00

100 GsM A3

Three Five Hundred On

Terms and Conditions :-

Specification / As per details given in the quotation'

Payment Tems After Delivery & Production of bill

Tax lnclusive of all taxes

Delivery Date Next DaY.

Delivery Location /Head Otftce
3 s+-lalB& 4' ll nd Floor, M.G.Road, Secunderabad - 500003

Phone. 040-6633555't

Penality For DelaY Nil

Transportation Transport cost shall be borne by us

WarrantY Nil

\/ Advance paid Nil

Doc No t82753

Doc Date t7-o4-202t

Nit

630.00

Totat Order Value . . . 3,528,OO

Accepted the above Terms And Conditions

Fot venkatramana Stationery & Binding works

Other Terms

Completion Date

Measurment

Security

Remarks

Fot Summit Sales,

Authorised Signatory

we reserve the right to reject items not conforming to quality and specifications. Above order for office use.

Nit

Nir

Nil

Ld) Date i JJ-

(-

76435

Quote No

t7-o4-202tQuote Date

SupplySupptyType

Rate Diso/o

0.00

GST

12.00

Amount

3,528.00

Name
t{

Name :



\

Fonrr

lictc: Oii iJuuipt oiiiiaiciiail ai sitc '"',iitc ui',',ai<l iiuinbvi aii<l dats ili last 2 c3oluiiins.
i1

Date: rc-44-2021Comnauv Name- Summil Sales LLP Cnmmol
Expenses

Time: 03:35 pmSite & Phase Head O{fice

Req. No. \ 8"?-1( 1
6s rr:

Size Quantib/ Units Inward No DateNo Description

50 No's4,401 Paper Bundles

A'3 ( 100 GSM) 05 No's02 Paper Bundles ( 100 GSM)

Medium 15 No s03 Plastic Box ( Transpffent )

Sr/
?//*a f*e \x

.nApproved by P?. bt'*
.^(tr

\
.\Jai kumarPrepared By

Sign. & Date10.04.2021Date
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