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PURCHASE DTVISION

Advice for approval for credit to supplier

Date: 1/r it Prepared by

POA Ono x({10 PO / WO Date

Supplier Name
\l llu*.tu.^ rr.k- &'R.' r^/^lr

POAtrO amount

ProjectFirm/Company

Sl. No
.ss LLi

Bill No Bill Date

I

Bill amount

I
l l L,l r'lar (qrl.

2 I

3

4

I\ I
Amount A - Bills total@xcluding Transport & Hamali Charges) 9 n 4
SI, NO MRN},{et'-DC .No DC. Date oC matclE6/Nlfl.trt 'I

I
t.a f qlrl 

^r, --=-
0 Yes tr No

2

3 trYes u No

Amount B -Oth€r Credits r_Transporation charges

Amount C -Other Debits

TT
Amount D (FA+B-C) - Amount to be credited to the supplier:

AmountE-PO/WOvalue

Quaatity received as per PO A O

Is differeace between PO i Bill acceptable?

Exc€ss / short material received

Close PO / W?O

Advance paid / PDC given (deduct when paying) n Yes - Rs.______:! qrN6

Payment - due date l3
Remarks

Accounts -
receiver of

biu

Accounlant Accounts
Manager

Purchase
Officer

\^

Purchase
Manager "ffry)' MDApproved

by

^,

0
Sign

Date ..{

trYes tr No

Amount F - Difference (A - E): GST-18%

es o Excess received o Short received a Other (explailed below)

ow)

esD No - wait for balance material o No (explained below)

Notes: l. ln c{s€ amount to be crcdited to supplier and the bills total does not match prepare W for debit or credit. 2. Attach

additional streets if qualtity ofbills or DCs is more than the space provided. Clearly mark the space provided with 'see

dtrchmcnt'. 3. Purchase Officer can approve PoJWos upto Rs. 10,000/-, Purchaso Manager or Procuement ManaS€r to

all bills from 10,000/- to 1,00,000/-.4. Attach W, Office copy of POA O,DCsandbills to this advice.5. In Amount d
transpofi, Hamali charges, etc and instead include in Amount B. 6. To be approved by accounts maaager if bitl value

10,000/- 7. MD to approve all bills above 1,00,0001

de

Rs

Jr,

, \4

Lt"t t

acceptable limits n No (explained below)



VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, Registert Account Booki, Stationery & Xerox Ptpcr Etc. Avrllebh

Itl-5-85, GeneralBazar, Secunderabad - 500 003. Emait venkatnmana.bindingworksggmail.com

TAX INVOICE Ph:04O - 27842572
Cell: 9849360076

Order No vr /
Lto {Date

Delivery Challan No Date

a6ubo\trs 2--o \^\ c-\GSTIN

To

M/S

13 5 oate q[
?,1

12%
G5T

18%

6ST
096 -s%

GST
Amount

Rs. Pi.

st

No
PARTICULARS

t Soo

14

15

18

lnterest @2ol6p.m. if not paid within 30 days time
Subject to Secunderabad Jurisdiction.
THE COSMOS CO-OP BANK LTD. i,l,G. Road, Secunderabad.
RTGS / NEFT CODE COSBo000059 A/C No. 069100102707

Bota

\4
sw{

)qo
Signature & SealRec

\., *
U'D

Goods once sold will not be taken back
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Bill No. 2021-22

t

Fon VEN}OTARAiIIIilA STATIONERY AND 8INDI.{G WoRKs

6STIN: 36AEJPP581 l Mt 22
Terms & Condltlons

16

17



Purchase Order
lillt l|tililllil lll
75580

76 .@4 .27 7: l@:46

O.iPag€(s) I Of 2 07-05-2021 l4:55:0E

Er-
FroIr Company : Summlt Sales LLP

5- 4-7A7 I 3&4,11 nd fl oor, MG Road, Secunderabad-500003

G ST No. : 36ACQFS2044CLZ7

Quote Date

Supplylype

pplier Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

Doc No

Rate

76580 ta277A

2r 04'2021

Nil

21-04-2027

Supply

GSTI 36AEJPP5811M122

2',t842572 9849360076

l(ind Attn : ,,1r. Prathap

Purchase Order for the Supply of followlng Items

Item Name

7530 - Stationery - other - Folder cover - NA - nos

CR

7530 - Statlonery - other - Folder cover - NA - nos

A@rA

7530 - Stationery - other - Folder cover - NA - nos

GI,l

7530 - Stationery - other - Folder cover - NA - nos

PttuR&t{.R
7530 - Stationery - other - Folder cover - NA - nos

HO Sbf

7538 - Stationery - other - L - File Folders - NA - nos

7539 - Stationery - other - Labels - NA - sheets

Qtv
5.00

5.00 0.0 0 18.00 29 5.00

0.00 18.00 29 5.00

0.00 29 5.0 0

0.00

8.00 0.00 944.0 0

2 50.00 0.0 0 18 295.00

[1

2

7

8

12x2

l
6

5.00

5.00

5.00

00

00

00

00

I

8

8

1

1

1

295.0 0

7539 - Stationery - other- Labels - NA - sheets 2 50.00 0.00 590.00

12 x3

Total Order Value , . . 3,599.OO

: Three Thousand Five Hundred Nin Nlne Onl

Terms and Conditions:-

Sp.c5cdor I &rd A6 p€r d* gl\,€n h ho $ohlh.

Po!r!..!tTimr ,rfier D€liv€{y & Prc&ctixl olbil

fir hdrsils otal tb(as

llCvsyDd. N€xt Day.

D.ftiryLoc.tott Hadofice

5+1878 & 1, ll nd Fbq, M.c.R6d, Sqmdqdod - 500003

Pllono. 040{6335651

Plmny For D.hy Ni

TrrlIort tixr Cod TrrEo.l co€t dl8l bo bano by us

Wrrnfy N

ftlwr. Pid Nt

O&..TrrE W6 rwve tE rir{ b llisl iharE rpt cfifunlilE bqr*ty and eodficaliqts. AboY€ qdorlbroliao usopJrp@.

Co0$.donDt Ni

Isunrt Nl
For Sr[[I Srtj ll,.i' Accapted tia .bove Terms And Condtflons

Authorl$d Srgnrtory For Va.i.tt a.- S&/tto.Erf Lb.rbC rorb

18.00

100.00

100.00

50.00

50,00

50.00

50,00

1.00

2.00

o.te : )tJ_

- 

l

Doc Date

Quote llo

l
I
.

I
oEc6 - csr I mour* -

o^oot- ia.04- sso.oril
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Purchase Order
Page(s) 2 of 2

&culity

Rfir.rts

07-05-2021 l4:55:08 Original / Oflice Copy / Purchase Div.Copy

Fot sumDt s.tls LLP

A0thorlsed Si9n.!ory

Acc€pted tne above T€rms And Condltlons

For V.Dkrtnmana Saattoncry & Alodlrg uorts

o.re : JJ_

Nil

Name i .--



tion Form
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Prepared By
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20.04.2021

05:10 Pm
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DateComdany Narne Summit Sales LLP Conrnon
Expenses
Head Offrce TimeSite & Phase

Req. No. rq)?4tr
6sse3,Material required before date:

Size Quantity Units lnward No DateNo Description

02 Packet0l Foldo Covers ( CR)

0l Packet
02 Folda Covers ( Accounts)

0l PacketFolder Covers ( GM)03
0l Packet04

05 Folder Covers ( HO Staff) 0l Packet

06 L- Folders 100 No's l

07 Label stickers ( l2*2) 0l

08 tabel Srickets ( l2*3 ) 02 Box

Brown Tape "/' 3 inch 03

3 lnch 03 No'sl0 Transparent Tape .r/
Scales ,o0 0l Boxl0

Big No'st0 Stapler .-/ ,\ \,
Mediurnll Stapler y' No's

Eraser 0l Boxt2

25 mm 0lt3 Binder Clips .,,' Box

32 run 0lT4 Binder Clips -/ Box

t5 Pencils -/ 02 Box

l+3t6 Stick Notes ( I +3 
) multi colow / l5 No's

t7 Sketch ( Multiclour) 02 Packtes

, L ---r',--,
Jai Kumar A

20 04.2021 sign.6oate-i \ At''

ID No.

Folder Covers ( Prabhakar Reddy - CR)

Box

No's

03

l5

ED

Note: On receipt of material at site write inward number and date in last 2 c3olumus.

:


