Remarks from site on the ‘Requisition by Site Report’ of gnarge division

Company Vista Home: Date 22.05.2:

Site Vista Home: Prepare by: Ch.Snehapriy
Repor Fromr/ To 15.05.2:t022.05.2: Approvec by: T.Madht
Repor Date 22.05.2:

List of requisition: number. missing in the repor”:

List of requisition: where PO/WC nol prepare: 3 working days after requisition

RecNo. | RecDate | |  ltemDescriptior | Reaso for not preparine PO/WC*
List of requisition: where PO/WC is prepare anc items have not beer receive( at site beyonc the leac time;
Req No. Req Date Serial no of Item Description Details of discussion with supptier
itemin Req
18063( 11.02.2: 1to8 Al. Sliding windows Materia is ready with SSLLF
18072: 20.03.2: 1 WIFI Ml CC Camera | Online Purchas
18076¢ 19.04.2: 2 UPVC Slidingwindow | Materia is readywith Supplie
180771 20.04.21 1,2,3,4,5,6 MS 18 ft Length L- | Material is ready with Supplier

Angle, MS Flat Patti,
MS round pipe, Gl

Shee
18078t 10.05.2: 1 Tar Brown Granite Materia is ready with SSLLF
18078° 10.05.2: 1t09 Grills No stock al SSLLF
18078t 11.05.2: 1 Roc cutting blade! Materia is readywith SSLLF
No. of gate passe issue( this week 0 | From No. 0 | ToNo. | 0
Delivery var site visit on; 20.05.2:
Inward report (MRN/other) & stock report emailed in pdf faatio purchase? | Yes
Items not orderecbul received
Othei correction & remarks
Details of stee & cemen stock
Sl. No Tor size Wt per mtr. - | Wt. for 12 mtr | Stock at site | Stock at site in | Previous stock in Kgs
kgs rod — kgs —noofrods | Kgs
1. 8mir .39¢ 4.7¢ 10 48
2. 10mm 617 7.40¢4 - - -
3. 12mn .8¢ 10.6¢ - - -
4. 16mm 1.5¢ 18.9¢ - - -
5. 20mn 2.41 29.6¢ - - -
6. 25mn 3.8¢ 46.32 - - -
7. 32mn 6.32 75.8¢ - - -
8. Binding wire
OPC stock | Nill OPC last Nill PPC/PSC 200 bags PPC/PSC last
week: stock stock week: stoclk
Details Projec Manage Admin Officer/Manage Admin Audit
Sigr
Date

Notes: 1. * Send a copy of the missing requisitions to Purehiasnediately. 2. Send this report purchase@modiproperties.coashaiya@modiproperties.coand
rajkumarn@modiproperties.coon every Saturday. 3. Admin offices shall not leave the siteaut ompleting this report. 4. Ensure that inward numlzeeswritten on
the Requisitions, clearly showing the items not receivedafaily basis. 5. Mention PO & MRN no. on DCs / bills. 6. Repartoe signed by Admin manager &
Project manager at site and filed at site. 7. #Suggestedrkesma-or technical details from site, For negotiationsfqtions, Local purchase, For MDs approval/input, 8.
$ Suggested remarks - Ready with supplier, Supplier notacoed, Supplier not reachable, Material in transit, WO -arfdbrication, WO - material for fabrication not
received, WO - material received fabrication not startedliM@ry van delay, Delay by purchase assistant, Supplinging for material, 9. Purchase to send reply to
this report within one week. 10. Follow up for WO is the resgibility of engineers at site — purchase to write ‘NA’ in repb this report. 11. Admin officers/managers

must call all suppliers on a daily basis for follow-up — DO NGALL PURCHASE!
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