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Bill No. Bill Date Bill amountSl. No.
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Amount A - Bills iotal(Excluding Transport & Hamali Charges):

Erc matches MRN /DC. Date MRN No.Sl. No. DC No

-eifes o No)\h4a, 131t I
I 3$

o Yes D No2

trYes tr No

Amount B -Other Cr€dits :Transportation charges

Amount C Other Debits :

zr, .1 Pt4.
AmountE-PO/lVOvalue:

.3\. V.A -
Amount F - Difference (A - E): GST- 18%

Quantity received as per PO /WO {es o Excess received o Short received o Other (explained below)

Is difference between PO / Bill acceptable? -Slyegg$€.(r48ffi d #low)

Excess / short material received E-Afpooffi accepable limits o No (explained below)

7X6 o No - wait for balance material o No (explained below)

Advance paid / PDC given (deduct \.vhen paying) o Yes - Rs. /--e'N6

da )il^,
Remarks:

Approved
by

Purchase
OfEcer

Purchase
Manager

Procurement
Manager

MD Accounts -
rrceiver of

biII

Accounts
Manager

Sign

Date
I

Notes: l. ln case amount to be credited to supplier and the bills total does not match pr€pare JV for debit or crcdit. 2. Attach
additional she€ts ifquantity ofbills or DCs is more thaa the space provided. Clearly ma* the space provided with .see

attachment'. 3. Purchase Ofticer can approve Pos/Wos upto lts. 10,000/- , Purchase Manager or hocurement Manager to approve
all bills from 10,000/- to I,00,000/- . 4. Anach JV, Office copy ofpOM O, DCs and bills to this advice. 5. In Amount A, exclude
transport, Hamali charges, etc and instead include in
10,000/- 7. MD to approve all bills above 1,00,000/-

Amount B. 6. To be approved by accounts manager ifbill value exceeds Rs.

Date:

3.

Amoutrt D (D=A+B{) - Amount to be credited to the supplier:

Close PO / W?O

Payment - due date

Accountant



VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, RegistcrJ, Ac(ount Book, Stationcry & Xerox Paper Etc. Available

#1-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingwork@gmail.com

Ph:A40 - 27842572
Cell:9849360076

Order No

Delivery Challan No

Date

Date
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RTGS / NEFT CODE COSB0000059 A/C No.

S ign:

o

THE COSMOS CO-OP BANK LTD. M.G.

re&

GSTIN: 36AEJPP581 I Ml 22
Terms & Conditions
Goods once sold will not be taken bac

lnterest @2olop.m. if not paid within 30

Subject to Secunderabad Jurisdiction.
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Purchase Order
,Pag€(s) I OI2 l4-02 2021 lTill ll

From Company : Summit Sales LLP
5-4- 1A7 / 3&4,11 nd fl oor,MG Road, Secunderabad-500003

G S T No. I 36ACQF92044CLZ7

Supplier Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

07 21 17: 7O:49

Doc No 78536

12-07-2027

Diso/t

500.00 5.00 0.0 0 18.00 2,950.00

20.00 180.00 0.0 0 18.00 4,248.00

20.0 0 0.00 18.00 412.00

150.0 0 0.00 18.00 3,540.00

15.0 0 0.00 12.00 336.00

15.00 0.00 12.00 3 36.0 0

0.00 3 36.0 0

0.00 504.00

210.00 0.00 11,760.00

630.00 3,528.00

300.00 3.00 0.00 12.00 1,008.00

20 0.0 0 3.00 0.00 12.00 672.00

5.00 40.00 12.00 224.00

5.00 80.00 0.00 18.00

5.00 120.00 0.00 18.00 708.00

100.00 6.00 0.00 18.00 708.00

100.00 12.00 0.0 0 18.00 1,416.00

35.00 0.00 18.0 0 413.00

lllflllilililfllIll
7

2.

GSTIT{ 35AErPP5811M1Z2

27842572

4

5

6

7

9849360076

(ind Attn : ilr. Prathap

Purchase Order for the Supply of following Items.

7571 - Stationery - other - Projects folder - NA - nos

A4

7578 - Stationery - other - Ring Binder - other - nos

A3

7509 - Stationery - other- Calculator - NA - nos

7512 - Stationery - other - CD Marker - NA - nos

Red

7512 - Stationery - other - CD Marker - NA - nos

Blaak

7512 - Statlonery - other - CD Marker - NA - nos

Blue

7533 - Stationery - other - Highlighter- NA - nos

7555 - Stationery - other- Paper - A4 - bundles

7554 - Stationery - other- Paper- A3 - bundles

7560 - Stationery - other - Pen - NA - nos

Blue !p.ns

7550 - Stationery - other - Pen - NA - nos

Black Pens

7563 - Stationery -other- Pencil - NA - boxes

7572 - Stationery - other - Punch - 16mm - nos

7573 - Stationery - other- Punch - other- nos

Bis

7594 - Stationery - other - Stapler pin - other - boxes

l7

1B 7593 - Station€ry - other- Stapler- other - nos

Small

1

2

10

11

t4

15

20,00

20.00

20.00

2 0.00

20.00

30.00

50.00

5.0 0

15.00

00158

9

00

00

t2

12

0.00 12.00

For slrrtrrrra .srlrs aa,

Autnonsed Signatory

Accspt.d the above Terms And Condltlons

Fot Vactaatt m.r. St tba..t I Ettdtag uoals

Doc Date

Quote Nq

Quote Date

SupplyType

Item Name QtY R.ate Amount

10.00

Oat i JJ_

158A09

1flrl
I rz-ot-zozt
I

lsupply

j

GST

3 7605 - Stationery - other - Whitner Pen - NA - nos

12.00

trl

7584 - Stationery - other - Scribbling Pads - other - nos

0.00

472.00



Purchase Order
?rge(s) 2 of 2 I4 07 2021 I7:ll: I I

19 7544 - Stationery - other - Marker - NA - nos

20 7583 - Stationery - other - Scale - NA - nos

Sfeo/

9561 - Tools - Scisso6 - other - nos

Oiglnal / Offi(. Copy / Purchase Dav.Copy

30.00 15.00 0.00 18.00 531.00

20.00 25.00 0.00 18.00 590.00

5.00 40.00 0.00 18.00 236.00

TGrms and conditions :-

Sp€cificrtim, As per detailE given it the qro(ation.

Prylf,nt TeIm! Afrer Delvery & Prodrclix of bi[

tax lnctlsive of alltaxeg

DGlivery D.b Next Day.

Ocliv€ry Loc.lirn Summit Housiog LLP

Chedapaly,Behhd Kingston PG colege, Merabad
PhorE. 961 82,1,1'133, Hamenda

Porlality For OGlay Nil

Trantportati TrarEport cost shafl be bome by us

W..r.riy Nil

Adv{rcePsid Ni

Ot ter Tom3 We reaerve lhe rtr to rejec,t ibms not conlormhg io qual, and specifcatiorF. Above order for Site rrse purp6e.

CompkdonDab Ni

I{e.lunnard Nil

Securify N

Remartt

34,984.0OTotal Order Value . . .

For So/trrrfr 9b UP

Authons€d Slgnttory

Acceptcd th€ above Tcrms And Conditlons

Fot V..La,,'i .. St ,br.tt U Br..lr.g *,orls

D.te : JJ_



Company Name SUMMIT SALES LLP Date 08-07-2021

Site & Phase : ST]MMIT HOUSING LLP Time l2:00

Supplier Req. No 168809

Material required before date tD No. 6?qzt
s.
No

Description Size Quantity Units
Inward No Date

30 Bundles
I

Gova Rope

?
GI Buckets 40 Nos

t2xl8 4120 sft
3

Plastic Blue Sheets

20 NosSpade With Handle

) Safety Belt l/2 Body lLr Nos

300 Box
6

Hacksaw BIade-Double

200 Box
1

Hacksaw Blade-Single

500 Nos
8

Project Folders A.1

20 Nos
9

Ring Binders A3

20 Nos
t0 Whitcncrs

IO Nosll Calctrlator

20 Nost2 CD Markcr-Rcd

20 NosCD Marker-BIack

20 Nos
I.1

CD Marker-Blue *chb
30 Nosl5 Highlighter &s-

A3 5 Bundles \-/l6 Paper

50 Bundles r ---,...-: \t7 Paper A4

300 Nos \ lU JUL
1I0I I

\l8 Ordinary-Blue Pens

200 Nos \ cl9 Ordinary -Black Pens

20
Pencil Box 5 Nos

QOPunch l6mm 5 Nos2l

22 \il)Punch Big 5 Nos

Stapler Pins l0rlun 100 Boxes

24
Scribling Pads 100 Nos

25
Stapler i( Small t0 Nos

26
Feristick tr_os

isition Form

4

l3

30



21
Scals ,)l'

V> t6 :0 t."os

2ti ,.t Soissors I
05 Nos

Remarks:For Stock Maintenance Purpose

Prepared By BHAVANI

Sign.& Date 08-07-2021 Sign. & Date

Note: On receipt ofmaterial at site write inward number and date in last 2 columns.
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