
Remarks from site on the 'Requisition by Site Report' of purchase division 
14-08-2021I 
G.siva prasad 
| Syed golam sarwar 

Company 
Site 

Report From/ To 
Report Date 
List of requisitions numbers missing in the report 
List of requisitions where PO/WO not prepared 3 working days after requisition: 

Req No. 

Serene constructions llUp 
Serene farms 

07-08-2021 to 14-08-2021 
14-08-2021 

Date: 
Prepared by:_ 

Approved by:_ 

Req Date . Of Item Description Reason for not preparing PO/WO" 

150544 
1S0545 

09-06-21 
09-06-21 

requisition 
to 6 

1 to 3 
Curtains 
Curtain rods 

Online purchase 
Online purchase 

List of regquisitions where PO/WO is prepared and items have not been received at site beyond the lead time 
Req No. Req Date Serial no of Item Description Details of discussion with supplier 

item in Req._ 
1S0562 
150567 
150569 

29-07-21 
04-08-21 
05-08-21 

Hp laptop adapter 
4-core cables 
4-way distribution 
board 

Supplier is arranging materials 
Supplier is arranging materials 

Supplier is arranging materials 

No. of gate passes issued this week: 

Delivery van site visit on: 
Inward repot (MRN/other) & stock report emailed in pdf format to purchase? 

Jtems not ordered but received: 
Other corrections & remarks: 
Details of steel & cement stock 
| SI. No 

1284 To No. 
14/08/2021 

From Noo. 1284 

Yes / No 

Tor size Wt per mtr. -

kgs 
Wt. for 12 mtr Stock at site Stock at site in , Previous stock in Kgs 

rod-kgs 
4.74 
7.404| 
10.68 
18.9 
29.64 
46.32| 
75.84 

no of rods Kgs 
395 

.617 
8mm 

10mm_ 
| 12mm 
16mm 
20mm 
25mm 
32mm 
Binding Wire 
nil 

89 
1.58 
2.47 
3.86 
6.32 

8. 
OPC stock PPC/PSC last Obagss 

weeks stock 
Admin Audit 

OPC last nil PPC/PSC 0 bags 
weeks stock 
Project Manager 

stock 
Admin Officer/Manager Details 

Sign- 14-08-2021 14-08-2021 Date 
Notes: 1. Send a copy of the missing requisitions to Purchase immediately. 2. Send this report to purchase@modiproperties. com, ashaiva@modiproperties.com and 

Eaikman@msodiprnenics.com on every Saturday.3. Admin ofices shall not leave the site without ompletingthis report 4. Ensure that inward numbers are wniten oa the Requisitions,cleary showing the items anot received on a daily basis.. Mention PO & MRN no. on DCs/ bills. 6. Report to be signed by Admin manager d 
Project manager at site and filed at site. 7. #Suggested remarks- For lechnical details trom sile, For negotiations/quotations, Local purchase, For MDs approvalrinput, 8 

S Suegested remarka-Reedy with supplie, Supolier no contacted.Supplier not reachable, Material in tansit WO- under fabricaion, Wo material for fabricatioa not 
received, wo material received fabrication not starled, Delivery van delay, Delay by purchase assistant, Supplier arranging for material, 9. Purchase to send reply to 
this report within one week. 10. Follow up for wO is he responsibilty ol engineers al sile purchase to write "NA' in reply to this report. 11. Admin officers/managers 
must call all suppliers on a daily basis for follow-up - DO NOT CALL PURCHASE!

"ertified by Certifed bv 
Page I of 1 

AOmn'utice 
Fem House (Hyd ! LP toectManage Fm House (Hyc) LP 



Remarks from site on the 'Requisition by Site Report" of purchase division 
Company 
Site: 

Report From/ To 
Report Date 
List of requisitions numbers missing in the report: 
List of requisitions where PO/WO not prepared 3 working days after requisition: Req No. Req Date 

Modi fam house(hyd)llp_
Serene farms 
07-08-2021 to 14-08-2021 
14-08-2021 

Date: 
Prepared by: 
Approved by:_ 

14-08-2021 
G.siva prasad 

Syed golam sarwar 

SI. Of Item Description Reason for not preparing PO/WO" 

requisition 

List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time 
Req No. Req Date Serial no of Item Description Details of discussion with supplier 

item in Req. 
3,4 150552 28-06-21 Housekeeping items Supplier is arranging materials 

No. of gate passes issued this week: 
Delivery van site visit on: 
Inward report (MRN/other) & stock report emailed in pdf format to purchase? 

Items not ordered but received: 
Other corrections& remarks: 
Details of steel & cement stock 
SI. No 

Nil To No. 
14/08/21 

From No. 

Yes/ No 

Tor size Wt per mtr. -

kgs 
Wt. for 12 mtr Stock at site | Stock at site in Previous stock in Kgs 
rod-kgs 

395 
617 
89 

1.58 
2.47 
3.86 
6.32 

- no of rods 
4.74 

Kgs 
8mm 
10mm 

| 12mm 
1ómm 
20mm 

25mm 
32mm 

Binding wire 
nil 

404 

10.68 

18.96 
29.6 
46.32 
75.84 

OPC stock OPC last nil PPCPSC Nil 
weeks stock 
Project Manager 

stock 
Admin Officer/Manager 

PPC/PSC last nil 
weeks stock 
Admin Audit Details 

Sign 
Date 
Notes: 1. Send a copy of the missing requisitions to Purchase immediately. 2. Send this report to purchasc@modiproperties.com. ashaiya@modiproperties.com and raikumam@modiproperties.com on every Saturday. 3. Admin olices shall not Ieave the sile without ompleling his report 4. Ensure that inward numbers are written on 
the Requisitions, clearly showing the items not received on a daily basis 

Project manager at site and filed at site. 7. "Suggestod remarks - For lcchnical acuus rom sile, For negoualions/quotauons, Local purchase, For MDs approval/input, 8. S Suggested remarks- Ready with supplier, Supplier not conincled, Supplier not reachable, Material in tansit, wO -under fabrication, WO material for fabrication not received, WO- material received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material, 9, Purchase to send reply to this report within one week. 10. Follow up for WO 1s the responsibility of engineersat sile purchase to wTite "NA in reply to this report. 11. Admin officers/managers must call all suppliers on a daily basis for follow-up- DO NOT CALL PURCHASE! 

| 14-08-2021 14-08-2021 

5. Mention PO & MRN no. on DCs/ bils. 6. Report to be signed by Admin manager & 

ertified by 
Certifiçd bv. 

Npory- Page 1 of 1 
Aomin RICe 

toyecManage Vam House (Hyd) L!. 
Modi Fam n yd} 'LP 



1284 
T14415 

OUTWARD- GATE PASss No. 
Date 

Company 
Projec/site 
Destination: 

Outward No.: 

3/08 la02 Time: 

RXROL ConShiacimsiIp_ 
SRsenasasms 
LHo, BanigMos 

Vehicle type Vehicle No Vehicle driver 

Ssign 
Approx. rate Amount Material Description Quantity Units 

HLpHp_ OLL 

9. 
1C 

Total 
Other details (to be filled by 

Admin-audit)_ 
OMaterial received by inward 

& date 

Chiges/refund Purpose for transfer 

ONo charge ORetum to supplier for exchange 

no. 
OFor refund from supplier OReturn to supplier for refund Details of credit note from 

supplier - date 
Amount Rs. 

0On loan to be returned Return of material - inward no. OTransfer to other 

Site/project 
OTransfer to other site/ 

project 

& date 
GST bills to be raised Cost of material to be collected: 

OCollect 100% cost - new material Yes No 
GST bill no. 

Amount 
date 

OCollect 60% cost- old material 

ONo charges to be collected- value 

deemed to be nil. 
ONo charges to be collected NA OTransfer to another phase 

of firm/company/project 
No charge OMatenal received by inward 

& date 
Ofor repairs & service 

no. 

Details: Details: Other 
Remarks: 

Gate pass approved by 
Sign: 

Received by other site on: 

Admin in-charge 
GhaAad 

Admin'sign: 

Projeçt manager Security 

Inward No. Secunty sign. 

Approved by Project accountant Accounts manager Admin- Audit MD 

Sign: 
Note 1. In case of long list attach a neparate signod list. 2. Approx raie & amount to be filled by smite. 3. Orniginal (while copy) to be sent with ma 
recipient site. Recipient must sign it and send it to Admin aud1t. 4. Pink copy to be sent to Admin audit. 5. In units enter nos, kgs, s, 
Project managar / Sr Engg and Admin in-charge from the isauing sile must sign the gate pass. 7. Adminaudil to process gate pass, fil requ 
make GST bills, etc and send to MD for approval onoe in a fortnight. 

rial 



TT IEBELELELELE 
EE FTETTTE FIE 

FFEF FF 

EBE E EEEEEEE 



{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

