
Remarks from site on the 'Requisitiom by Site Repor of purchase division 
Company: 
Site: 
Report From/To 
Report Date 
List of requisitions numbers missing in the report: 
List of requisitions where PO/WO not prepared 3 working days after requisition: 

Req No. 

Serene constructions llp 
Serene farms 
14-08-202 1 to 21-08-2021 
21-08-2021 

Date: 
Prepared by 
Approved by: 

21-08-2021 
G.siva prasad 
Syed golam sarwar 

Req Date SI. Of Item Description Reason for not preparing PO/WO" 

150544 
I50545 

09-06-21 
09-06-21 

requisition 
I to 6 
1 to 3 

Curtains 
Curtain rods 

Online purchase 
Online purchase 

List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:_ Req No. Req Date Serial no of Item Description Details of discussion with supplier 
item in Reg. 

150562 
L 150567 

150569 

29-07-21 
04-08-21 
05-08-21 

Hp laptop adapter 
4-Core cables 
4-way distribution 

board 
Tan brown granite 

Supplier is arranging materials 
Supplier is arranging materials 

Supplier is arranging materials 

1S0571 19-08-21 | 1,2 Supplier is arranging materials 

No. of gate passes issued this week: 
From No. 

Delivery van site visit on: 
Inward report (MRN/other) & stock report emailed in pdf format to purchase? 

1285 To No. 1293 
14/08/2021 

Yes/ No 
Items not ordered but received: 

Other corrections & remarks: 
Details of steel & cement stock 

Tor size SI. No Wt per mtr. -Wt. for 12 mtr Stock at site Stock at site in 
kgs 

Previous stock in Kgs 
rod-kgs 

4.74 
7.404 
10.68 
18.96| 
29.64 
46.32 |- 

no of rods Kgs 
8mm 
10mm 
12mm 

16mm 
20mm 
25mm 
32mm 
Binding wire_ 

395 

.617 

89 
1.58 
2.47 
3.86 
6.32 75.84 

OPC stock nil OPC last PPC/PSC last Obags 
weeks stock 
Admin Audit 

nil PPC/PSC O bags 

weeks stock 
Project Manager 

stock 
Admin Officer/Manager Details 

Sign 
Date 
Notes:1. Send a copy of the missing requisitions to Purchase immediately. 2. Send this report to purchase@modiproperties.com, ashaiva@modiproperties.com and raikumarm@modiproperties.com on every Saturday. 3. Admin offices shall not leave the sile without ompleting this report. 4. Ensure that inward numbers are written on 

the Requisitions, cleary showing the items not received on a daily basis. 5. Mention PO & MRN no. on DCs/ bills. 6. Report to be signed by Admin manager & Project manager al site and filed at site. 7. #Suggested remarks - For technical details from site, For negoliations/quotations, Local purchase, For MDs approvalinput, 8. 
S Suggested remarks- Ready with supplier, Supplier not contacted, Supplier not reachable, Material in transit, WO - under fabrication, WO - material for fabrication not received, WO material received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material, 9. Purchase to send reply to this report within one week. 10. Follow up for WO is the responsibility of engineers at site- purchase to write "NA' in reply to this report. 11. Admin officers/managers must call all suppliers on a daily basis for follow-up- DO NOT CALL PURCHASE! 

21-08-2021 21-08-2021 

ertified by. 

G.Jm pn Page 1 of AWwn Jthce 
Modi Fam House (Hyd)' LP 



Remacks from site.onthe Requisition by Site Report' of purchase division 
Company 
Site: 
Report From/ To 
Report Date 
List of roquisitions numbers missing in the report 
List of requisitions where POWO not prepared 3 working days after requisition: 

Roq No. Req Date 

Modi famm house(hyd)llp 
Serene farms 

14-08-2021 to 21-08-2021 
21-08-2021 

Date: 
Prepared by: 
Approved by: 

21-08-2021 
G.siva prasad 
Syed golam sarwar 

SI. Of Item Description Reason for not preparing PO/WO 

requisition 

List of regquisitions where PO/WO is prepared and items have not been received at site beyond the lead time: 
Req No. Req Date Serial no of Item Description Details of discussion with supplier 

item in Req. 
3,4 150552 28-06-21 Housekeeping items Supplier is arranging materials 

No. of gate passes issued this week: 
Delivery van site visit on: 

Inward report (MRN/other) & stock report emailed in pdf format to purchase? 
Items not ordered but received: 
Other corTections & remarks: 

Details of steel & cement stock 

To No.| 
14/08/21 

Nil From No. 

Yes/ No 

SI.1 No Tor size Wt per mtr.-Wt. for 12 mtr 

rod-kgs 
4.74 

7.404 
10.68 

18.96 
29.64 
46.32 
75.84 

Stock at site Stock at site in Previous stock in Kgs 
kgs -no of rods Kgs 

395 

617 
8mm
10mm 
12mm 
16mm 
20mm 
25mm 

32mm 
Binding wire 
nil

89 

1.58 
2.47 
3.86 
6.32 

OPC stock OPC last nil PPCPSC Nil 
weeks stock 
Project Manager 

stock 
Admin Officer/Manager 

PPC/PSC last nil 
weeks stock 
Admin Audit | Details 

Sign 
|Date 
Notes: 1. Send a copy of the missing requisitions to Purchase immediately. 2. Send this report to purchase@modliproperties.com, ashaia@nodipropertes.com and raikumarnamodipropernies.com on every Saturday. 3. Admin offices shall not leave the site without ompleting this report 4. Ensure that inward numbers are wntten on 
the Requisitions, cleardy showing the items not received on a daily basis. 5. Mention PO & MRN no. on DCs / bills. 6. Report to be signed by Admin manager & Project manager at sitc and filed at site. 7. #Suggested remarks - For technical details from site, For negotiations/quotations, Local purchase, For MDs approvalinput 8. S Suggested remarks Ready with supplier, Supplier not contacted, Supplier not reachable, Material in transit, WO - undor fabrication, WO material for fabrication not received, WO material received fabrication not started, Delivery van delay, Delay by purchaso assistant, Supplier arranging for material, 9, Purchase to send reply to this report within one week. 10. Follow up for WO is the responsibility of engineers al site purchase to wTite "NA" in reply to this report. 11. Admin oflieers/managers must call all suppliers on a daily basis for follow-up- DO NOT CALL PURCHASE 

21-08-2021 21-08-2021 

ertifled by 

G-rbd Nw Uhce 
Modi Fam House (Hyd 

Page 1 of1 
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No. 124 
19.30 

OUTWARD-GATE PASS 
Time Date 

Company: 
Project/site 

Alo8laDaL 

Destination: Summil Saltsuli 
Vehicle type Outward No. Vehicle No Vehicle driver 

luug8291 
Quantity Units 

ushcan a 
Approx. rate Material Description Amount 

ruddad Pipk S lonn NCS 

0 NO 
15 

Nos 

PN R duur b3mmxANMm Nos 

NOS 
9 

p nd Cap q0 mm 
Total 

6 

Other details (to be filled by 

Admin-audit) 
OMaterial received by inward 

& date 

Charges/refund Purpose for transfer 

CNo charge OReturn to supplier for exchange 

no. 

OFor refund from supplier OReturn to supplier for refund Details of credit note from 

supplier- date 
Amount Rs. 

& 

Return of material - inward no. OTransfer to other 

site/project 
DOn loan to be returned 

& date 

Transfer to other site/ Cost of material to be coliected: GST bills to be raised 

project 
OCollect 100% cost - new material OYes No 
OCollect 60% cost old material GST bill no. 
ONo charges to be collected value Amount 

deemed to be nil. 
ONo charges to be collected 

date 
NA OTransfer to another phase 

of firm/company/project 
O No charge Ofor repairs & service OMaterial received by inward 

&date no. 

Other: Details: Details: 
Remarks: 

Security Gate pass approved by: Project managerAdmin in-charge
Sign: 

Received by other site on: Invard No. Adminl sign: Security sign. 
MD Approved by 

Sign 
Project accountant Accounts manager Admin - Audit 

-

Note: 1. In case of long list attach a separate signed list. 2. Approx rate & amout to be filled by site. 3. Original (white copy) to be senl with material to 
recipient site. Recipient must sign it and send it to Admin - audit. 4. Pink copy to be senl to Admin audit. 5. In units enter nos, kgs, st, rtL, ec. . 

Project manager/ Sr. Engg and Admin in-charge from the issuing site must sign the gate pass. 7. Admin-audit to process gate pass, nl required deaus, 

make GST bills, ete and send to MD for approval once in a fortuight 



OUTWARD GATE PASS No 123 
Date: alonl Time. L930- Company 
Projecusite: 
|Destination: 
Outward No AA SasiL 

Vehicle type Vehicle No Vehicle driver 

Material Descriptior? Quantity Units Approx. rate Amount 

faa ba 
NLANdLap 5mm 
pYLNRduis q0mMxT5mm| 

=ueAedulas bos 

5- 
ng 

45 

53 
30 

48- 

Total 

Charges/refund Purpose for transfer Other details (to be filled by 

Admin-audit) 
OMaterial received by inward 

& date 
ONo charge OReturn to supplier for exchange 

no. 

OFor refund from supplier OReturn to supplier for refund Details of credit note from 
supplier - date 
Amount Rs. 

& 

OTransfer to other 

site/project 
OTransfer to other site 

On loan to be returned Return of material - inward no. 

& date 
GST bills to be raised Cost of material to be collected: 

OCollect 100% cost new material 
OCollect 60% cost old material 

project Yes No 
GST bill no. 

ONo charges to be collected-valueAmount
deemed to be nil. 
ONo charges to be collected

date
OTransfer to another phase 

of firm/company/project 
No charge 

NA 

OMaterial received by inward 

&date 
Ofor repairs & service 

no. 

| Details: Other 
Remarks: 

Gate pass approved by: 
Sign: 
Received by other site on: 

Details: 

Project manager 
S Sánnan G a2lad InWard No. 

Admin in-charge | Security 

Admin si1gn: Security sign. 

Approved by Project accountant Accounts manager| Admin -Audit MD 

Sign: 
Note: 1. In case of long list attach a separate signed list. 2. Approx rate & amount to be filled by site. 3. Original (white copy) to be sent with materal to 
recipient site. Recipient must sign it and send it to Admin audit. 4. Pink copy to be sent to Admin - avdit. 5. In units enler nos, kgs, st, rt, ete. b. 
Projeot manager / St. Engg and Admin in-charge from the issuing site must sign the gate pas. 7. Admin-audit to prooess gate pass, hl regured dea1s, 

make GST bills, etc and send to MD for approval once in a fortright. 



OUTWARD - GATE PASS No. 1255

| Date: 

Company 
|Project'site 

Alodlhl Time: 4 

Destination: Summl Sale 
Vehicle type Outward No.: Vehicle No Vehicle driver 

S loua3381 
Quantity Units Material Description Approx. rate Amount 

AsNJL 
bummy Saddla_ALeu 

4mmx 'b cddle Aeu 
40 mm X 3 Saddli p.e 
Chuka0 Meh 
Tonk niPpke 

PV lbbw llo nm. 
| 1G. 

30 
E50no 

Fo da Y \omm 
Total 

Charges/refund Purpose for transfer Other details (to be filled by 

Admin-audit)_ 
OMaterial received by inward 

& date 
CNo charge OReturn to supplier for exchange 

no. 
OFor refund from supplier OReturn to supplier for refund Details of credit note from 

supplier date & 
Amount Rs. 

OTransfer to other 

site/project_ 
OTransfer to other site/ 

DOn loan to be returned Return of material - inward no. 

& date 
Cost of material to be collected: 
OCollect 100% cost - new material 

GST bills to be raised 

project OYes ONo 
OCollect 60% cost - old material GST bill no.

ONo charges to be collected value Amount 
deemed to be nil. date 

OTransfer to another phase ONo charges to be collected 
of firm/company/project 
No chare 

NA 

Ofor repairs & service OMaterial received by inward 
& date_ no. 

Other Details: Details: 
Remarks: 

Gate pass approved by: Projeçt manager 
Sign: 
Received by other site on 

Admin in-charge Security 

GNApLded 
Admin sign: d in'u 

Security sign. 

Approved by 
Sign 

Project accountant Accounts manager| Admin- Audit MD 

Note: 1. In case of long list attacdh a separate signed ist. 2. Approx rate & amount to be filled by site. 3. Oniginal (white copy) to be sent with material to mipient site Recipient mast sign it and send it to Admin - audit. 4. Pink copy to be sent to Adamin audit. 5. In units enler nos, kgs, s, r, ete. 6. 

oject manager/St. Engg and Admin in-charge from the issuing site must sign the gate pass. 7. Admin audit to process gate pas, Fill required details, 
make GST bills, ate and send to MD for approval once in a fortnight 



OUTWARD GATE PASS No 

|Date Time 
Company 
Project'site 

Destination 
Outward No Vehicle type Vehicle No Vehicle driver 

Iuk,338 
Quantity Units 

shea Lau 
Approx. rate Amount Matenal IDescription 

NOS 
h 

Huldas 
l Valye pyu lomn 

il yoaly N 63 mm. 
01 
04 10 50ma deis 

Total 

Other details (to be fílled by 
Admin- audit) 
OMaterial received by inward 
no. 

Char ges/refund Purpose for transfer 

UNo charge OReturn to supplier for exchange 
& date 

OFor refund from supplier OReturn to supplier for refund Details of credit note from 
supplier date 
Amount Rs. 

& 

Return of material - inward no. 

&& date 
GST bills to be raised 

DTransfer to other DOn loan to be returned 

Site/project 
OTransfer to other site/ Cost of material to be collected:

OCollect 100% cost - new material Yes No project 
GST bill no. OCollect 60% cost old material 

ONo charges to be collected value Amount 
deemed to be nil._ date 

NA OTransfer to another phase ONo charges to be collected 
of firm/company/project 

O No charge 
OMaterial received by inward 

& date 

Ofor repairs & service 

no. 

DOther: | Details: Details: Remarks: tusnSA_aboe yolA oR MDi nllnuOIaL Gate pass approved by Project manager Admin in-charge Security Sign 
Received by other site on: Inward No. Admin aign: Security sign. 

Approved by Project accountant Admin -Audit MD Accounts manager 
| Sign: 

Note:1. In case of long list attach a separate signed list. 2. Approx rate & amount to be filled by site. 3. Original (white copy) to De sen recipient site. Recipient must sign it and send it to Admin - audit. 4. Pink copy to be sent to Admin - audit. 5. In units enter nos, Project manager/ Sr. Engg and Admin in-charge from the issuing site must sigm the gate nass 7 Admin-audit to Precess gate pass, In rured daus, 
11 



OUTWARD - GATE PASS No. 1230
Date la3ba Time: 

Company: 
Project/site: 
Destination: 
Outward No.: 

Smmilot _ 
Vehicle type Vehicle driver 

yshnAM Ru 
Amount 

Vehicle No 

s lou H3 81 
Quantity| Units 

18 
Material Description Approx. rate 

A0 mo alye 
Aim U0duplts 

02 

Nos 0 
33 pV 63 p mn_Ye duAAY 

DN A0 mm elbou)S 
9 

yPyC Z Te 
Total 

10. 

Other details (to be filled by 

Admin-audit)_ 
OMaterial received by inward 

& date 

Charges/refund Purpose for transíer 

ONo charge UReturn to supplier for exchange 
no. 

DFor refund from supplier OReturn to supplier for refund Details of credit note from 

supplier-date 
Amount Rs. 

& 

Return of material - inward no. OTransfer to other 
siteproject 
OTransfer to other site 

JOn loan to be returned 

& date_ 
Cost of material to be collected: GST bills to be raised 
OCollect 100% cost - new material Yes No project 
OCollect 60% cost - old material GST bill no. 
ONo charges to be collected - value Amount 

deemed to be nil. date 
NA OTransfer to another phase ONo charges to be collected 

of firm/company/project 
|O No charge OMaterial received by inward 

& date 

Ofor repairs & service 

no. 

Other: Details: Details: 
Remarks:Above mo teia eha O tO SSL al MD S I0uiaA Gate pass approved by: 
Sign 
Received by other site on 

Projeçt manager Admin in-charge Security 

Inward No. Admin sign: Security sign. 

Approved by 
Sign: 

Project accountant | Accounts manager Admin- Audit MD 
-

lo Nole:. In case of long list attach a separate signed list. 2. Approx raie & amount to be filed by site, 3. Oniginal (white copy) to be sent w 
recipient site. Recipient must sign it and send it to Admin - audit 4. Pink copy to be sent to Admin - avdit. 5. In unis ai ecaired deails, Project manager/ St. Engg and Admin in-charge from the issuirg site must sign the gate pas. 7. Admin-audit to procS make GST bills, etc and send to MD for approval once in a fortnight. 



OUTWARD -GATE PASS No. 121i
Date aloelaoA Time 

Company 
Project/site 
Destination 

Outward No 
15 

AaLLlaok. 

Vehicle type Vehicle No Vehicle driver 
Jayo Material Descripfion ISloug 381 

Quantity Units Approx. rate Amount 

o dn dhanmbta 

N qa Daa i 
P SL 0_cl bu NOSI 

pY 4 03 
05 | 10. pV 63 mod bend 

Total 05 NOS 

Charges/refund Other details (to be filled by 
Admin-audit)_ 
OMaterial received by inward 

no. 

Purpose for trans?er 

ONo charge UReturn to supplier for exchange 
& date 

DFor refund from supplier OReturn to supplier for refund Details of credit note from 

supplier-date 
Amount Rs. 

& 

OTransfer to other DOn loan to be returned Return of material - inward no. 
site/project 
OTransfer to other site/ & date 

GST bills to be raised Cost of material to be collected: 
OCollect 100% cost new material 
DCollect 60% cost old material 

ONo charges to be collected - value 

deemed to be nil. 
ONo charges to be collected 

Yes No 

GST bill no. 
Amount 
date 

project 

NA OTransfer to another phase 
of firm/company/project 
No charge OMaterial received by inward 

& date 

for repairs & service 

no. 

OOther Details: Details: 
Remarks: Sn a aboye Ma tt SS APss MDSs 0At Au- Gate pass approved by: Project manager 
Sign: 

Received by other site on: Inward No. 

Admin in-charge Security,. 

Admin sign: Security sign. 

MD Approved by 
Sign: 

Project accountant ACCounts manager | Admin- Audit 

rial to NoLe: 1. in case of long list attacha separate signed list. 2. Approx rate & amount to be filled by site. 3. Original (white copy) to be sen wi recipient site. Recipient must sign it and send it to Admin - audit. 4. Pink copy to be sent to Admin - audit. 5. In units enler ud ed details. ProJect manager/ St. Engg and Admin in-charge from the issuing site must sign the gate pass. 7. Admin-audit to process gate pass, a 
make GST bills, etc and send to MD for approval once in a fortnight. 



No. OUTWARD- GATE PASS 1232 
l420- |Date: 

Company 
Project/site 
Destination: 
Outward No.: 

augleu Time 

* sas*Vehicle No 
Vehicle driver Vehicle type_ 

Material Descriptión Quantity Units Approx. rate Amount 
4 buas- 
4letAd- 

g3- AAS 

23- 

PY q-MAOula- 
p 3 mm_LuAla 

10. CoV Qula 
Total 

Other details (to be filled by 

Admin- audit)_ 
OMaterial received by inward 

& date 

Charges/refund Purpose for transfer 

ONo charge OReturn to supplier for exchange 

no. 
Details of credit note from OFor refund from supplier OReturn to supplier for refund 
supplier- date 
Amount RRs. 

Return of material - inward no. DTransfer to other 
site/project 
OTransfer to other site 

DOn loan to be returned 

& date 
Cost of material to be collected: GST bills to be raised 

No project OCollect 100% cost - new material OYes 
OCollect 60% cost old material GST bill no. 
ONo charges to be collected 

deemed to be nil. 
Amount 
date 

value 

OTransfer to another phase ONo charges to be collected 
of firm/company/project 
ONo charge 

NA 

Ofor repairs & service OMaterial received by inward 

& date no. 

Other: Details: Details: 
Remarks:Shil hag oab Mar SSLLOa RK M SYASiLAiO Gate pass approved by: 
Sign: 
Received by other site on: 

Projectmanager Admin in-charge Security 

Inward No. Admin sign Security sign. 

MD Approved by 
Sign: 

Project accountant Accounts manager Admin Audit 
oE:1. In Case ot long hst atach a separate signed list 2. Approx rate & anount to be filed by site 3 Onginal (white copy) to De 

recipient site. Recipient must sign it and send it to Admin - audit 4. Pink copy to be sent to Admin audal ). n Gl reaured details, Project marager/St. Engg and Admin in-charge from the issuing site must sign the gate pass. 7. AdminaudT op make GST bills, eic and send to MD for approval once in a fortn ghnt. 
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