Remarks from site on the ‘Requisition by Site Report’ of purchase division

Villa Orchids-LLp Date:
Villa Orchids
Repo M
I

List of requisitions nu
List of re ing days after requisition:
Item Description

i equisiti i d items have not been received at site beyond the lead time:
Req No. Req Date Serial no of Item Description Details of discussion with suppliers
item in Req.

No. of gate passes issued this week: .Iﬂ-m_m~
_Delive van site visit on:

Inward report (MRN/other) & stock report emailed in pdf format to purchase? “

Items not ordered but received: -

Wt. for 12 mtr
rod - kgs

Stock at
site — no of
rods

PPC/PSC PPC/PSC last
stock weeks stock
Admin Ofﬂcer/Manaer Admin Audit

requisitions to Purchase immediately. 2. Send  this report to
urchase@modipro erties.com, ashaiyala modiproperties.com and rajkumarn( modiproperties.com on every Saturday. 3.
Admin offices shall not leave the site without ompleting this report. 4. Ensure that inward numbers are written on the
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