
Neumatksftom site on the Rcquisition by Site Rpont' of purchase diviaion 

16-10-2021 Compan 
Site: 
Ropt Fhvn To 

Repxvt Date 
List of rouisitions numbers missing iu thhe report'

List of roquisitions where POWO not prepared 3 working days ater requisition: 
Roy Na 

Serene constructions p 
Serene tanms 

Date: 

Prepared by 
Approved by: 

a.Siva prusnd 
Syed golan sarwur 09-10-2021 to 16-10-2021 

lo-10-2021 

Roy Date S. Of Item Deseription Reason for not prepuring PO/WO 

requisition 
I50579 
IS0583 
150584 

| List of roquisitions where POWO is prepared and itenns have not been received at site beyond the lead time 

R No. 

30-08-21 
30-08-21 
30-08-21 to3 

Acrylie board 

to6 Curtains 

Curtain rods with brackets 

Req Date Serial no of ltem Deseription Details of discussion with supplier 
item in Req. 

150562 
I50581 
150582 

150586 
1S0587 
150595 
No. of gate passes issued this weck: 

29-07-21
30-08-21
30-08-21 |I to 7 

13-09-21 
18-09-21 

Supplier is arranging materials 

Supplier is arranging materials 

Supplier is arranging mnaterials 

Supplier is arranging nnatcrials 

Supplier is arranging materials 

Supplier is arranging materials 

To No. 

Hp laptop adapter 
Aluminium windows to8 
Window bcading 
Aluminium windows 
Cpve reducer tee 

Cement 
Nil 

to 6 

11-09-21 
From No. 

06/10/2021 Delivery van site visit on: 
Inward report (MRN/other) & stock report emailed in pdf format to purchase? 

luems not ondered but received: 
Other corrections & remarks: 
Details of steel & oement stock 
SI 

Yes/ No 

No Tor size Wi per mtr, W. for 12 mtr Stock at site Stock at site in Provious stock in Kgs 
- no of rods Kgs rod kgs 

395 
617 
89 

1.58 
2.47 
3.86 
6.32 

kgs 
4.74 

7.404 
Smm 
10mm 
12mm 
16mm 
20mm 
25mm 
32mm 
Binding wire 
nil 

10.68 
18.9 
29.64 

46.32 
75.84 

OPC stock OPC last nil PPC/PSC 0 bags PPC/PSC last Obags 
weeks stock 

Project Manager 
stock 
Admin Oicer/Manager 

wecks stock 
Admin Audit Details 

Sign 
16-10-2021 16-10-2021 

NotesSend a oupy of the missing requisitions to Punchase immedately 2. Send this roport to purhascdnmouiprwpeuties.com. anhabvad.moduroprtiea.com and Admin oflces shall not leavo the sito without omplling this ejx 4. Tnsure that imward nunbers aro wilen on AAmangmdIMrCs.co) on cvery Saturday 
the Roquisitons, clearly showng the tems not recevel on a daily basis. Mention lO s MRN O on DCs / billa o. Roport to be agnod by Admn manayer & 

Prayect manager al sile and filed at ste 7. #Sugaestad remarks For technical detas tom aite, For negotiatio unotatins, oval puvhane, For Mh apruvalinput, 8 
s Suggestad remarks Ready with supplier, Supplier not contactod, Suplier not reachable, Material in transit, WO. under lnluicaln,WO nalerial fon fabnealion not 
racevd,WO . materal received fabvication nat sMartod, Delivory van delay, IDelay by purechase asiatant, Suwler anwngng lr materal, 9 Punhase to wn veply to 
this report wthin one weck 10 Follow up for WO is the respounibiluy of engineorn at site purchane to wiite "NA" n ply to thin reput 11, Adnun uflicervnanagors 
must call all suppliers on a daily basis for follow-up - O NOT CALL PURCUASIN 

Certified by: 

Jivnpra 
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Remarks ftom ste on ths Rou 
Company 
Site: 
Report Rrom/ To 
Report Datc 
List of roquisitions nunmbers missing in the repo 
Lis of requisitions where PO\O nx preparad 3 working davs after raquisition: 

Req No. 

Modi tanm husehvd)Nlp 
Serene fams 
010-2021 to 16-10-202
l6-10-2021

Dazc 

Preparnd by 
Approved be 

16-10-021 
G.Sa praad 
Svad golam sanuar 

Roq Date SI. Item Description Reason fr nx preparing ROWO' 
requisition 

IS0594 11-0921 Biometri datten 

| List of requisitions where POwO is prepared and items have nox deen raveivad at site bevond the lead time: 
Req No. Req Date Serial no of ltom Desription Details of disussion with supplier 

item in Ra 

No. of gate passes isSued this wcek: 
Deliven van site visit on: 

Inward report (MRN other) & stodk report emailed in pdf format to purchase? 

items not ordered but roceived 
Other corrections & remarks 
Details of stecl & coement stock& 
SI. No 

Nil From No To No 
06/0921 

Ys No 

Tor size WL for 12 mtr Wt per mtr. -

kes 
Stck al site Stock at site in Previous stodk in Kes 

rod-kes no of rods Kgs 
Smm 
1Omm 

74 

404 
12mm 

16mm_ 
20mm 
Smm 
32mm 
Binding wire 
nil 

10.68 
1896 

29.64 
4632 

SS 

247 

3.86 
632 75.84 

OPC stock OPC last PPCPSC Nil PPCPSC last nil 
weeks stoock 

Project Manager_ 
stock 
Admin Officer Manager 

wecks sta 
Admin Audn Details 

Sign
Date 
Noies 1 Send a capy of the missing reqursitions Lo PurchS immediaie2 ene tns or urciesgnaNINroeK OI BShaA `NrOcTIS SAn aikumamamadnroeTes cam on cvery Saturdzy i Admn ofhes shal nat ieevE he SIk Thar ampicting ths renart 4 Esur tt mard numhes ar writun 
the Requisidons, cieariy showng the iems not receved an a damly bess S Meniban PU & MAN nO on Ds buls d Reor o e sgnei bu Aam1 manager & Project manager a sne and fiied a sic 7 FSuggested remarks-Fa echnica aeats Tom siuk, Fa nesOnanons quntahons LAca purchex Fa MS nnrnvai nnu& S Sugges1ed remarks - Ready wth suppier, Sunpier nox contacad SUppler na rcachabik Maicral it ranSL WO- under abrcabor WO- maura io iahncalane na

reoeived WO - maieral receved Fabncabon nox suane Deiven an oeiy. Dey nurchac esnl Supnicr aTanging lor maiera urchæx o send repts this report wthn one weck 10 Follow up for WO s the resnonsibilti a engineer A Sk- purchase uo wrk NA n rept w this rnor 11 Admn ofices 'marnges must cal al suppliers on a daily hasis íar foliow-up - DO NOT CAL PUR�HAS 

16-10-2021 16-10-2021 
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