Prepared by: T.D. Murthy

Report Date ’ 20-10-2021

Site Serene Constructions LLP

List of requisitions Where PO/WO not prepared 3 working days after requisition:

Requisition | Requisition

If material is not delivered -

is delay justified?

!

No Dl Material Descscription Purchase Officer - Remarks dl::/ll?\:::::?
150579 30-08-2021 |Acrylic Board

150583 30-08-2021 |Curtains Online purchase

150584 30-08-2021 | Curtain Rods Online purchase

| List of requisitions Where PO/WO is prepared and items have not received at site

11-09-21 |Cement Next week delivery

150562 29-07-21 [HP Laptop adaptor
150581 30-08-21]Al. windows
150582
150586 13-0921/ALwindows _|Neweskdelvery |
150587 18-09-21|CPVC Reducer Tee
150595

-

1.0, “ﬂ(
W\ |



Remarhs fhom site. mMMMnum bixwmm ,,m puichise. nmm

CCompany: Serene \\\xmmunmm ip | l)nm 16-10-2021
Site Serene tamms Prepared by: | GSiva prasad
 Repart From - To U9 102021 o 1o-10-2021 Approved by Syed golom surwar
Repast Date 1o~ 10- ‘0.
List of raquusiions uwubcm missing in the report s
L List of requisitions where POWO not prepaced 3 w orking days afler wq\tiailmm - I Aok
Reg Nou Req Date SOt ltem Deseription Reason for not prepiring PO/WO"
requisition
150879 30-08-21 1 Acrylic board
150583 1300821 [ lwe Curtains
150584 30-08-21 Il Curtain rods with brnckets
List of requisitions where PO/WO is prepared and items have not been received at she beyond the de time:
Reg No. Rey Date Serial no of ltem Description Detuils of discussion with supplicr r
item in Reg. L
130562 29-07-21 1 Hp laptop adapter ‘xuppher mnu@ng materiala
150381 30-08-21 [ 1w Aluminium windows “ | Supplier is urran&m& materials
150382 30-08-21 | 1107 Window beading Supplier is urmxgu!g materialy
150380 13-09-21 1106 Aluminium windows Supplier is mmngmg, materials
180387 18-09-21 9 Cpve reducer tee Supplier is are anging mummls i
130393 11-09-21 | Cement = Supplier is arrangin !l’m(@ﬂdh e
No. of gate passes issued this week: Nil | From No. - | TaNo. ﬁ .
Delivery van site visit on 06/1072021
Inward report (MRN/other) & stock report emailed in pdf format to purchase? | Yes / No
ltems not ondered but received: Mo s N
Other corrections & remarks: SN T,
Details of steel & cement stock R
Si. No Tor size Wipermir, - | Wi for 12mir | Stock at site | Stock atsite in | Previous stock wn Kps
kas rod - kgs ~noofrods | Kgs : o
& Smm RN 4.74 | - ' - -
2. 10mm 617 7.404 | - . .
3 12mm 39 10.68 | - - .
4. 16mm 1.58 18.96 | - - .
5. 20mm 247 29.64 | - - .
6. 25mm 3.86 46,32 | - - s
% 32mm 632 7584 | - - . '
8. Binding wire -
OPC stock | nil OPC last nil PPC/PSC 0 bags PPC/PSC last | Obags
weeks stock stock weeks stock
Details Project Manager Admin Oflicer/Manager Admin Audit "
Sign
Mﬁf;} 16-10-2021 16-10-2021
Num " w 8 wpy of e TssIng mmssmm: 10 Purchase ninediately. 2, Send this foport o puiliscasmesipeps m:a (RHTEIN nﬁmuw;m; Vs com wisl
{ sex cons on every Saturday. 1 Admin offlves shall vot Teave the site without osmpleting tis wport 4. 1 it ¥ Bie o

' Rmm em, mng the Hems nof received on a daily basis. 3. Mention PO & MRN noon DCs 7 bulls. 6 Report to be W'W by Admin menager &
wnd filed ot mie 7 meeu«l remarks - For technical detmds fom aite, Far uuu\mmnum&muwlmn; lmul purchase, For MDs appoovalinpet, §

Preyect manager ai sile

§ Suggestad remarks - Ready with supplier, 8 not contactod, Supplior not wachable, Material i tanst, WO < andor i tion, WO - material for febuscation not

received, WO « materal roceved Talwivation mu stirted, Delivery van deluy, Delay by purchase assistant, Supphor arimnging fe umwml Y Puichase o semd reply 1o
ibelity of enyl At ato < puivhase 1o wiite "NAT inoreply to tis repart 11 Adun offivess’ manageis

thas report within one week 10 Follow up for WO i the resy
must call all suppiicrs oo & dily basis follow=up - DO NOT CALL PURCHANI)

s
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