g PURCHASE DIVISION
P Advice for approval Tor eredit w supplier

Date:

Prepared by:

{ u\ \\\M Sualig ]
| 9059 G052 Znly
Supplier Name 6979 g af QBLJ.'H’I mMUﬂPOIWO iacs ! g 0 6\3 ﬁ)_D / fira

PO/WO no. PO / WO:Date.

'S

il ORI 1.1]

S1. No. Bill No. Bill Date Bill amount

: 124 2 75|0l 206%.50 |-
A

; A
: /
Amount A — Bills total{Exeluding Transpert & Hamali Charges): cg

- 063 6D |—
S1. No. DC .No DC. Date MRN No. DC matches MRN

i) JhE el —_— q‘ﬁoqq;) D}Ge/s o No

2. oYes o No

3; oYes o No

Amount B —Other Credits : Transportation charges
L p g S

/-

206532 6D I—
C0r3.-AD [—

Amount C —Other Debits :

Amount D (D=A+B-C) — Amount {0 be credited to the supplier:

Amount E - PO / WO value:

Amount F — Difference (A — E): GST-18%

b
Quantity received as per PO /WO 2 ¥€s 0 Excess received o Short received o Other (explained below)
Is difference between PO / Bill acceptable? o0 Yes-=No (exptained below)

Excess / short material received o Approved — within acceptable limits 0 No (explained below)
s
Close PO /W70 o Yes 9)% — wait for balance material o No (explained below)
" Advance paid / PDC given (deduct when paying) | oYes—Rs. ___/~-o¥o
Payment — due date [
1 g w0l
Remarks: '
Approved Purchase Purchase Procurement MD Accounts— | Accountant | Accounts
by Officer Manager Manager receiver of Manager

e e Lt
e N\\‘\'ﬂ ‘\ \K\\\

Notes: 1. Tn case amouht to be creditéd Yo supplier and the bills total does not match prepare IV for debit or credit. 2. Attach
additional sheets if quantity of bills or DCs is more than the space provided. Clearly mark the space provided with ‘see

attachment’. 3. Purchase Officer can approve Pos/Wos upto Rs. 10,000/-, Purchase Manager or Procurement Manager to approve
all bills from 10,000/- to 1,00,000/- . 4. Attach JV, Office copy of PO/WO, DCs and bills to this advice. 5. In Amount A, exclude

transport, Hamali charges, etc and instead include in Amount B. 6. To be approved by accounts manager if bill value exceeds Rs.
10,000/- 7. MD to approve all bills above 1,00,000/-
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