List of req uisitions w

Item Description

80% received :

&S Windowgts——
mnm-
LTI X s ML
m 03-09-202] Windows grill Ready to supplies
165469 m Bathroom tiles 90% received
l@m-w:l—ﬁ_ Ready (o sppie
mm Electrical Wires Ready to supplies
@_m_ 5% recived
mmm CP materials 50% received
mm PVC materials 80% received
mmm S0% receved
mmt—mh Ready (o suppis
m—mt— Ready to supplies
mmlm- MS gate
mmm Coffee powder
mmml— Ready to supplies
P T g

No. during
Items not ordered but received:
Other corrections & remar,

ya, 5

Notes: |, Send a copy of the missing reéu snionsurchusc I . 2. Send thig rc[mrf to pllrch:m.‘(u\nn\ﬁ|\n\|\.cmcs._cﬂm,
ashmxa?r‘mmjipmmcs com and _@jl\ing[p/u‘modi{LoL)glics.com on every Sfllvll;(llly. 3. Admin ol_llccs sl\glll not leave the site without
completing this Teport. 4. Ensure that inward numbers are written on the Requisitions, clearly sll‘)\jlllg the items hotreceved on g .d.u[\'
basis. 5. Mention PO & MRN no. on DCs /bills. 6. Report 1o be signed by Admin manager & rojocy hanager at site and fifod g site. 7,
#Suggested remarks - For technical detaj) from site, For ncgoll'nli()ns/qlmmlinn.\'. Local purch.:tsc. For MDD en;\l\r.n\a!b’lrl_[\lll. N

$ Suggested remarks - Ready with supplier, Supplier not contacted, Supplier not reachable, Mulcru_ll I transit, WO - yner fabrication,
WO - material for fabrication not reccived, WO - matetial received fabrication no started, Delivery vap delay, Delay by purchase
assistant, Supplier arranging for material, 9. Purchase 1o send reply 1o this IL'P(III.WI.UIEH one week. 10 Follow up for \\f() is the
Tesponsibility of engineers at site - purchase (o write ‘NA” in reply to this report. 11, Admin officersmanagers musy call all suppliers on
daily basis for follow-up - DO NOT CALL PURCIIASE)
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