
Remarks liom site on the Reqursition by Sile Report' of purchase divison 

Company: 
Site: 

Report From/ To 
Report Date 

List of requisitions numbers missing in the report: 

List of requisitions where PO/WO not prepared 3 working dlays aler requisition 
Req No. 

Kadak ia &Modi llousing 

Bloomdale 
Dale: 08-01-2022 

Chand Mohammod Prepared by: 
30-12-2021 To 05-01-2022 
08-01-2022 

Req Date Item DesCription Reason for not preparing PO WO 

LISt of requisitions where PO/wO is prepared and items have not been receivcd at site heyond the lead time 
Req No. Req Date Serial no of liem Description Details of discussion with supplier 

item in Req._ 

No. of gate passes issued this week: 
Delivery van site visit on: 
Inward report (MRN/other) & stock report emailed in pdf format to purchase? 

ltems not ordered but received: 
Other corrections & remarks: 
Details of steel & cement stock 

SI. No 

Nil/5 From No. To No. 

No 

Wt per mtr. -

kgs 
Wt. for 12 mtr Stock at site Stock at site in 

- no of rods 
Tor size Previous sLock in kKgs 

rod-kgs 
4.74 

7.404 
10.68 
18.96 
29.64 
46.3 

Kgs 
.395 8mm 

1Omm 
12mm 
16mm 

617 
89 

1.58 

2.47 
3.86 

20mm 
25mm 

32mm 
Binding wire 

7. 6.32 75.8 

8. 
OPC stock OPC last PPCPSC 10 PPC PSC last 

weeks stock 
Project Manager 

Jot ahazano 
D8[1/2022 

stock 
Admin Otticer/Manager 

weeks stock 
Admin Audit Details 

Sign 
Date 
Noles: * Send a copy of the missing requisiljons to 'urcise meditely - dud his report to pII,sd nipiopI !. Jsiu 

1.tm14udppeie cmt on every Salurday. Ndmin ollces sall not leive the sue withoul onpleung this repo tufe that mv rd unnbn are wrteN on 
the Requsitons, clearly showing the items nol receIved on ia diauly busis Menion Po e MRN no n Ds bills o Rept tw be signet by\tman aigsN 

Projcct manager al Site and Tiled al site. 7. #Suggested remarks 

S Suggested remarks- Ready with supplier, Supplier not conlacted, Stupplier not reachable, Materal in transt, W)- unkr labric atn WO imateual for tabricatio not 
received. WO - material received labrication not started, Delivery Vilin delay, IDelay by purchuse assistnn. Supplier arrangan lor maernal. 9 Puichass to send ro to 

this report wilhin one weck. 10. Fllow up for WO Is the tTesponsibiliuV of engneeis at sile purcase to We 'NA n epl w th1s repott t Adan otlicen manl:e 

must call all suppliers on a daily busis lor lollow-up DO NOT CALL PURCHASE 

l'or technical detulls trom Stle, For legolnioIS oqtatos, Locl purchINC, tor NtS appOal input 
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