
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case amount supp lier the bills total does not match prepare JV for debit or credit.2. Attach
of bills the space provided. Clearly mark the space provided with 'see

upto Rs. 10,000/-, Purchase Manager or Procurement Manager to approve
all hills from l0.000/- to I hach JV, Office copy of PO/WO, DCs and billsrto this advice. 5. ln Amount A, exclude
transpon, Hamali charges, etc and instead include in Amount 8.6. To be approved by accounts manager ifbill value exceeds Rs
10,000/- 7. MD to approve all bills above 1,00,000/-

additional sheets if quant
attachment'. 3. Purchase
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Amounl A - Bills total(Excluding Transport & Hamali Charges): sgo
Sl. No DC .No DC. Date MRN No. DC malch6s MRN

I trYes tr No

2 trYes tr No

oYes D No

Amount B -Other Credits :_Transportation charges

Amount C -Other Debits :

Amount D (D=A+B-C) - Amount to be credited to the supplier: seo/
AmountE-PO/WOvalue: I

.fq n /---

Quantity received as per PO /WO ,g'Yes o Excess received o Short received o Other (explained below)

Is difference between PO / Bill acceptable? e-YeroNo (explained below)

Excess,/ shon material received e-appreved- within acceptable limits o No (explained below)

Close PO / W?O e&es o No --wait for balance material o No (explained below)

Advance paid / PDC given (deduct when paying) a Yes - Rs. /".o, o

Payment due date
I I I DI ,)

Remarks:

Approved
by
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OIIicer
Purchase

Manager
Procurement

Manager
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MD Accounts -
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Accountant Accounts
Manager
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Date:

Amount F-Difference(A E): GST-I8%



. Laser Toners

email : saiadhi tyacomputers@Bmail.com.

Mob : 9908273448

: ltJ::: f? Sai Adhitya Compute.o:e6525r26e5
r Xerox Cartridges 0* Stal Re$llh? Soh&h,a4,,.

A Complete Reftlling of Laser Tonars and Inkia Catidges
# 106, I st Floor, Kubera Towers, Narayanaguda, Hyderabad - 20

T : 36BTZPA2173D1ZN

InvoiceNo. 6gs
State : Telangana

Date :21 PO.No.

D.C.No. lz
Invoice Date :

State Code

Place of Service:

State Code :

Address

GST IN
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TOTAL AMOLINT BEFORE TAX : Soo
Bank Detailsl ADD:CGST :9%

ADD SGST 9o/o
Bank Name : Mahesh Bank
Bank Account Number :012001200008889 ADD IGST : l8o/o

Bank Branch IFSC Code : t2 TOTAL AMOI,JNT AFTER TAX: D
Rupees in

r-, _
Termr rtrd Cordldotrr :
E & O.E.
l. Goods once sold will not bc taten back
2- hutgst @?4'/. p.a.bc charggd if the payment is
not made wrur ln urc strDulatcal hmc.
3. Subject to "Telanganl" Jurisdictior only.

9/-
(OfIice Seal)
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Purchase Order
Pade(r) I of l

From Company : Summit Sales LLP
5-4- lA7 I 3&4,11 nd floor,MG Road, Secunderabad-500003

G S T No. : 36ACQFS2044C1Z7

Supplier Details

Sai Adhitya Computers

106, 1st Floor Kubera To$res,Narayanaguda, Hyd-20

Doc No 84321 183354

Doc Date 04-o1-2022

Quote No Nil

GSTIN 36BTZPA2173DIZN

9908273448
Quote Date 04-01'2022

96525 t2695 SupplyType Supply

Kind Aftn I Adhitya

Purchase Order for the Supply of following Items

Item Name

I 3523 - computers and Peripherals - toneirentt - rua - nos

Qty Rate D GST Amount

1.00 200.00 0.00 18.00 236.00

2 3522 - Computers and Peripherals - Toner drum - NA - 1.00 300.00 0.00
nos

Total Order Value . . . 590.0O

Rupees Five Hundred Nilty Only.

Terms and Conditions :-

Specllication , As per delails given in the quotation.

Payment Terms Afrer Delivery & Produc'tion ofbill

Tax Alltaxes included in above prica.

Delivery Date Next Wo*ing DaY.

Delivery LocaUon Head Office

5-4-18713 &4.11 nd Floor, M.G.Road, Secunderabad - 500003

Phone. 040S633555'l

Penality For Delay Nil

Transportation Transport cost shallbe borne by us.

Warranty Nil

Advanco Paid Nil

Othor Tsms We reserve the right to rejecl items not conforming to quality and specifications.Above order for Ho purpose

Completlon Date l,lA

ireasurment NA

Security Nil

Remarts Original invoice + copy ol proot of delivery is required to process invoice for payment . Do nol send original invoic€ to

sitei Originat invoicei hu;t be sent to Hd office or purchase site office. Proof of dslivery /DC can be sent by email

Acceptcd the above Terms And Conditions

Fot Srl Adhity, ComPt a..rt
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00B1 00543

e bt
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sition Form
Summit Sates LLP I)ateCompany Name:

Site & Phase : Hcad Office Time:

Supplier Req. No tR?\61)
Material required before date: ID No 12662-
No De.scription Size Quantity Units Inward No Dalc

I 88A toner refilling l No

88 A toner drum I No
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9
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Rernarks: This is for Head OFhce

Approved bySuneelPrepared By

Sign. & Date04-01-2022Sign.& Date

Note: On receipt of material at site write inwatd number and date in last 2 co lumns

o4-ot-2022
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