PURCHASE DIVISION
Advice for approval for credit to supplier
[ Date: 1 | Prepared by Serial no
- Hoalze | s . 13°"
upplier name 3 HOi ;i
PP \/bnf«x HAmana Mo%f_&d;vqw O inward no
Firm/Company | Sipvyvii S | Project OE[' HO received date
PO/WO d O “‘HE’OLC‘ o
ate PO/WO No. Scan ID.
° lulaf=ze 8118
Sino. | Bill no. Bill date Bill amount Original attached
1, &Yes o No
i 103+ 12]04]29 6990 {—
‘ Z. / aYes © No
3. ] / oYes o No
4 / oYes o No
Amount A - Bills total (Excluding Transport & Hamali Charges):
| Excluding Transpo ges) «f390 /‘ ’
Proof of delivery by way of: @DCs/ill o Steel report o RMC pour report o Solid block report o Installation report
| MRN l Proof of delivery | o Yes o No
nos.: I matches MRN

| Amount B ~Other Credits : Transportation charges !
|
: Amount C —Other Debits :

990 |-
6990 |-

=

| Amount D (D=A+B-C) - Amount to be credited to the supplier:

Amount E - PO / WO value:

Amount F - Difference (A - E):

| Quaniity received as per PO/WO | @Yes o Excess received 0 Short received o Part received
| Close PO/ WO @'Yes o No - wait for balance material o Other
i
' Payment - due date /
: | 24]o1|
Remarks:

f fina) Rl

Approved by I Purchase Officer | Purchase MD Accountant Accounts
% ) ' ’ Manager Manager
| Name: ! 5 gz Bl )
;-'.—“j—"'—‘ = 0 VEH ™\ i
e A /‘L/l‘l;
i Date l ‘a N 2022 :
i a2\ 11§ JA | 4 a—— .
= . =T v | Upto 20k Above 20k
 Approval limit | Upto 20k \ ébgverz(ﬂk £ AAR L&bove oK pro
| H g PRAD

| AR AT TR TV for debit or credit.
= i ~tar-and the-bills total does not match. accountants to prepare J)
Notes: 1. In case amount 1o be . Qﬁ!‘?%ﬁf: to credit to supplier, original bill, proof of deiivery, original purchase order

i /e 5 documents i.e, : . ' e
2l't§h;:rso§dih2ﬂgiz§}i::si§iﬁon 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
wi ! : 3

3 i 'y i 1 d i.l’l Am0uﬂt



Ph: 040 - 27842572
Cell: 9849360076

'VENKATARAMANA STATIONERY AND BINDING WORKS

Note Books, Registers, Account Books, Stationery & Xerox Paper Etc. Available
#1-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingworks@gmail.com

TAX INVOICE

To p Order No L)% Date
WS Suromit Seley [LP uIS |15 3340 ul1]2022
Delivery Challan No Date
GSTIN  3(ACQFS JoLl C127 BillNo.2021-22 1037 Date 121112022
S HSN 12% 18% 0% -5%
No PARTICULARS o Qty | Rate esT ot e ::r;oun;s'
1| AS fager - 4sor |I§h4 too | 1§00
2 ek Colendev WU | fond 23S 4 o0
3
4
5
6
7
8
9
10
1 — ——
INWARD

12 bz
13 Inward No: ‘.‘!af)' Dt: \*F
14 MRN. N(i : . lj.l - !
15 IVC:&Z(% I T (’{:}
16 MODI PR} LiES
17
18
19
20
Rupees . i Total

SUB Total [S‘GO Lu§oo

d 90 Go§

SGST
Receiver’s Signature & Seal e 90 L\OS-

ota

GSTIN: 36AEJPP5811M122 \7 bso | 530 {190+

Terms & Conditions
Goods once sold will not be taken back

Interest @2%p.m. if not paid within 30 days time

Subject to Secunderabad Jurisdiction.

THE COSMOS CO-OP BANK LTD. M.G. Road, Secunderabad.
RTGS / NEFT CODE COSB0000069 A/C No.069100102707

For: VENKATARAMANA STATIONERY AND BINDING WORKS

=Y

Signature
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From Company : Summit Sales LLP

Purchase Order

8
8

NI

1

08.01.22 11:42:54

5-4-187/3&4,11 nd floor,MG Road, Secunderabad-500003.

G ST No. : 36ACQFS2044C1Z

Supplier Details o

Venkatramana Stationery & Binding works
1-5-85, General Bazar, Sec-Bad -500 003.

GSTIN 36AEJPP5811M1Z2
27842572 9849360076

Kind Attn : Mr. Prathap

Purchase Order for the Supply of following Items.

Item Name

" 1/7555 - Stationery - other - Paper - A4 - bundles
A5

2 7520 - Stationery - other - Desk Calender - NA - nos

Doc No 84418 183360
Doc Date 7 11-01-2022 V -
'Quote No Nl
' Quote Date 11-01-2022
'SupplyType  Supply
Qty Rate Dis% GST  Amount

1500  100.00| 0.00 12.00  1,680.00

60.00 75.00 0.00 18.00 5,310.00
| - - - TotalOrderValue...  6,990.00
Rupees : Six Thousand Nine Hundred Ninty Only. B — — — |
Terms and Conditions :-

Specification / As per details given in the quotation.
Payment Terms  After Delivery & Production of bill
Tax Inclusive of all taxes .
Delivery Date Next Day.
Delivery Location Head Office
5-4-187/3 & 4, |l nd Floor, M.G.Road, Secunderabad - 500003
Phone. 040-66335551
Penality For Delay Nil
Transportation Transport cost shall be borne by us
Warranty Nil
Advance Paid Nil
Other Terms We reserve the right to reject items not conforming to quality and specifications. Above order for HO purpose.

Completion Date  Nil

Measurment Nil
Security Nil |
Remarks Original invoice + copy of proof of delivery is required to process inv

site. Original invoices must be sent to HO office or purchase site offi

For Summit Sal LLP )

Authorised Signato \

oice for payment . Do not send original invoice_to
ce. Proof of deli vary /DC can be sent by email.

Accepted the above Terms And Conditions

For Venkatramana

%‘ ch’y Name: _  —————
Name :

Stationery & Binding works

pate: _/_/



Requisition Form

Company Name: %ummit Sales LLLP Common | Date: 08.01.2022
J Xpenses
_| Site & Phase : Head Office Time: 03:08 pm
Req. No. { R 3‘3
Material required before date: ID No. ] Q 7_ X 6
No Description Size Quantity | Units Inward No Date
01 Paper Bundles AS 15 No’s
02 | Table Calendars UMW\ & 60 | No’s
o
, .A;\; o \ .
| \
\ H w2077 !
| T[IANE
. QA
Remarks: 1\ M(!\:;{_t Clt_\pcur ’ﬂ\
NANAGED L= T
Prepared By Jai kumar Approved by
Date 08.01.2022 Sign. & Date

Note: On receipt of material at site write inward number and date in last 2 c3olumns.




