
PURCHASE DIVISION
Advice for approlal for credit to *rpplier

Date

PO,II'O date

o+?
o Yes o No

Proof of delivery by way of o DCs/bill tr Steel report tr RMC pour r€ptrt tr Solid block report o lnstallation repon

nos.

Aaouri B -Ctha Crediis : Transpofiatio, aha.'ges

\

Amount C -Other Debits

Amount D {D=A+B.C) - Amount to be credited to tbe upplier

AmouatE-PO/WOvalue

Amount F - Difference (A - E)

Quantity received as per PO A O 7fes c Excess received o Short received n Pan received

Payment - due date
1,'1,/

blr'\

Approved by Accounts

SiEr

Date

Approval limit Upto 20k

\otes: I. ln case amoutt to be credited to supplier and thi bills tota.l does not match. accountants Io prepare J v- for debil or credit2. ffis set should only have 5 documents i.e., advice to c.edit to supplier, original bill. proof of delivery. original purchase order*ith barcode. original requisiti on. 3. Do not attach additi onal documents like weighmelt sliPs, RMC batch reports, duplicatedocuments, Eway bills, test reports, etc. 4. In Amout A exclude transpo4 Hamali charges, etc., and instead include in Amount

arlle\

Serial no. . U.17gr-I D>
Prepared byiu

IIO inward no.
xrtre,

Supplier name

ls ugtlttpProject- HO rdceived date

PO/\I'O No 9ql"\Zao t 'L>
Bill date Bill amountBiil no

p-r t 1I \r-r3t b /- tr Yes 0 No

oYes c No

4 oYes n No

tq3r b

Proof of delivery
matches MRN t'

Yes s No

\D26DO

\b

Close PO / WO p{es o No - wait for balance materiEl o Other

Purchase Officer I Purchase

Manager
MD

AN 2021
Above 20k Above l00k Upto 20k Above 20k

B. 5. This report must reach HO xithin one worklng riay of approval by purchase officeripurchase manager

Sl no.

Amount A - Bills tota! (Excluding Transport & Hamali Charger):

Scaa ID,

Original attached

MRN

4

Accountant



VENKATARAMANA STATIONERY AND BINDING WORKS
t{ote Book+ Regiiters, Account Book, Stationery & )brox Paper Etc. Available

#l-5-85, General Bazar, Secunderabad - 500 003. Email:venkatramana.bindingwork6gmail.com

Ph:04O - 27842572
Cell:9849360076

orderNo 946g3 tl?? Date ,^ o, 26Lz

Delivery Challan No Date

Date .1tBill No.2021-22 oi

To

c12-+-GsTIN 3d0c0.F!9
Rate

12%
GST

l8%
G5T

096 -5%
6ST

PARTICULARS
Amount

Rs. Ps.

L

Iotal.al
;w''{iiIN'tt:'

Ot: t 2t50

Iotrl

(
a

w
ath:

GSTII{: 36AEJPP58I 1 Ml 22
Terms & Conditions
Goods once sold will not be taken back
lnterest @2%p.m. if not paid within 30 days
Subject to Secunderabad Jurisdiction.

Rupees.

Receiver3 Signatu

or VENKATARAMITNA STATIONERY AND B|ND|NG WORKS
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RTGS / NEFT CODE COSB0000059 A/C No. 059100 07I 27

THE COSMOS CO-OP BANK tTD. M.G, Road,

Sign:
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Purchase Order
P-ege(s) I Of I 20-0r -2022 r r.42.l4aM

From Company : Summit Sal€S LLP
5-4-187/3&4,II nd floor,MG Road, Secunderabad-500003

G S T No. : 36AC4FS2044C127

il|llilllllllllllll
84593

g8 .o7 .2? 77 t5@tO4

_____-l

ltupll
venka

ier Details

tramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003

_l
DoC No 84693 6937 |I ii

GSTIN 364EJPP5B11M 122

NIL

Quote Date 13-01-2022

SupplyType Supply

20-0r-2022 |

9849360076

Kind Attn : llr, Prathap

Purchase Order for the Supply of iollowlng Items.

Item Name

7555 - Statlonery - other- Paper- A4- bundles

7542 - Stationery - other - Ledger Paper - NA - bundles

7596 - Stationery - other - Tag files - NA - nos

Qty Rate I oEen Amount l
1

2

3

50.00 210.00

330.00

0021

11,760.00

1,848.00

Total Order Value , . . 14,316.0O

0 0

0.00

0.00

5.00

50.00

12.00

18.00 8.0070

L
Rupees : Fourteen Thousand Three Hundred Sixtee n Only

Terms and Conditions :-

Specificatirn, As per detak given in lhe quotation,

P.,lacnt Tms Af,er Delyery & Produ€too ol bill

Tax lndusive ot alltaxes

Delivery Date Next Day.

Delivery L4atixt Summit Housing LLP

Cherlapally,Behind Kingston PG college, Hyderabad

Phone. 96182,+4i+33, Hamendra

PeiElity For Delay Nil

Tranrpodatir Transport cost shall be bome by us

Warranty Nil

AdElrcc P'id t{il

Other Terms

Completion Date
Measunneart

Security

Remarks

Authoris€d St9

we reserve the right to reiect items not conforming to quality and specifications. Above order for stock replinishingpurpose_

Nil

Nit

Nir

original invoice + copy of proot of derrverv is required lo process invoice tor payment . oo not send original invoice to siteOriginal invoices must be sent to HO ofli;e or purchase site office. pro"f 
"f 

li r",V /DC can be sent by emait.

Accepted the abov€ Terms And Condtflons

For ycrlrt.,r r..st tb..rf I tbt hg wortsW)
DI ) o 2-i-

D.te : JJ_
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on I orm

Note: On receipt of material at site write inward number and date in la$ 2 columns

13.0t .2022

l0:00

169371

3ooz-

DateSSLLPCoI\lrq Nu\q

'l imeSSHLP

Supplier

10.0t.2022

Req.No

ID No.Material required before date:

Size
N
o

Description Quantity Units
Inward No

I PaperA4 vtr h./ d A4 50 Rundles

2 Ledgergreenpaper rqbq5 5 Bundles

3 Tag files 50 Nos

Remarks: For Stock Replenishing Purpose

Prepared By N.Vanajakshi Approved by

Sign.& Date t3..01..2022 Sign. & Date

Date

Site & Phase :


