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Remarks from site on the ‘Requisition by Site Report’ of purchase division
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| List of requisitions numbers missing in the report® -

 List of requisitions where PO/WO not prepared 3 working days after requisition o RN
Regq No | ReqDate | Serial noof | Item Description ‘ Reason for not preparing PO/WO*
ot R R ‘L_ iteminReq | ‘ Hie -
156606 | 14-12-2021 HN02 | Toys & story books | PO to be issued : AN 2]
156616 | 07-01-2022 | | | Capacitor bank 3 phase | ST
| List of requisitions where PO/WOQ is prepared and items have not been received at site beyond the lead time: 1
Req No Regq Date Serial no of | Item Description' ’ “ Details of discussion with supplier® %
B L o | itemin Req. | e :
156619 12-01-2022 ( 1 | 'Acralicsheet | Material available at supplier and will be {
e e [ RSt ' | | deliverd by Monday 1
156621 01-02-2022 01 : Sanitary - conceled flush | No stock at supplier '
{ | tank
156621 | 01-02-2022 01 EWC commode | Present material is not avaliable at supplier and
fe o L RN S | e e R k_ngten’a] will be delivered within two days
[ 'No of gate passes issued this week [ 057 T From No. ] 6579 ] To No. ] 6583
Jeicn P ik | 6 I X | l z
. Delivery van site visit on: 1 | 07-02-2022, 9-02-2022, 11-02-2022 b
Inward report (MRN/other) & stock report emailed in pdf format to purchase? [ Yes /No
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| Items not ordered byvtrr(:'c,e,i,yeq Sith.s - o IR
| Other corrections & remarks. Wi

et oRac®cementistock
Wtpermtr - | Wt for 12 mtr | Stock at site 7 Stock at site in Previous stock in Kgs

| SI No ! Tor size ‘
| S ke Irdokgs | onoofrods | Kgs 5
' i S BN 4.74 | - = B [ R
2. | 10mm L 7404 | - S3[as e S AN
s 2mm ' 1068 | -
L B T e o =
; A T e (R 218,96, Lol S SRR
: 3 | 20mm 71’ BRI S d 7 s R 129164, | -5 = 255,500
[ 6. | 25mm MI_“ ERmSIBONIE S 6,320 o &
S | 32mm | | 75.84 -
I = AT | o | ‘.14"‘ s -
8. | Binding wire | - I Nill BT [Nl
I = o T B TR - -
OPC stock | Nill OPC last | Nill [ PPC/PSC | Nill PPC/PSC last | Nill
| | weeks stock | stock weeks stock |
| Details | Project Manager | Admin, Officer/Manager [ / [ Admin Audit 1
s ' Looff 2l Tl
Sign 3 | 2 il | OW/VEW-VEIR .
Date | 12-05-2022 | 12-02-2022 ; =
“Notes | Send s copy of the missing requisitions to Purchase immediately. 2. Send this report to umlusddmodn ropertics com, Mmm““—“ﬂd
rukumam/amodiproperties com on every Saturday. 3. Admin oflices shall not leave the site without ompleting this report. 4. Ensure that inward numbers are written on
the Requisitons, clearly showing the items not received on a daily basis 5. Mention PO & MRN no. on DCs / mm 6. Report 1o be signed by Adinin manager &
Project manuger at site und filed at site. 7 #Suggested remarks - For techmcal detauls from site, For negotations/ , Local purchase, For MDs apy Vinput, §
fubrication, WO - materiad for fubncation not

$ Suggested remarks - Ready wath supplier, Supplier not contacted, Supplier not reachable, Maienal in transit, WO - under
received, WO - matenial recerved fubneaton not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material, 9 Purchase to send reply to
ibility of at site — purchuse o write ‘NA” in reply to this report. 11. Admin officers/managers

this report within one week. 10 Follow up for WO 1s the resp gineers
must call ull suppliers on u dauly basis for follow-up - DO NOT CALL PURCHASE!
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