
PURCTLA.SE DIYISION
Advice for approval for credit to supplier

Prepared by Serial no. 225It( t
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Dat€

Supplier name <L+

q

LLCt
HC) in*ard no

t l<\'t
F-irm./Company *stLo Project :l ttp HO received date

POA\iO date r.\'t|i, POAVO No .!rr"26Q Scan u)

Bill date Bill amount Original attached

i
I

\ \'15t (> 1 4ZlzC -ZL
a tr Yes a No

o Yes tr No

Amount A Bills total (Excluding Trarsport & Hamali Charges)

Cs/bill o Steel repon o RMC pour report a Solid block repon a Installation report
vzl>C zt-

\v 275 V

a Yes r No

Proof of delivery by rvay ofl

4

.Proof of delivery
nratches lt{Rr'*

a/-Yes D No

Amount B -Other Credits : Transportation charges

Amount D (D=A+B-C) - Amount to be credited to the supplier -a 120-7L
Amount E PO / WO value V7,t2-0 Zt l-
Amount F - Difference (A - E)

Quantity received as per PO /WO

Close POl lYO

.i-Yes n Excess received s Short received l Part received

tr No - wait lbr balance material D Oth€r

Payment due date c,4 l,>lry
Remarks

Purchase OfficerApproved by Purchase

I Manager
Accountant Accounts

Name {."1
Sign q7Av.r
Date

t r\r \[ r,r g FFB 
'0"Approval limit Upto 20k Aui,"" zoE-- Above l0ok Upto 20k Above 20k

Notes: 1 In case amount to be lcu6ie F Bf,rttt]sJd s total does not match, accountants to prepare fV for debit or credit
2. This set should only have 5 1.e., to to supplier, original bill, proof of delivery, original purchase order
u'ith barcodc, original requisition. i. Do not attach additional documents like weighment slips, RMC batch rcports, duplicate
documents, Eway bills, lest reports, etc. 4. In Amount A, exclude trarsport, Hamali charges, etc., and instead include in AmountB. 5. This report must reach HO wilhin one working day of approval by purchase officer/purchase maruger
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Bill No.2021-22 l19B \ z--./z-DateGsnN3AA. AC\ 2-rlL\\r UZ-n-
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Code I Rate
12%
G5T

l8%
GST

5l
No
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0% -59o
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GSTIN: 36AEJPP581 1 M1 22
Terms & Conditions
Goods once sold will not be taken back
lnterest @2%p.m. if not paid within 30 days
Subject to Secunderabad Jurisdiction.

Rupees......................

S iga:

Fon VENKATARAiTANA STATIONERY AND BINDING WORKS

o
v:

IT IA L S LL P

,r.y:rrJ N
jRN,,ro:

RTGS / NEFT CODE COSB0000O69 A/C No. 0591

THE COSMOS CO-OP BANK LTD. M.G. Road,

' '_.tl
Signature & Seal

TAX INVOICE ?h:o40 -27 2s72

/,, cell:98l.936oo7 6 / 99665 1867a

VENKATARAMANA STATIONERY AND BINDING WORKS
t{ote Books, Regirtert Account Boob, Stationery & Xercx Paper Et<. Ay.ilable

#1-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingworkqgmail.com

Order No
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Purchase Order

From Company

l9-02 2022 l6 l8:20

ilil1|llililltilil ]t
E5568

14.O2.22 2:32:33
Summit Sales LLP
5-4-18713&4,II nd floor,MG Road, Secunderabad-500003

G S T No. : 36ACQFS2O44CIZ7

Supplier Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003,

Doc No 85568 169469

Doc Date

Quote tfo

Quote Date

supptyivpi

t5-02-2022
jruii

t5'.o2-2022
l

Supply9849360076

Kind Attn : Mr. Prathap

Purchase Order for the Supply of following Items

Item Name

1 7505 - Stationery - other - Binder Clips - other - boxes
32nn

2 7560 - Stataonery - other - Pen - NA - nos

Blue-200 Black-l 00

3 7544 - Stationery - other - Marker - NA - nos

Bldck-3o Green-2o

4 7528 - Stationery - other - Fevistick - NA - nos

5 7593 - Stationery - other - Stapler - other - nos

small

6 7594 - Stationery - other - Stapler pin - other - boxes
small

7 4036 - Consumables - Keychain rings - NA - nos

B 6100 - 14iscellaneous - Plastic Cards - Others - nos

9 7552 - Stationery - other - Note pads - other - nos

10 7505 - Stationery - other - Binder Clips - other - boxes
19nn

11 7505 - Stationery - other - Binder Clips - other - boxes
2Smm

12 7581 - Stationery - other - Rubber Bands - NA - pkts

13 7583 - Stationery - other - Scale - NA - nos

14 7529 - Stationery - other - File Folders - NA - nos

Btue-A4

15 7530 - Stationery - other - Folder cover - NA - nos
A4

16 7514 - Stationery - other - Cello Tape - other - nos
3inch Brcwn

L7 75L4 - Stationery - other - Cello Tape - other - nos
2inch

18 7555 - Stationery - other - Paper - 44 - bundles

GSTIN 364EJPP5B11M1Z2

278425-72

Fot stmnit Sales LLP

Authorjs€d Signatory

Qtv Rate

42.OO

Diso/o

0.00

GST

18.00

Amount

1,784.t636.00

300.00 3.00 0.00 18.00 1.062.00

50.00 15.00 0.00 18.00 885.00

30.00 0.00 18.00 637 .20

50.00

200.00

20 0.00

18.00

35.00

6.00

0.00

0.00

18.00 2,065.00

18,00 1,416.00

5.00 0.00 18.00 1,180.00

200.00 5.00 1,180.00

50.00 30.00 0.00 1,770.00

36.00 24.00 0.00 18.00 1,019.52

36.00 36.00 O.OO 18-OO 1,s2s.28

0.00 18.00

18.00

10.00 40.00 0.00 18

10.00 25.00 0.00 18

500.00 5.00 0.00

5.00 0.00

8

B300.00

00

00

00

00

472.0O

295.00

2,950.00

1,770.o0

12.00 35.00 0.00 18.00 495.60

24.O0 30.00 0.00 18.00 849.60

50.00 210.00 0.00 12.00 11,760.00

Ac€epted the above Terms And Conditions

ror venkatmmana Saationery & Binding works



Purchase Order
. Page(-i) 2 of 2 l9-02 2022 l6:t8 20 Origjnal / Offi.e Copy / Purchite Div.Copy

Total Order Value . . .
: Thi Th an Paise ix Onl

Terms and Conditions :-

Specitication / As per details given in the quotation.

Payment Terms Af,er Delivery & Production ofbill

Tax lnclusive oI alltaxes

Delivery Date Next Day.

oelivery Localion Summit Housing LLP

Cherlapally,Behind Kingston PG college, Hyderabad

Phone. 9618244433. Hamendra

Penality For Delay Nil

T.ansportation Transport cost shall be bome by us

Warranty Nil

Advance Paid Nil

Other Terms We reserve the right to rejecl items not conforming to quality and specifications. Above order for Stock maintenance
purpose.

Completion Date Nil

Measurment Nil

Security Nil

Remarks

33,120.36

For Summat Sales LLP

Authorjsed Siqnatory

Accepted the above Tems And condi!ons

fot Venkatnmana Stationery & Blndlng works

oate I J)_



R uisition Fol.ln

!orrpany Name SSLLP Datc .02.2022

SSHLP Time l0:00

Supplier Req.No t69469

10.0t.2022 ID No. 73vg+
Size Quantity Units DatcNo Description

Inward
No

1
Blue pen 200 Nos

2
Black pen i00 Nos

3
Marker pens black 30 Nos

4
Marker pens green Nos

30 Nos
5

Fevistick

6
Stappler small 50 Nos

7
Stapplcr pins 200 Nos

8
Key chain rings 200 Nos

200 Nos
9

Plastic card

Stick note pad 50 Nos
10

A4 50 Bundle.A4 papcr

t2 Binder clips 32mm i6 Nos

l3 Binder clips I9mm Nos

11
Binder clips 25mm 36 Nos

15
Sizer t0 Nos

l6 Rubberbands e(( Ae l0 Nos

t7 scales
{ ) ) v\.

10 Nos

l8 Project folder A.1 300 Bundle

l9 File folder rll,r - A4 500 ULrndle

20 Brown tape J t2 Nos

21
Brown tape 2 24 Nos V/

Remarks; For Stock Repleneshing purpose OEYAPPRovE
Prepared By N.Vanajakshi Approved by { o rrD anarl
Sigr.& Date 11.o2..2022 I L T LE' LULL

Note: On receipt of material at site write inward number and date in last 2 columns. 't.#'":ggl

Site & Phase :

Material required before date:
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I 36

Sign. & Date
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