
Prepared by:

Report Date

T.D. Murthy

|24-02-2022

Silver Oak Villas LLPSite

List of requisitions Where PO/WO not prepared 3working days after requisition:
Requisition Requisition Material If material isnot delivered

delivered?
No Date

Material Descscription Purchase Of�cer - Remarks

isdelay justified?
156606

156616

14-12-2021 Toys&Story books
07-01-2022

Capacitor 3phase
Promotions to followup

PO issued no.85758.

|List of requisitions Where PO/WO is prepared and items have not received at site

156621 01-02-2022 Sanitary Concealed Flush Tank
Collect from SSLLP

1.DfCLeLd

2u



Remarks from siteonthe 'Requisition by Site Report' of purchase division

Company
Site

Report Fronm/To

Silver Oak Villas LLP

Silver Oak Villas

11-02-2022 to19.02.2022(fri to

sat

19-02-2022

List of requisitions nunmbers missinginthe report

List of requisitions wherePOWO not prepared 3working days after requisition

Date: 19-02-2022

Prepared by

Approved by

Ch.Pranavi

K Purshotham

Report Date

Req No Req Date Serial no of Ttem Description Reason for not preparing PO/WO
itemin Req

021S6606

156616 07-01-2022

List of requisitions where POWO is prepared and items have not been received at site beyondthe lead time
Req No.

14-12-2021 Toys &story books

Capacitor bank3phase

POto beissued

Req Date Serial no of Item Description Details of discussion with supplier

itemin Req
156621 01-02-2022 01

Sanitary conceled flush Material avaliable at supplier and will be

tank
EWC commode

delivered byTuesday
Material avaliable at supplier and will be

delivered byTuesday
6579 To No.

156621 01-02-2022 01

No.of gate passes issued this
week From No.O/ 6583

Delivery van site visit on:1
Inward report (MRIN/other) & stock report emailed in pdf format to

purchase?

12-02-2022, 14-02-2022, 16-02-2022, 18-02-2022

Yes/ No

Ttemsnot ordered butreceived:
Other corections &� remarks

Details of steel &cement stock

SI. No Wt.for 12mtr

rod- kgs

4.74
7.404

Tor size Wt per mtr.

kgs
Stock at site Stock at site in

-no of rods

Previous stock in Kgs
Kgs_

Bmm
10mm
12mm
16mm
20mm
25mm
32mm
Binding ire

617

89
1.58
2.47

10.68

18.96

29.64
46.323.86

6.32
8.

OPCstock Nill

75.84

Nill
PPC/PSC

Nill

Nill

Nill
PPC/PSC last Nill

weeks stock

Admin Audit

OPC last Nill

weeks stock

POjt Manager

stock

Admin Ofiicer/Mlanager_

anaviLQ.
19-02-2022

Details

Sien
Date
Notes 1. Seda copy of the missing requisihons lo hurchase ummedialely, 2. Send tis report

to
purehase@nodipropertüies.con, ashaivaamodiproperties.com and

ruikumum'amodiproperties.com on every Saturday. 3.Admin ofticesshall not leave the silewithout ompleting thisreport 4. Ensure thatinward numbers are written on
the Reqis�uons, clearlyshowing the items not received on a daily basis. .

Meatton
PO & MRN no. on DCs /

bills. 6. Report to be signed by Admun manager
Projectmanager at sile und filed at site. 7. #Suggested

remarkKS-
For technicaldetailsirom sile, For negoliabons/quolaúons, Local purchase, For MDs approvalinput, 8.

S Sugeested remarks- Ready with supplier,Supplier not contacled, SuPplier nol reachable,Matenal in tranSil,
WO - under labnication,WO -uaterial for fabricationnot

reueived, WO matenal roceived fabricationnot starled,Delivery van delay,Delay by purchase assistanl,Supplier amanging for materal, 9. Purcbase to send eply to
thisreportwithin one week. 10. Follow up lorWO is the responsibilhtyof engincers

at sitepurchase lo wnte
"NA n reply to thisreport.11.Admin ollicersmaumagersmust call all suppliarson a danly basis forfollow-up-DONOT CALL PURCHASEI

19022022
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Prepared by:
Report Date

Site

T.D. Murthy

|24-02-2022

Silver Oak Welfare Association

List of requisitions Where PO/WO not prepared3working days after requisition:
Requisition

Material Ifmaterial isnot delivered -

delivered?

Requisition

Date

23-11-2021 Boom Barrier AMC
30-11-2021 Roots multi clean Service charges

30-11-2021 Roots multi clean Service charges
02-12-2021 Cue sticks, chalks, stick tips

Material Descscription Purchase Officer Remarks

is delay justified?

No

191010

191011
191012

MD to finalize

MD to finalize

MD to finalize

Online purchase

191013

List of
requisitions Where PO/WO is prepared and items have notreceived at site
191016 23-12-2021 Road blockers

Cancelled Req. please sendnew requisition

DAptulL



Remarks from siteon the 'Requisition bySite Report' of purchase division

Company:
Site

Report From/ To

Silver Oak
welfare association

Silver Onk Villas

1-02-2022 to1902.2022(fri to

sal)

i 19-02-2022
List

of requisitions numbers mising in
the report

List of requisitionswhere POWO notprepared 3working days afler requisition

Datc

Prepared by

Approved by

19-02-2022

Ch
Pranavi

K Purshotham

Report Date

ReqNo Req Date Serial no of item Item Description Reason for not preparing POWO0
in Req
01191010

191011

23-11-2021 Boom Barrier AMC
Roots multi clean

PO tobeissued

PO to be issued30-11-2021 01

AMC
191012 30-11-2021 01 Roots multi clean PO to be issued

service charge

Cue sticks, chalks,

stick tips

191013 02-12-2021 01 to 03 PO to be issued

LIst ofrequisitions where POWO is prepared anditems have notbeen received at site beyond the lead timne
ReqNo Req Date Serial no of item Item Description Details of discussion with suppliers

Req
191016 23-12-2021 Material available at supplier and will be01 Road blockers

delh red by Tuesday

No. of gate passes issued this weck:

Delivery van site visit on:]

Inward report (MRN/other) & stock report emailed in pdf format to purchase?

Itemsnotordered butreceived:
Other coTections& remarks:

Details of steel &cement stock
SI. No

Nil From No. Nil To No.

12-02-2022, 14-02-2022, 16-02-2022, 18-02-2022

NI

Yes/No

Tor size Wt per mtr.

kgs
Wt.for 12 mtr Stock at site

rod-kgs

Stock at site in Previous stock in Kgs
-no of rods Kgs

395
617|
9

8mm 14

7.404
10.68

18.96
29.64
46.32

75.84

Nill

10mm
12mm
16mm 1.58

2.47
3.86

20mm
25mm
32mm

Binding wire

6.32

Nill Nill
PPC/PSC last Nill

weeks stock

Admin Audit

OPC stock Nill OPC last Nill PPC/PSC Nill

weeks stock

Proiect Manager

stock

Admin Ofiicer/Manage

anavi.Cla
19-02-2022

Details

Sign
19-2022

Notes1

Date
Send a copy of themising requisitons toPurchase mmedintely, 2. Send thisrepartto purchase@modiproperies.com, ahaiyagmaliprogerties com and

rajikuma�amodiproperties.com on every Saurday. 3.Admin ofhces shall notleave thesitewithout omplehng thisreport.4. Ensure thatinward munbers are wntten on
the Requisiuons, clearly showing the ilems not

received on a dauy basis. Menuon F0 &MKN no. on DesI bills. 6. Report to be signed by Atmin manager&

Projoctmanager atsileand fledatsile.71Suegestedremaks For tochnicaldeails from sitc, For negotiatonslquotaions, Local purchuse,
For

MiDs aprovalinpu. S.

Sugeested remaks- Readywith supplier,Suppliernot contacted, Suplier not reachable, Material in transit,WO- under
fabrication,

Wo- materialfor fabricationnot

received,WO-material reeived fabricationnot staned, Delivery wam delay,Delay by purchuse assislant,Supplier arugung tor maternal,9 Purchase to send reply to
this

repon within one wed 10Folow up for WOis the responsibiliyof engineer at
site-purchase to writeNA'in repily to thisreport 11 Adaminoflicers/hmanugers

must call ull supplierson u daily busis for follow-up- DO NOT CALL. PURCHASE!
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