
Prepared by:

Report Date

Site

T.D. Murthy

04-03-2022

Silver Oak Villas LLP

List of requisitions Where PO/WO not prepared 3working days after requisition:
Requisition

Material If material is not delivered-Purchase Officer- Remarks
delivered? isdelay justified

Requisition
Material DescscriptionNo Date

156606 14-12-2021 Toys & Story books Promotions to followup

List of requisitions Where PO/WO is prepared and items have not received at site

156616 07-01-2022 Capacitor 3phase

156621|

156622

Delivered

Collect from SSLLP

Contact Supplier

01-02-2022 Sanitary - Concealed Flush Tank

22-02-2022SSName Plates



Remarks from site on the "Requislion by Site Report of purchase division

Company
Site

Report From / To

Silver Oak Villas l.LP Date
26-02-2022

Prepared by

Approved by

ChPranavi

K Purshotham

Silher Oak Villas

IS-02-2022 to26 02 2022(fii to

sat)

Repon Date
LIst of

requisitions numbers missing in the
report

LIst of requisitions where POWO not prepared 3 working days afler
requisitionNo

26-02-2022

Rey Date Senial no of Item Description Reason for not preparing POWO'
item in

Req

02
1S6606

14-12-2021
Toys & story books PO to be issued

LIst of requisitions where POwO is
prepared and items have not been received at site

beyond the lead tume
Req No

ltem
Description

Req Date Serialno of

item in Req

Details of discussion with supplier

Material avaliable at
supplie and will be

delivered by Monday

1566l6 07-01-2022
Capacitor bank 3phase

01-02-2022
Sanitary conceled flush Stock not available at supplier

1ank
EWC commode

IS0621 01

156621 01-02-2022 01
Stock not available at

supplier

Material avaliable at supplier and will be

delivered by Monday

56622 22-02-2022 01 SS name plates

No. of gate passes issued this week 7 From No. 6584 To No. 6591

19-02-2022, 21-02-2022, 23-02-2022, 25-02-2022

Delivery van site visit on
Inward report (MRN/other) & stock report emailed in

pdf format to purchase?

Itemsnotordered but received

Other comections & remarks

Details of steel& cement stock
SI No

Yes/ No

Wt. for 12 mtr Stock at site in Previous stock in Kgs
Wt per mtr.

kgs

Tor SIze
Stock at site

-no of rods Kgs
4.74

7.404

rod-
8mm
10mm
12mm
16mm

20mm
25mm
32mm
Binding wire

Nill

395
617

1068
18.96
2964
4632

89

158
2.47
3.86

D.

6.32 75.84

Nill

PPC/PSC

stock

Nill

Nill

Nill

PPC/PSClast Nill

OPC stock OPC last Nill

weeks stock

Proect Manager
weeks stock

Admin Audit
Admin Officer/Manager

Piancii:(i,

Details

Sign

Date 26-02-2022
26-02-2022Notes: 1 Send a copy of the missing requisauons to

Puchase imnadialely. 2. Send this
report to

puurclaseqmodiproperues com,ashanaamodiproKrues com and
TajkumananodipropcTlies con on every Saturday.3. Admin oflicesshall nol leave the site wiUiout omplecung thusreport 4 Ensre thatunwdnuuters are wnten on
theRequs uons, clearly showing the items nol received on a

daily'basis. .Menuon PO & MRN
n0.on Des/

bills. 6. Report to b signed by Adnin manager &
Projectmanage1 al sileand ilad ut

site

7
ASuggestd remarkS -

Forlechnicaldeluus Irom
sile, For negotialions/quotauons, l.ocalpurchase, For MDS approval/input, 8

S Suggested remarks -Ready with supplier,Supplier not conlacted,
Suppliernot reachable,MaleTal n Uanisit, WO - ner labncalion,WO -

mateTal tor fadncation not

received,WO - maunal ruceived labricalionnot starnel,
Delivery van delay,Delay by purchuse assistant,Supplier arungng lor material, 9. Purhuse to send

reply to

thisreportwithinone week.10. Follow up lorWO is the responsibilhtyof engineeS al sile-
purclhuseto wnte "NA n

reply to thus
report. I 1 Admun

ofticersinanugers

nust call all
supplirs on a dauly busis lor follow-up- IONO1 CALL. PURCHASE!
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