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List Ofrequlllgﬂhere PQMQ not prepared 5 workmg days after 1 rqugr& S e s, | St ; i

| Requisition | Requisition | | Matenial | If material is not delivered - is delay
“No } Date | Material Descscription | Purchase Officer - Remarks | detiveredy | justified?
== S i = e : f
s ¥\I 8183?: 2 § -02-2022 | M1 Vrdeo Cameras I &lme purchase |

181858 15.022022] Base ‘saddle and screws SCIEws A L 0 [PO T beTsiel |
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List of reqursmons Where PO/WQ rs_prepared and items have not recﬂid at site
181808 _02-01-, -2022[UPVC Windows

NS e _|Bal. Fixed E'LC‘“ dehvery b) Monday - 07 07'03/20""
ﬁ]81856 12-01-2022/Ms Sheet | Delivered

O R VT e JDelivered T TR e 2% 2




emarks from site on the *Requisition by Site

; | Modi reality pocharam LLP Date: .
Siters o Nilgiri heights Prepared by: » SSharvmu i
ngm‘t From/ To 20-02-2022 to 26-02-22 Approved by: G.ijmg‘_ L
| Report Date 26-02-2022 SR,
List of requisitions numbers missing in the report’;
List of requisitions where PO/WO nol prepared 3 working days afler requisition:
Reg No. Req Date Serial no of Item Description
item in Req. g
181857 15.02.22 1-4 MI video cameras PO to be issued
181858 15.02.22 23 Base Saddle, Screws PO to be issued
List ot requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:
Req No. Req Date Serial no of Item Description Details of discussion with supplier®
L _item in Req.
181808 i 02,01.22 1-7 UPVC windows Monday I.e 21.02.22 delivery
[ 181856 | 120220 | ik ~ MS sheets Monday delivery  — 1y
181858 ISP R R A T DB Box Monday delivery — _ N
. No. of gate pa ;AN i | From No. 1092 [ ToNo. | 1092
Delivery van Eden R {22.02.22,23.02.22
rl*n:;u‘d report (MRN/other) & stock report emailed in pdf format to purchase? ] Yes
{Jtems not ordered but received: 4
| Other corrections & remarks:
Details of steel & cement stock = 3
S1. No ,‘ Tor size Wtpermtr. - [ Wt for 12 mtr | Stock at site | Stock af site in Previous stock in Kgs
kas rod - kgs ~noofrods | Kgs
U T e AN T AW 285 1138
2. JOII e - e 7.404 | 142 1050 1333
3. R2mm | ' 1068 |0 - s
R ddonm | _IRSeimo. 1328 1384
5. 20mm. e RN T L (ko 178
6. 25mm ] ¥ . de323A0 BT s e KTR0) 2131
i 32“”“7_' : E,‘; s o TSR O eli
8. [ Binding wil c,lv SV ok e e YA DTN e 150 400
; OPC stock | 55 ! OPC last 80 PPC/PSC 152 PPC/PSC last | 194
i weeks stock stock weeks stock
| Details | Project Manager Admin Officgr/Manager Admin Audit
| Sien | | 2 b SRS Elfhls o
[ Date 1 26-02-20277) 26-02-202

Notes: 1. * Send a copy of the missing requisitions 1o Purchase immediately. 2. Send this report 1o Qurclumml‘mwlpmgcnlics.com, ashaiva@ modiproperties, and
rjkumam@modiproperties.com on every Saturday. 3. Admin offices shall not leave the site without ompleting this report. 4. Ensure that inward numbers are wrilten on
the Requisitions, clearly showing the items not received on a daily basis ; 5 Mcnlipn PO & MRN no. on DCs / bills. 6. Report to be signed by Admin manager &
Project manager at sife and filed at site. 7. #Suggested remarks - For technical details from site, For negoti Juolations, Local purchase, For MDs approval/input, 8.
§ Suggested remarks - Ready with supplier, Supplier not contacted, Supplier not reachable, Material in transit, WO - under fabrication, WO - malerial for fabrication not
received, WO - material received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material, 9. Purchase to send reply to

this report within one week. 10. Follow up for WO is the responsibilily of engineers at site - purchase to write ‘NA" in reply to this report. 11. Admin officers/; 3

wmust call all supplicrs on a daily basis for follow-up - DO NOT CALL PURCHASE! S
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