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PURCTIASE DTVISION
Advice for approval for credit to supplier

Date

Firm,Company

PO,,$'O date

Serial no

HO inward no

Scan ID

Bill amount Original attached

--*fes a No

o Yes o No

L
3D

SI no no. Bill date

Amoun A - Bills total @xcluding Transpon & ifumali Charges)

Proof of ddivery by *ny

MR-I,'

nos

Amount B -Other Credits ; Transponation charges

Amount C -Orher Deiits

2.

ill o Ste€l report tr RMC pcnrf report n Solid block report o Installation report

Proof of delivery es DNo
I matches MRN

Arn^'rnt D fD=A+B-C) - Amounr fo be credited to the srronlier'

F.cnarks

AmourtE-PO/WOvalue

Amount t - Difference (A-E)

Q.rantity received as per PO A O o Excess received o Sho( recrived n Part received

al^-^ Dn / rrrrl lic }rait fcr balance fiate-risl r O&er

Paymenr - due date

Approved by

sien

Date

.{pproval limit

Notes: l. ln case amoum to be credited to supplier and the bills total does not match, accountants to prepare J v: for debit or credit2 This sa should onlv have 5 documents i.e. advice to credit to supplier, original bill. proofofdeli verv. original prrchase order..tith barccde, olig;nal rcquisiticn. 3 Do e.d erjrch *dditicnal docume*ts like +.,eighm€ni sllps, RMC harch reperrts, duplicate
documents, Eway biils, te$ rE orts, etc. 4. In Amount A- exclude transport, Hamali charges, etc., and inste8d include in Aflount

prolal by purchase officer/purchase manager

Nam

(r'rr^-otl) HO received dateProJect

9orolPO/WO No

sYes n No

11+-D

r{ 1/1.-

Purchase Officer
I

IrJgcirase
Maha-cer

MD Accountant Accouots
Manager

als_Y N MAR 
'N?I

IUpro igkl Above 20k .{.bove I00k Upto 20k Above 20k

B. 5 This report must reach HO within one working day ofap

3

I

0
o

--I

lr"l --



Form for closurc of ordcr
Data requted from site/engineers:

PO date: c,lE 2)PO no.:
Bu o

Req. datc: )t
Req. no.: tj 3)-6

MRN noso Part afullMatcrial receivcd

Can PO be
closed?

dles r Notr (o further material rcquired and PO can be closed.

aTIo material cannot be ordered by new PO.
qrfO can be closed and balance material can be

ordercd rll'w itionitionPO

lfmaterial panially
delivered rhen can balance
mate rial bc ordcrcd by

"-\
acieve-0 ttrtRemarks by engineer \/\)l

Notqs: I . Provide details of mnr€rial rcceived by way of separate attachmenl- 2. Provide hardcryy of Dcs/proof of delivery + PO. 3. Provide copies oI
invoiNs ilavailzrilc.4. This enlir€ s€l10 bc senl ufhard

Date Project manager Sigrr DateSign

ch C3LJ- \ 1) ).\ r
Data required accounts:

n Yes for full PO o Yes for o f'PL)bills received wn to this POAre an

Scan ID nos. ofadvice for credit to
Remarks by Accountants:

E

NotRs: L Accountznts to attach hanl

Prepared by Sign Accoun6 manager (apprcval requir€d for
PO morc $an l0k

Sign Darc

Action uken
Status of Po r PO closed and email scnt to supplier-

material awaited.nPO
Status of proof of delivery n Proof ofdelivery received

not available with sitc orr.: Proofofdeli
Original barcoded PO available o Ycs

c No - certified received from accounts
Original bill available r Yes

n No - certificd obtaincd from lier
Supplier's ledger available o Yes

nNo
Advice for credit to supplier r Prepared for entirs PO r Part of PO and PO closed.

ofPO and balalcc material awaitedlbrD

Remarks by purchase

Prepared by Sign Datc Purcha-se manager Sign Datc

nun

for\ h altach hard advicc credi 2 Ir foradvicecopr lierUPPI alpaymenl suplr prcpared
deliveretl al brl and Mt.)

ww

)

.k U'

Form for closurc ofpurchase order dt 3-3-22 vcr2
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TAX INVOICE

Summit Sales LLP
#5-4-187i3 & 4. II Floor. Soham Mansioo, M.G.Road SecLurdcrabad - J00003

oitirjfiAi 
,rf UOrc[

Supplicr / Custorncr / Transportq - Copy

CNtorner Defeils

GV Discovery C€rlter P}'t Ltd

I t9,19l, Sfftrry Squarel

GSTIN: 36AAHCG494OKIZC

Dexription of Goods

Lnlail: purchase,'4{Dodipropenics com

PAN: ACQFS2044C GSTINTNL 36ACQFS2044CIZ7
InroiceNo 12467

PO Date 30,08.2021

68535

PAN AAHCG494OK

1,500.00 270.00

for Summit

lt

135 00

'$
(
f

08-03-2022Invoicc Date.

80t09PO No.

Rcq ID

R€q Der€ | l7-os-2021

l,oc Req No I3326

Cross TaxTo Ta\ AmtHSN/SAC Qtr'

I

Ratc

1500.

3

13

I

t0
I

I

I

IGST CGST SGST Total Taxablc Amourt 1,500.00 2',10.00

135 00 Total lnvoice Amount 1.770 00

Rupees : One Thousand Serren Hundred Seventy Only

Subject to Hlderabad Jurisdiction

LLP

I of I :

ll 8277 - St€el - other - S€ptic Tallk cutter t}?e

, SfO - *rlt fraot 
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Purchase Order
5)lOfl 30-08-2021 I a:20:21

From Company ; G V Discovery Center Pvt Ltd
5-4-187/3e4,II nd Floor, Soham Mansion ,MG Road, Secunderabad-50003

G S T No. : 36AAHCG4940K1ZC

ilt
8@

lllllilillililill
709

27 .08.21 3:31:34

Supplier Details
T-

-T

Doc No 80109Summit Sales LLP

5-4-18713&4,II nd floor,soham Mansion,MG Road, Secunderabad

GSTrN 36ACQFS2044C127

35 551 961lt2.11133

r3326

Doc Date

auote No

30-08-2021

Nit

Date 14-05-2018

lyType pplv

Kind Attn : Hamendra,Prabhakar

Purchase Order for the Supply of following Items.

IItem Name Qtv Rate Diso/o Amount

18.00 1,770.00
l

1 - Steel - other - Septic Tank cutter type automatic
BW MS Frame - STD - nos

SID - niih Mesh

1.00 1,500.00 0.00

Total Order Value , . . Lt77O.OO

3.upee9 i QDq Thoqsa!4 9qve! i!rndrgd Seve!ty On!y.
t

Terms and Conditions ;-

Specific.tion , Brand Fabrication, gdnding & powder coating should be ot good quality

Payment Termi After Delivery & Produclion ol bill

Tar Alltaxes included in above pdce.

Delivery Date Next day.

Dslivery Localion 119, 19'l Syneqy Square 1

olherTems

Completion Date

Measurment

Security

Remarks

!c llo{ B" ^"JJ sl+c

Phone.

^

c.lr trtul,,J Bv/ e tv<
Penality For Delay Bills must be submined to H.0. wilhin 30 days ol completion of wort.lo% plty on value of order will be deduded for delay in submission of billst

Transportation Cost /Exha.

1 year on f,ofunansiip

Nit

Ws rcsefle tB right b lsjed iblr6 nol conforming b quality ard

Nit .

Nit

Nit

Ylarr.nty

Paid

Above

,ir'
?.,,

:-'' \

For e V Diseoy.ry Celt.r pn Ltd

Authorised Slgnatory

\,.y

Acc€pt€d the above Terms and condi ons

Fot Summit Salas LLp

Date I J1_
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