
Prepared by:

Report Date

Site

T.D. Murthy

11-03-2022

Nilgiri Heights

List ofrequisitions Where PO/WO not prepared 3working days after requisition:
Requisition

Material
If material is not delivered - isdelay

delivered?

Requisition
Material Descscription Purchase Officer - RemarksNo

181857

Date

Justified?
15-02-2022 MIVideo Cameras

181858
15-02-2022 Base saddle and screws

28-02-2022 Diesel Cans

Online purchase

POtobeissue
Online purchase

181869

List of requisitionsWhere PO/WO isprepared and items have not
received at site

181808 02-01-2022 UPVC Windows
181868 Work completed

Delivered

Contact supplier

Contact supplier

Delivered

25-02-2022/Torch Light

28-02-2022 RODozing chemical
181870

181872 01-03-2022 Rod Cutting blades
181874 03-03-2022

Surface mounted lights

0 tut



Remarks fromsitc on the 'Requisition by site Report' ofpurchase division

CompanyY
Site:

Report From/ To
ReportDate
List ofrequisitions numbersmissing in thereport:
Listofrequisitions wherePO/WO not prepared 3 working daysalter requisition

Req No.

Modi realitypocharam LLP
Nilgiri heights
27-02-2022 to 05-03-22

05-03-2022

05-03-2022

S.Sharvani

G.Vijay raj

Date

Prepared by
Approved by:

Req Date Serial no of Item Description Reason for not preparing PO/Wo
item in Req.

181857
181858
181869

List of requisitions where PO/WOisprepured and itemshavenotbeen received atsitebeyund thec lead time:

15.02.22

15.02.22

28.02.22

MI vidco cameras

Basc saddle clamps

Dicscl cans

-4
Online purchasc

POto beissued
Online purchase

Req No. Req Date Serial no of Item Description Details ofdiscussion with supplier

item in Rcq
181808 02.01.22 1-7 UPVC windows Partially delivered

181868 25.02.22
Torchlight

ROdozing chemical

Rod cutting blades

Surface mounted lights

O1

Ready with supplier

Ready with supplier

Ready with supplier

Ready with supplier

1093 ToNo.

181870 28.02.22

181872 01.03.22

181874 03.03.22

No.ofgate passes issued this week:-

Delivery van site visit on:
FromNo.

01.03.22,03.03.22&04.03.22

1093

Inward report (MRN/other)& stock report emailed in pdf format to
purchase? Yes

Itemsnot ordered butreceived:
Other corrections &remarks:

Details of steel&cementstock
SI. No Tor size Wt per mtr. Wt. for 12 mtr

kgs

Stock at site Stock at site in Previous stock in Kgs
rod kgs no of rods Kgs

8mm
10mm
12mm
16mm
20mm

395 4.74

617 7.404 120

10.68

18.96
29.64

46.32 30
75.84-

888.48
89

1.58
247

b. 25mm 3.86

6.3232mm
Binding Wire

OPC stock 100 OPC last 100 PPC/PSC

wecks stock

Projeck Manager

stock

Admin qficer/Manager

PPC/PSC last 85
weeks stock

Admin Audit
Details

Sign
Date 05-03-2022 05-03-2022
Nofes: 1.Send a copy of the missing requisitions to

Purchase unmedialely. 2. >end this
report

to
purchasC@ modiproperlies.com, ashaiva@modiproperties. com and

ajkumarnamodipropenies.comoneverySalurday. 3. Admin offcesshall
not

leave the sitewithout ompleting thisreport. 4.Ensurelhat inward aumbers are writern o
teRequisitioas, cleadlyshowing tie iems not reueived ou adaily basis Mntion PO &MRNIO on DCs/ bills.

6
Reporttobe signed by Audinin maager &

Project manager atsiteand filed at
site.

7. #Sugested remarks-For technical detailsfrom site, For negotiationsquotations, Local parcbase,For MDs approvalinpu.

SSuested remaks-Reudy withsupplier, Supplier not contacted, Supplier not roachable, Material intrunsit, WO
- under

fabrication, Wo- material fortabrication not

ccived., WOmaterial rocivedfabrication nafstarted, Delivery wan delay. Delaybypurchase assistant.Supplier aranging for malerial, 9.Purchaseto send repiy to

thisteport within one weck 10.Follow up forWO is
the responsibility of cnginecersat

site-purchase to

write
NA' in reply to this

repert. 11. Admin ollicersmaaagers
must call all suppliers on a daily busis for follow-up -DONOT CALL PURCHASE!
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